LESSON 6:

Managing the Cart
Objectives

\ [l State the primary function of
the Cart.

—[] Manage products in the Cart.
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of any page.

f)

a https:// medweb dscp.dla, mil/pls/ TEST /g_search_init. p_searchby_panel?searchby_ndx=0&searchby_val=VINYL%20GLOVES&narrowby_ndx=!

§-enarre, Product Search / h
b q I
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[Product Name [pnvL GLOVES | @ Mateh Exact O Match Any
Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narrow the search results

Supplier Name i | |

Narrow by Product Description I |

[ Order Search Results [Descending =] By: [Product Name

@ View Products O View Supplier Catalogs

Managing the Cart

6.1 What is the Cart?
Just like a shopping cart in a supermarket, the Cart in ECAT is the place where you put all
the items you intend to purchase. To access the Cart, click the Cart tab located at the top

o =

5
i

8] hitps./ fmedweb dscp. dla.mil/pls/prod HDLACART. showCanrder PanOiderd=95033

sdmmoniine Shopping Cart 2 W

aste

¥

i

#2

=

Select Supplier ( elivery Order Id):

ECAT Test Supplier A (SPO200ESDTEST) 2LT i

QuantityPart #Product Name PriceExtended
(gl 40861 GLOVES VINYLITE $6.12 36.12

Imp ] 40862 GLOVES VINYLITE $6.12 $6.12
Imp ] 40863 GLOVES VINYLITE $6.12 $6.12
Total: $18.36

Legend: - Deleted Updated|
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6.2 Add Products to the Cart

An item can be added to your Cart directly from the Product Listing, Working List, User
Notes, and Reorder List pages. Although the example below depicts adding an item to the
Cart from the Product Listing page, the process of adding a product to the Cart from most of
these pages is exactly the same. It is slightly different from the Reorder List, and those dif-

ferences are discussed on the next page of this Guide.

Click the Action box next to the item to select it, and click the Add to Cart button. You
can select multiple items at once. When you have finished adding products to the Cart,

click the Cart tab.

Cart Tab

Action checkbox

Add to Cart button —__ fcarrerswoias

\]
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Managing the Cart
(continued)

A hitps://medweb.dscp.dla.mil'pls/prodwebobjects.g_search_result.showSearchResult?showitems=20&s - Microsoft Internet Explorer p

Product Name Search: VINYL GLOVES (Match Any)

Products 1 te 20 out of 39.

Catalog)

. Part . Ttems/ Lead Quantity
[Supplier(Catalog) Product Name Number Price | UOI VoI Time Ordered
cat Test Supplier A GLOVES VINYLITE 40861 *2 1 Box | 100 2
(E pp -
Catalog) L
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40862 ' Box 100 2
Catalog) L2t
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40863 ' Box 100 2
Catalog) g
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40864 ' Box 100 2
Catalog) L
[ECAT Test Supplier A
q GLOVES VINYL PF SM $137.53
(Ecat Test Supplier A 0K 19278509 Case 1000 2
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Managing the Cart
(continued)

To add products to the Cart directly from the Reorder List, first create and save a Reorder
List as described in Lesson 4. Or, if you already have one or more Reorder Lists created,
access the Reorder List with the items you want to add to your Cart. Choose “Cart” in the
Add To dropdown box at the bottom of the screen, and then click either the Entire List
or the Selected button. Click Entire List if you want every item in your Reorder List to
be placed in your Cart. Click Selected if you want only some of the items in your list to be
placed in your Cart. If you decide to use the Selected option, you must first check the
Action checkboxes next to the items you want to be placed in your Cart.

Y
@ = = =
€7 htps: //medweb, dscp. dla. mil/pls/prod/g_reorder_list p_display_reorder_ist 7errarCode=0
§minagice 5 Reorder List g e
Reorder List Name: [Gloves Reorder List ]
Sort by: |LSNEuppI|er MName,Part Nurmber
- Part - . Items /| Lead Local Stock
Supplier Name Product Number Quaniity Price  UOI VOI  Time Number Selected
GLOVES DEFEND VINYL NS (1984-
ECAT Test Supalier &2 = $568| Box | 1 2 r
[ECAT Test Supplier & |GLOVES, VINYL 5762R10 1 §7.23) Box | 100 2
ECAT Test Supolier B [GLOVES VINYL NS M BX100 |10 i 8475 Box | 1 2
GLOVES CRANBERRY 2389-
ECAT Test Suppher B (o= mr e
ECAT Test Supolier B (o= F2 00 = $591) Box | 1 2 r
. [Mev Reorder List
Reorder List
Description:
ADD TO [Car e ncire Lisi Loelected]
& D @D ¢ @ ;
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Managing the Cart
(continued)

Clicking the Cart tab at the top of the page brings you to the Shopping Cart page.
Notice that the products you selected on the Product Listing page are now in your Shopping
Cart. The Shopping Cart is arranged by supplier and lead time, so if you do not see all the
items you selected, it is possible some of them are provided by a different supplier or have
a different lead time and are displayed on a different page. To see those items, choose a
different option from the dropdown box in the middle of the page. You will see this in more

detail in section 6.6.

Y

Z Shopping Cart - Microsoft Internet Explorer provided by DSCP

5 - D [5) 2| Qsemcn | ijrmanse  Frincy | e i =)

€1 hitps://medweb,dsep.dla milpls/prod/XDLACART showCaOrder 7anDrder d=35040 = e

Dropdown box \ Shopping Cart

Shopping

Select Sur

ECAT Test Supplier A (SPIZODESDTEST) 2LT =]

QuantityPart # Product Name PriceExtended
r 5762R10 GLOVES, VINYL $7.23 $.00

= 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 $.00
Total: $.00

Legend: - Deleted | Updated
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6.2.1 Enter Quantities in the Cart

When you first put your items in the Shopping Cart, you will notice that the boxes in the
Quantity column are outlined in red. This indicates that you need to enter quantities for the
items you wish to purchase. Enter the quantity on the appropriate row for each item you
want to purchase, and then click the Save button. Notice that once you click the Save
button, the extended price reflects the price of the item multiplied by the quantity.

[€] https: #/medwweb. dsop . mil/pls/prod/<DLACAR T shonCartOrder?anDrder d=35040

A

o o
Edmmonline
=

et e

Shopping Cart

LESSON 6:

Managing the Cart
(continued)

Extended price

Save button
\ QuantityPart # Product Name
rC [io 5762R10 GLOVES, VINYL

PriceFxtended
$7.23\_ $72.32
O 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 00

Total: $72.32

Legend: - Deleted | Updated ‘

(p-92)
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6.3 Remove Products from the Cart

If you decide that you no longer want a product in your Cart, you can remove it by selecting
the Action checkbox next to the product you want to remove and clicking the Delete button
at the bottom of the page. Click the Save button when you have removed all the items you
want to remove.

2 Shopping Cart - Microsoft Internet Explorer provided by DSCP

[

= ST il By | T4l =]

| €] hitps: #/medweb.dscp.dia.milpls/prod AMDLACART showCartOider7anDiderld=35040 x| @

Shopping Cart

el .
Fdmmonline
T date med erial

E

Ship To T Requisition T Profile ¥ Conl\

[4— . x1H

| €] hitps: #/medweb.dscp.dia.milpls/prod AMDLACART showCartOider7anDiderld=35040 x| @

t DAt Status Re|Z) Shopping Cart - Microsoft Internet Explorer provided by DSCP

Briwey N+ gl =

=
3

E

dmmonline
datense madical maserial

QuantityPart # Product Name PriceExtended

Shopping Cart

Managing the Cart
(continued)

O 5762R10 GLOVES, VINYL $7.23  §$72.32

D | 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 $.00
Total: §72.32

A
QuantityPart # Product Name PriceExtended
Legend: -m* Updated il [T} 5762R10 GLOVES VINYT, $7.23  §72.32

Total: $72.32

Legend: - Deleted | Updated ‘

Action box Delete button

(p-93)
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Managing the Cart
(continued)

6.4 Copy Products from the Cart to the Reorder List

In Lesson 4, this manual described the Reorder List and provided you instructions on how
to add products to it from the Product Search page. However, sometimes you might not
realize that you want to add a product to your Reorder List until you reach the Cart. ECAT
provides the ability for you to do this.

Please note that in order to use this function most efficiently, you must first have accessed a
Reorder List during your active session of ECAT. When you access the Add to Reorder List
function from the Cart, the application will place the item(s) in the most recent list you
accessed.

To copy products from the Cart to the Reorder List, enter your Cart by clicking the Cart
tab at the top of any page in the application. Select an item or items by clicking the Action
checkbox to the left of the item. Then, click the Add to Reorder List button at the
bottom of the page. The item(s) will be automatically added to the Reorder List you most
recently accessed.

(p-94)
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Managing the Cart
(continued)

6.5 Use the Tabs in the Cart
There are several tabs, which will be discussed in the upcoming sections, located on the
Shopping Cart page.

A Shopping Cart - Microsoft Internet Explorer provided hy DSCP

@ https: //medweb. dscp.dla.mil/pls/prad =D LACART . showCartOrder *an0rderl d=95040 |— o

Shopping Cart

mil

O Summary .
0 Ship To '
[0 Requisition —

O Profile ECAT Tast Supplier A (SPO200ESDTEST) 2T

[0 Contract

QuantityPart # Product Name PriceExtended
O 5762R10 GLOVES, VINYL $7.23  $72.32
Total: §$72.32

Legend: - Deleted | Updated ‘

(p-95)
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Managing the Cart
(continued)

6.5.1 Summary

Clicking the Summary tab brings up the Order Preview page, which displays a
summary of where you are in the ordering process. It displays the Supplier Address
information, your Ship To addressing information, the Delivery information and the
Requisition Information.

A https: /medweh.dscp.dla.milpls/prod/PO_SUMMARY.P_GENERATE?order num=95040&preview_flag=1 - Microsoft Internet Explorer provi...[5J= E3

E‘ﬁdmmomhne

defense medical materiel

At this point you
have not placed
your order, so
your Order

Delivery Oniler Number: Not assigned yet Status shows

Address: 173 [ain Strest Creation Daie: (7 26 2002 that you are in
New ¥ork, MY 88288 Orilor Siaius: 10 th C rt

Order Submission Date: - att

3.l

Search ' Results

Summary

Supplier: ECAT Test Supplier &

Method of Payment: {oHE
Summary Doc Numhber:

Originating User: yANMATERCE
Authorizating User:

Ship To DODAAC: Requisition Information:
Ship DODAAC: Routing Mentifier Code:
Media Status:
Mark for iexi: Distribution Code:

Mark for DODAAC: Fund Code:
Priority:
Advice Code:
Project Code:
Signal Code:

Qty Ordered [Part#  [Product Name |[Document Number |Status |Status P&% Unit Price [Ext. Price [LSN

i [5762R10 [GLOVES, VN VL | [ Cart 1| smm|
Supplier Sub-Total:| 57232
Supplier Shipping Total: | 500
Supplier Towal:| 37232
&1 Il EE

(p-96)
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Managing the Cart
(continued)

6.5.2 Ship To

The Ship To tab contains your shipping information. When you establish your profile, you
can specify whether the supplier should use your DODAAC shipping address or an In the
Clear shipping address. Your DODAAC shipping information is your default shipping
address. However, if you want to have products delivered to alternate address, you can
specify an In the Clear shipping address. If you use an In the Clear address, you

can further specify to whom the product should be delivered, to which building it should be This information
delivered, etc., by using the the Mark for Text area. When you initially establish your is also available
profile, your In the Clear information will be entered by the ECAT Help Desk, and the :r:,:",?eowrzzg -
application will then pre-fill the form for you each time you access it. If you make changes to

your information using this page, you must click the Save button before you leave this tab.

s 5 = o = = =

¢ % =

&) processShipToForm?anOrderld=352448 avshiphodaac=5C02008 aviarkNarme=vide tte+Bennd awMarkDodaac=& ausubrmit, x=1 8B ausubmit.y=7 [E] https:// medweb.dscp. dla. mily pls/ TEST/XDLAGART processChangsShipT oF orm
.{'%Ldmmonline Ship To * . g";d i Shin T ~
ool £ P - s §ommorling Ip 1o : s
b 5 i 8 :s, ............. imateriel E =
—— p p———
Ship To Information Ship To Information
DODAAC i In The Clear Address i
Ship to DODAAC: |SC0200 Ship to: [Defense Supply Center Philadelphia

DEFENSE SUPPLY CENTER PHILADELFHIA Address 1: [2800 South 20th Street ]

DIRECTORATE OF MEDICAL MATERTEL Address 2:

700 ROBBINS AVENUE Al |

PHILADELPHLA, PA 191115096 Country/State: |United States / Pennsylvania b

City: |Philadelphia

Mark for text: |\/|dette Benn Postal Code: |19150 City/State
Mark for DODAAC: [ |
Mark for text: [Persan & ]

WODAAC: R

ee—— ==
am

Mark for text area
(p-97)



6.5.3 Requisition

The Requisition tab brings up the Requisition page, which is used to enter the
appropriate Milstrip billing information. The information on this form should be pre-filled
for you; however, if you need to change your fund code or project code, that change can
be entered here.

A Requisition Pag Ticrosoft Intermet Explorer provided by DSCP

xegs] (B

ddress | &) https:// medweb, dscp.dla, mil/ pls/ TEST/XDLACART .processRequisitionFarm

dofense madical material

‘dmmonline REC‘UiSition

act the ECAT Help Desk at (30 01 or ecathelp@dscp. dla.mil

Search Results Reorder Lists Cart ° Status Report

Summary Ship To | Regulsition

RIC: oM |
Media Status: E

Distribution Code: :
Fund Code: 4 |
Priority:

Advice Code: A |

Project Code: [ |

L Save ]

\
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Managing the Cart
(continued)
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6.5.4 Profile
The Profile tab displays information about the supplier that is currently showing in the
dropdown box of the Shopping Cart. You can use this information to contact the supplier

before placing the order if necessary.

Y

A Supplier Profile - Microsoft Internet Explorer provided by DSCP

Supplier
Profile

LESSON 6:

Managing the Cart

(continued)

_[O]x]

D

Supplier Number: | 100000055

: = = Supplier Name: | ECAT Test Supplier A
A Shopping Cart - Microsoft Internet Explorer provided by DSCP
Supphier ATIrers o= M Sroer
5 - D[] 2| Gisewch [ By | T =
|21 it imechweb, . i/ pl/eadd /<D LACART.showCan rderPan Drderl 1010088 rat=] 9 "
g’h, City: | New York
§ommenine Shopping Cart State: | New York
¥ 2.
MNeed Help? Contact the ECAT Help Desk at 11 or ecathel Zip: | 83588
Country: | United States
Phone: | 800-555-1234
Fax:
Area Code: | 222
Class of Trade: | Unknown
Quantity Part#  Product Name PriceExtended Business Class: | Unkmown
r |1 BA0ALT Airway Adapter Tube (box of 12) for the 840 series Pulse Omimeter  $79.56  §79.56 Cage Code: | 55355
O |1 984054  Carbon Diomide Sensor for the 840 series Pulse Omimeter $255.00 $255.00 DUNS Number: | 111111111
Total: $334.56

E-Mail: | ®0055@dscy. dla mil

Legend - Deleted Updated|

(p-99)



6.5.5 Contract

The Contract tab provides information about the contracts

that DLA/DSCP has with the suppliers. In the large, gray box that
covers most of the page you will find basic contract information -
such as the start date and date of latest renewal - and contact
information for the supplier’s personnel.

In the smaller, gray box at the bottom of the

page, click the Paragraph Reference dropdown
box for additional specific contract information

on the following topics:

(0 Emergency Order
0 Inspection

O Minimum Order
O Return of Goods
[0 Routine Orders

[ Special Orders

% = =

[@] ttps:/medeb dscp. damil/pls/prod/PO_CONTRACT_INFO.P_GENERATE 7anDrdedd=504

i

18

$dmmonline Contract Info

Bl

LESSON 6:

Managing the Cart
(continued)

Contract Number: SPO200ESDTEST
Contract Type: Continental USA
Start Date: 01-OCT-98
Last Renewal Date: 01-MAR-03
Expiration Date: 28-FEB-00
Anticipated Volume: 1400000
Percent Savings :
Commitment Code: MF
Sourcing Code: PMN
Fob Point: Destination

Specialist Name:
Specialist Address:

Specialist City:

Specialist State:

Specialist Country:

Specialist Postal Code:
Specialist Phone:

Specialist Fax:

Specialist Elecironic Address:
Technical Rep Name:
Technical Rep Address:

Technical Rep City:
Technical Rep State:

Inspection
hinimum Order

Elecironic A

Contract Details: This contract is set up for the Ecat Training Guide.

Feturn of Goods

Paragraph [Routine Orders
eference: [Special Orders

dition
Descripéign:

n these orders.

Emergency orders - must delivered within 24 hours receipt of order, 24 hours/day, 7 days/week. Each ordering
_ facility must have a telepifone number and/or pager number of contractor's representive. No 850/855 fransactions

(p-100)
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Managing the Cart
(continued)

6.6 Initiate the Purchase

There are several steps to initiating a purchase. Since you are an Order Builder, this section will demonstrate how to
begin the purchasing process and submit the order to an Authorizer for authorization. Remember, ECAT is designed so
that items are displayed and purchased according to supplier and lead time. After you complete your purchase of one
supplier’s items, you must begin the purchasing process over again in order to purchase items from another supplier.

The first step in the purchasing process is to select the supplier and contract for the items you want to purchase.
Click the dropdown box and highlight the supplier and contract. For example, the list below shows ECAT Test
Supplier A and ECAT Test Supplier B. To purchase ECAT Test Supplier B’s items, click the ECAT Test Supplier B
y contract form the list. Once you do this, only the products for ECAT Test Supplier B will appear in your Cart.

. = =

© = o =

|1 edwebdscp.dia.mil/pls/piod HDLACAR T showCartOider?anDiderd=35040%avE o essage= |1 edwebdsep. dia.mil/pls/prod <DLACART showCaDrder 7anDiderld=95041 kavEnoiMessage=

Temmenine, . Shopping Cart : S| | ommenine. =heppINg G2t :
4 [t & ] Al
Shopping Cart Shopping
Select Supplier (Contract/Delivery Order Id): Select Supplier (Contract/ ry Order Id):
[ECAT Test Supplier A (SPO200ESDTEST) 2LT =] — ECAT Test Supplier B (SPU200ESDTEST) 2LT 7]
ECAT Test Supplier B (SPO200ESDTEST) 2LT

roduct Name Tice QuantityPart # Product Name PriceExtended
O 578 $7.23  $7232 m| 1909-384 GLOVES VINYL NS M BX100 $4.75 $.00
Total:  §72.32 i 2389-499 GLOVES CRANBERRY VINYL M BX100$5.91  $.00
Total: $.00

Legend: - Deleted | Updated ‘

Legend: - Deleted | Updated

(p-101)
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Managing the Cart

If you have not already done so, enter a quantity for each item you want to purchase (continued)

and click the Save button. Click the Ship To tab, as was discussed in section 6.5.2, to
check the shipping address. Remove any items from the Cart that you do not want to
purchase by clicking the Action checkbox next to the unwanted item, clicking the Delete
button, and then clicking the Save button. Y

) Shopping Cart - Microsoft Internet Explorer provided hy DSCP

| + » * (3 Q E Srisoy | T~ 9l =
€] ritps ¢/medneb.decp dla milfps/prod/XDLACART showCartOider?antldeld-05041 =] @2

Edmmonline Shopp|ng Car‘t

defensa medical matarial
or ecathe

Finally, click the Purchase button when you
have completed the above steps and are
ready to proceed with the purchase.

ctthe ECAT Help Desk

Purchase button \ QuantityPart # Product Name PriceExtended
0 1909-384 GLOVES VINYL NS M BX100 $4.75  $57.04
r[E |2389-499 GLOVES CRANBERRY VINYL M BX100 $5.91  $35.43
Total: §92.47
Legend: - Deleted | Updated ‘
3 IR
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6.6.1 Select the Authorizer
Since you are an Order Builder, and you are not authorized to complete the order, you must

select an Authorizer from the Select Authorizer list box.

x
Il

@ https: /fmedweb. deep.dla mil/plz/prad/PO_SUBMIT.P_GEMERATE ?Order_ld_\alue=95041

dmmonline Select Authorizer

defense medical materiel

g diE]

Please enter any|payment specific information.

Part# |[Product Name LLSN
1909-384 GLOVES VINYL NS M BX100 |
|2389-499 |GLOVES C ERRY VINYL M BX100 |

Please select a user to authorize this purchase.

Zelect Authorizer: m-l—

LESSON 6:

Managing the Cart

(continued)
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6.6.2 Submit the Order

Once you have selected an Authorizer, click the Submit button to submit the order, which

will be electronically sent by the ECAT application to the selected Authorizer.

- =
D

[] hitps ¢medweb dscp. dia mil/pls/prod/PO_SUBMIT P_GENERATE *Order_Id Value=95041

s

Ydmmonline

Jommenine, Select Authorizer

/

Please enter any payment specific /formation.

@] hitps:/ fmechweb dscp dla milfpls/prod/PO_SUBMIT P_PROCESSFORM

Managing the Cart
(continued)

- = =
4

i

285

aste

| #2224

9mmeniine Select Authorizer

Part# |Product Name LSN

1909-384 GLOVES VINYL NS M BX100

2389-499|GLOVES CRANBERRY VINYL N/BX100|

Please select a user to authorfize this purchase.

Select Authorizer: | VANMATERCG =]

Order has been submitted for authorization.
To view status, click on the status button at the top of the page.

Listed below is a summary of your order.

12

Quantity Part Number

Product Name Document Number Price Ext. Price

1909-384 GLOVES VINYL NS M BX100 SC020022070001 $4.75 $57.04

2389-499 GLOVES CRANBERRY VINYL M BX100

SC020022070002  |$5.91 $35.43

Order Summary SC020022070003

Total: 392 .47

Order ID: SPO200ESDTEST0001

(p-104)
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Managing the Cart

6.6.3 Status of Order

The Status page provides you the current status of your order. It lets you know what
action the Authorizer took for the order. The Authorizer can accept and then submit the
order, or he/she can reject the order and return it to you. The Status page will be explained

Y

in more detail in Lesson 7.

k)

] hitps://medweb.dscp. dla.milfpls/prodipa_status.p_generate
=

(continued)

v

[ 2] hitps. fmedweb. dscp. diamilpls/prod/pe_status.p_generate
=

e
N .
Jommentne. ., Status
. Order Originating User | Authorizing User Date
‘Action Order ID ‘ Description 1 D Submitted Status Total

o
T .
Jemmenins... Status
. Order Originating User | Authorizing User Date
Action Order ID ‘ Description D m Submitted Status Total

The order has been sent to be authorized.

The order has been accepted by the Authorizer
and submitted to the supplier.

(p-105)
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Managing the Cart

6.6.3.1 Recall an Order

If after placing an order, you decide that you no longer want the items, you can recall the
order. However, you can only recall an order before the order is authorized or viewed by the

(continued)

Authorizer. To recall an order, click the Action checkbox next to the order you want to recall,
and click the Recall Order button at the bottom of the page. The page will refresh and
the order’s status message will change to “Returned to Cart”. If the order you are trying to
recall is not eligible for recall, you will get an error message. If no orders on the page are
eligible for recall, the Recall Order button will not be visible on the page. Y

e

v

|1 hitps: //medweb.dscp, dla.miépls/prod/po_status.p_update_form

|21 hitps:/ fmedweb. dscp. dla.mi/pls/prod/po_status.p_generate
ey o
el . e
Jommentns... Status Yusane o Status
Order Ongmatmg User Authorlzmg User Date . Order Originating User | Authorizing User Date
Action Order ID ‘ Description Submitted Status Total Action Order ID Description D D Submitted Status Total
P ‘ VANMATERCB ‘ VANMATERCG ‘ Returned to Calt‘$72 32

MILSTRIPS - Miczasoft Intemnet Exploret pravided by

Otder Products with ECA’

Recall Order button

‘SP02OUESDTEST0002 Supplier A

(p-106)
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6.7 Select Options for Equipment Items

There are certain Equipment Items that have options for you to choose when you
purchase them. Some are mandatory and some are optional as indicated. To choose an
option, click the list box next to it. Once you choose the options you want, click the
Save button, and the Extended Price column will be updated. The Total at the bottom of
the Extended Price column will then reflect the final delivered price for the item with the

options you have chosen.

” =

] edweb.dscp. da.mil/pls/prod XDLACART shonCarOider?anOrded d-950668avE oM essage=

Shopping Cart

ECAT Test

QuantityPart # Product Name Selection PriceExtended

r 1021 Dental Chair $3,328.68 $.00
MandatoryElectrical Requirement |  [5] $.00 $.00
MandatoryDauphine Upholstry Color]| 5] $.00 $.00

Optienal Duplex Outlet | = $.00 $.00

Total: $.00

Managing the Cart
(continued)

” =

[£] g imedweb. dscp.dla mil/ph/prod/<DLACART shawCartllder Panirderld-95095

Shopping Cart

sdmmonlins

......................

QuantityPart # Product Name Selection Price Extended
r 1021 Dental Chair $3,328.68 $6,657.36
MandatoryElectrical Requirement  [120v/%0Hz/3.00 7] $.00 $.00
MandatoryDauphine Upholstry Color[Aquamarine/3451 95 5] $491.95  $983.89

Optional Duplex Outlet Yesi571.06 5] #7106 314

Legend: - Deleted | Updated

Legend: - Deleted | Updated

Final Delivered Price

(p-107)
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(continued)

6.8 Create a Scheduled Order

If there is an order that you place frequently and regularly, you can create a Scheduled
Order for it, eliminating the repetitive steps of creating the order list, purchasing the items,
and sending the order to the Authorizer manually each time. Instead, the application will
automatically perform these functions for you. To schedule an order, click the action box
next to the items you want in your order, and then click the Schedule Order button.
Select the date you want the order sent to the supplier, how often you want the order sent
(Intervals: weekly, biweekly, etc.), and how long you want this schedule to be in
place (Number of Iterations). For example, you could set a schedule starting on

May 1, 2002, on a weekly basis, 10 times. y
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LESSON 6:

6.8.1 Modify the Schedule

To Modify the Schedule, click the Status tab, click the Action box next to the Order
you want to modify, then click the Order ID that has a Scheduled Order in the Status.
Click the Reschedule button to modify it. Then you will be able to click in each Submit
Date field and modify the date. Y
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LESSON 6:

Managing the Cart
(continued)

6.8.2 Delete a Schedule
To delete the dates that are in the schedule, click the Delete Action box for each date that
you no longer want, and then click the Save button.
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Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

What is the Cart?
a. The place where you put all the items you want to purchase

b. The place where you compare prices of items

c. The place where you search for the items you want to buy

d. The place where you list the items you might want to purchase

What do you put in the Cart?

a. ltems you are considering buying

b. ltems you want to add a User Note to
c. ltems you want to compare

d. Items you want to buy

From which four pages can an item be added to the Cart?
a. Working List, Reorder List, ECAT Log In, Product Listing

b. Product Listing, Working List, User Notes, Reorder List

c. Product Listing, Working List, User Notes, User Address

d. Reorder List, Working List, Status, Product Listing

How are items in the Cart arranged?
a. By supplier and lead time

b. Alphabetically by item

c. In the order in which you added them

d. By price

- Questions
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5.

Questions

What is the extended price of an item?
a. Total price of all items in the Cart

b. Price over an extended shipping term

c. Quantity ordered multiplied by the item price
d. Volume discount price

On which of the five pages in the Cart can you make changes to your In the Clear address?
a. Requisition

b. Profile

c. Ship To

d. Contract

According to the manual, what is the sequence of steps for purchasing an order?

a. Select the supplier and contract in the Cart, click the Profile tab and check the supplier’s address, enter the
quantity for each item and click Save, click Ship To and check the shipping address, remove unwanted items
from the Cart and click Save, click Purchase

b. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and
check the shipping address, remove unwanted items from the Cart and click Save, click Purchase

c. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and
check the shipping address, remove unwanted items from the Cart and click Save

d. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and

check the shipping address, select the items you wish to purchase by clicking the Action checkbox next to them,

click Purchase

(p-112)



uestions

8. When can you recall an Order?
a. At any time
b. You can’t
c. Before you log out of the application
d. Before it is authorized or viewed by an Order Authorizer

9. What feature automates the process of placing an order you place frequently and regularly?
a. Scheduled Order

b. Reorder List

c. Product Search

d. History for Order
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