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elcome to ECAT training,
sponsored by the Directorate of
Medical Materiel at the Defense Supply
Center Philadelphia (DSCP). This training

is designed to introduce you to the Medical
Electronic Catalog (ECAT) system.
ECAT is a "Total Catalog/Total Delivered
Price" program, offering laboratory, dental, and
optical products. ECAT also supports special
committed volume pricing, enabling individual
customers access to tiered pricing and deep
unit price discounts based on volume or other
considerations such as standardizing on

one brand of products. ECAT provides
paperless contracting, electronic ordering,
electronic invoicing, and electronic payments.
ECAT offers customized flexibility, ease of
use, and commercial catalog accessibility to a
broad range of products for a wide variety of
Department of Defense and other Federally
funded customers.

ECAT is just one of a suite of Defense
Medical Logistics Standard Support -
Wholesale applications. To see our other
great Directorate of Medical Materiel

products, please visit our website at
dmmonline.com.

We hope that you find this material to be
useful and that you emerge from this class
with a greater perspective of the business
information available to help you perform
your day-to-day tasks. The Directorate of
Medical Materiel and the Defense Supply
Center Philadelphia have worked hard to
bring together many sources of data and to
provide them to you in a clear, organized,
logical manner.

Whether you are taking this training in a
classroom or on your own in front of your
own computer, our goal is to provide top-
notch training to you, our customers.

At the end of the course, please fill out an
evaluation form to let us know if we are
meeting this goal. You will either be given
an evaluation form in class, or you can find
it on the dmmonline.com website.

Thank you and welcome again to ECAT!
Let's get started!

Welcome to ECAT
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LESSON 1:

Accessing ECAT
Objectives

[J Access the ECAT home page.

[0 Log in to ECAT using a
predetermined username
>~ 1 and password.




BEFORE YOU BEGIN: LESSON 1:
Accessing ECAT

You must set your computer’s
browser options to run ECAT properly
in either Netscape Navigator or
Microsoft Internet Explorer.

ECAT can be accessed using Netscape
Navigator 4.x or Microsoft 5.x or higher. ¥ 1.1 Enter the ECAT web address

It is highly recommended that the latest To access the application, launch
browser version be used. Please refer to your chosen browser and type in

Appendix A for setup instructions .
specific to your Internet browser. the URL www.dmmonline.com.

Defense Logistics Agency Home Page - Microsoft Internet Explorer provided by DSCP
You must also have an ECAT '
account established, with a logon

and password assigned. . dmmerline.com
You can apply for an account by filling out : _DEFENSE LOGISTICS AGENCY Search: ;IGO
an On-llne form dlsplayed on page 9 Of thls : The Warfightersiogl&tics Combal Support Agency. Ml | HDme

Training Guide or by calling the ECAT Help ¢”|""

Desk. Please refer to Appendix C for

instructions on how to contact the ECAT _ E GNP ORAER

Help Desk. o= HEADQUARTERS

| Select from list Selectfrom list Select from list

Read Our Magazines! _| Dimensions _| LogLines

business systems modernization "‘"@g r(_&.\ Er; i

et ¥ = [earn more

Top Stories:

® DLA Announces Business Alliance Awards, 7/12/2002

® DLA Affirms Distribution Depot A76 Competition Results, 6/26/2002

® DLA Shifting from Managing Supplies to Managing Suppliers, 5/30/2002

(p-6)



LESSON 1:

This brings you to the dmmonline.com
homepage. Here, under MEDLIFE
Programs, select Web-Based
Ordering-ECAT or click the

Order Products tab at the top

of the page. Either of these actions
will take you to the ECAT home page.

DMMonline ™
Diirc: Matoricl

ircctornte of Medion!

Pharm Med/Surg Equipment

uUSCP Medical Homepage

Medical Hews

Lifeline Magazine

Mews Briefs

Yaccine Program Updstes

Readiness Management
Application-RhA
Distribution & Pricing
Agreemerts-DAPA

Areas of Interest
Regional Standardization
Prime “Yendor Program

NSM Action Form

Medical Contingency File
Pharm Returns Management
Program

Maracedd Care MNMOP-HPYY-hPY
Aty Single Stock Fund
Mational Contracts

Shelf Life Management

DLA Corporate Applicstions
Dk Partnerships

Requisgition Forms 1348
Emergency Reguisition
Mewy Recuisition
Reguistion Modification
Regusition Status

Accessing ECA
(continued)

he Directorate of Medical Materiel - Microsoft Internet Explorer provided by DS(

The Warfighter's Medical Logistics Portal

0 plier, Y Gz ¥ seetopin

Welcome to DMMonline

‘Wiglcome to DMMonline.com, the official site for the Medical
Directorate of the Defense Supply Center Philadelphia, & primary
lewel field activity of the Defense Logistics Agency. Our site
provides the miltary medical community, a5 well as other Federal
agencies, medical products and services needed every day for
every crisis around the waorld. DMMonling provides & single
portal to & vast array of powerful, multi-functional business
resources that significantly enhance the abilty of the Medical
Directorate to conduct electronic commerce and provide critical
support to the warfighter in the fizld. Major capabilties housed
within our site include Web-Based Ordering, the Pritne Vendor
Program and Business Inteligence

Weh-Based Ordering
Features the Electronic Catalog (ECAT) system, which enables
the Directorate's customers to browse, compare, and purchase Medical ESOC and Customer
aver 1 milion medical items. ECAT offers multiple payment Support Section Lead DLA'S Medical
methods, inchuding government and commercial credit cards. Supply Response To Terrorist
Wieb-based ordering saves DoD customers substantial product  Attacks Read more
ancd handing costs involved in obtaining tems through
comparakle processes like local purchase and MILSTRIPs.

Prime Yendor Program

Enables the Directorste's trading partners, including commercial vendors and federal customers, to
exchange critical product, pricing snd standardization information. This capshility tilizes various data
processing technologies, like the DAPA Management System, to allow users to guickly access and update
pertinert information.

Business Intelligence

‘Wigh applications that provide convenient reporting that help guide federal customers to potentisl
savings. For example, the Mational Contracts Complisnce Report alerts customers of potential savings
when purchazing pharmaceuticals out of the National Contract system. This system offers pricing that

was negatisted by the DLA and the Department of Veterans Affairs and estimates the savings that would

(p.7)



LESSON 1:

Accessing ECAT
(continued)

Order Products with ECAT & MILSTRIPS - Microsoft Internet Explorer provided by DSCP

m/orderprod/orderhome. asp _

This brings you to the Web-Based
Ordering-ECAT Homepage. Click
ECAT Login, and the ECAT Login
page will open.

Pharm

Order Products with ECAT & MILSTRIPS

MILSTRIPS - DD 1348 The Medical El.ectronic: F:atalog (ECAT) sy§13m iz a "Total
CatalogTotal Delivered Price” program, offering laboratory,
dental, and optical products. ECAT alzo supports special
cotnimitted volume pricing, enabling individual customers access
to tiered pricing and deep unit price discounts based on volume
ot ather considerstions such as standardizing on one brge

Mewy Recuisition
Emergency Reguisition

ECAT Info

Reguest Access

Supplier Info

Ecjuipment ECAT Solicitation
catalog accessibilty to & brogebrBnge of products for a wide

EC{\'.I' Traiping variety of Departmerg#tfefense and other Federally funded
Training Guide Word Doc) customers

Demaonstration (Flash)
Wigh Supplier Dema (Flash)

Guick Find

External Links
isiting The DSCP
Suggestion Box
Customer Assistance

To search our site, select here.

Vg |

Return to DMM Home

(p-8)



LESSON 1:
Accessing ECAT
(continued)

On this page is an Announcements
section that is updated as needed and
provides information on current and new
suppliers, policy changes for existing
suppliers, and the ECAT Help Desk.

In addition, there are also links to the
ECAT Flash Demo and the Web Supplier
Flash Demo (if needed, a link to get the
Flash Player Plug-in is also provided). _
There is also a link to the ECAT Training Jommonine
Guide and a site that walks you through 2d ol C
your browser setup.

2 Logon Screen - Microsoft Internet Explorer provided hy DSCP

Request Access = General Info * Supplier Info © Demonstration

A ts for Monday August 19, 2002

HEW : . .
change — Attention Attention Attention
passward khkhkkkkkkkkhkhkhrhhkkkkkkkkkkhkhrhhkhkkkkkkkkhkhrhhkhk ok kk ko hkhrhkkhk ko ko ko kx

dkkhkkkkkokkhkkhkkokkhkkkkkkkhkkkokkhkkkkkkkhkkkkkhkkkkkkkhkkkkkhkkkkkkkhkkxkhhkkkkx

&2 Ttems From Grobet File Company Temporarily Not Availahle
X% PGC Scientific is no longer participating in ECAT

dkkkkkkokkokokkkkkokkkkkkokkkokk Rk kokkk Rk Xk ok kkk Rk kkkh Kk Xk kkk Rk Kk kR Rk Xk kkk Rk Rk kR Rk Xk kK

2% Click here to view the new ECAT Flash Demao

Ak kA XAk kA A XA AR A A XA XK A kA AR KAk kA XA XK Ak AR A Ak h XXk kR hxhkxhkrhxhxkrxhkrhxhkxhkrxhxhxkxknk
CONTACT THE ECAT HELF DESE AT (800)290-3201 OF. (800)441-18337 X737-2443

FOR ASSISTANCE Email: ecathelp@dscp.dla.mil

hkkhkkkokkkokkkkkokkhkk Rk kkkkkkokkhkkkkkkkkkhkkokkhkkkkkhkkkkkkkhkkkkkkkk ek okkh Rk xRk ok

**%* New Suppliers Availahle ****

DENTAL -= Dental Health Products - Dentsply Trubyte - Accurate Set, Inc. -
Dentsply Ceramco - Paradise Dental Technologies - Wykle Research Inc.
Dentsply Professional Care - Dentsply Ceramco

OPTICAL -= Ames, Inc. - Keystone Tool & Mold - Slim I¥ Lite

EQUIPMENT -= Eastman Kodak product lines are availahle.

Please call INora Steigerwalt for catalog access (215) 737-8053 or DSIV 444-8053

(p-9)



LESSON 1:

Accessing ECAT
(continued)

The ECAT Login page also offers more
than just a place for you to log in to the
ECAT application and view announcements.
Listed across the top, in tab format, are the A Logon Screen - Microsoft Internet Explorer provided by DSCP
following options:

Y

[0 Request Access

[0 General Information

[0 Supplier Information

A ts for Monday August 19, 2002

[0 Demonstration

change MEW Attention Attention Attention

password TN I o S I IO

isgin hkkhkkkkkokkkkhkkokkhkkkkkkkhkkkokkhkkkkkkkhkkkokkhkkkkkkkhkkkkkhkkkkkkkhkkkkhhkkkkx

&2 Ttems From Grobet File Company Temporarily Not Availahle

L2 PGC Scientific is no longer participating in ECAT

hokkhkkkkkkkkkkkokkhkk Rk kkkkkkokkhkkkkkkkkkkkokkhkkkkkhkkkkkokkhkkkkkhkk ek kkh Rk xRk ok

£2 Click here to view the new ECAT Flash Demao
CONTACT THE ECAT HELP DESE AT (800)290-3201 OR (800)441-1837 X737-2443
FOR ASSISTANCE Email: ecathelp@dscp.dla.mil

dkkkkkkokkokokkkkkokkkkkkokkkokk Rk kokkk Rk Xk Rk kkkkkkokkh Kk Xk kkk Rk kkh Rk Xk kkk Rk Rk kR Rk Xk K

**%* New Suppliers Availahle ****

DENTAL -= Dental Health Products - Dentsply Trubyte - Accurate Set, Inc. -
Dentsply Ceramco - Paradise Dental Technologies - Wykle Research Inc.
Dentsply Professional Care - Dentsply Ceramco

OPTICAL -> Ames, Inc. - Keystone Tool & Mold - Slim IN Lite

EQUIPMENT -= Eastman Kodak product lines are availahle.

Please call Nora Steigerwalt for catalog access (215) 737-8053 or DSIV 444-8053

(p-10)



LESSON 1:

A ECAT Access Page - Microsoft Internet Explorer provided hy DSCP

ECAT Access Request

Help Desk Phone: 800-290-8201

If vou have any questions about filling out this form please contact the help desk.

User Name: |

Address 1:|

Address 2:|

City: |

State:[ |
Zip Code:[ |
Phone[ |
] I
| —

Email: |

User DoDAAC:[ |
Ship To DoDAAC:[ |

In the Clear Ship To Address (If Any):

Name: |

Address 1:|

Address 2

Accessing ECAT
(continued)

The Request Access tab provides access
to an on-line form for potential customers to
request a login and password.

Complete this form and click the submit
button at the bottom of the page to
request a login and password to the
ECAT application.

Click the back button on your browser to
return to the ECAT Login page.

(p11)



LESSON 1:

Click on the General Info tab to view
buttons leading to information about the
Laboratory, Optical, Dental, and Equipment
initiatives.

Click on the specific button for each initiative
for more information about that initiative.

Click the back button on your browser to
return to the ECAT Login page.

Accessing ECAT
(continued)

DSCP Medical E-CAT General Information

DSCP is the inventory control point responsible for the management of troop items in the general areas of Medical supplies,
Clothing and Textiles items and Subsistence. The Medical Directorate has the responsibility for purchasing pharmaceuticals,
medical supplies and medical equipment for U.S. soldiers, sailors, airmen, marines - around the clock and around the world. Our
primary focus is to support the warfighter in times of war, in peace or during relief efforts in times of national emergency. The
Medical Directorate at DSCP is currently supporting four initiatives using the E-CAT system. To display general information about
these intiatives, click on one of the buttons below.

LIDS Initiative

Optical Initiative Dental Initiative Equipment Initiative

(p-12)



LESSON 1:

Click on the Supplier Information tab to
view information about vendors participating
in the ECAT program. Click each of the
buttons to display information about the
various vendors aligned in that category of
the ECAT program.

A DSCP E-CAT Prime Contractors - Microsoft Internet Explorer provided by DSCP

I
| = SR e Gl x

8] https: //medweb.dscp. damilfpls/prod/suppiers

DSCP Medical E-CAT Prime Contractors

Accessing ECAT
(continued)

A DSCP Equipment Suppliers - Microsoft Internet Explorer provided by DSCP

|+ SR E By [EY- 5 W =
| [&7 https: //msdweb. decp.dia.mil/pls/prod/equip_supplists =] & I &] &] &]

1
1
1
1
1
,' DSCP Equipment Suppliers
1

[+

Allegiance Healthcare Corp (Equip) Contact: Kathleen

1450 Waukegan Road Hendrickson, Health

McGaw Park, IL 60085 Systems Sr. Anal

SP020001D3055 Key Terms & 847-689-5953

Conditions 1924 products in the
catalog.

vpes of products in E-CAT

“Allegiance

]
]
]

system. To display the contractors participating in these intiatives, click on one of the buttons below.

The Medical Directorate at the Defense Supply Center Philadelphia (DSCP) is currently supporting four initiatives using the E-dAT

Optical Contractors

A Allied Healthcare Products, Inc. Contact: Terri Nagl
1720 Sublette Avenue 800-444-3954 %605
16 St. Louis, MO 63110 210 products in the catalog.
T CARE(EE D o Td SP02_0l002D8205 Key Terms & Tvpes of products in E-CAT
GLOEALSUPRORT 0F LIFE Condltloﬂs
Artromick International, Inc. Contact: Vicky Martie
4800 Hilton Corporate Drive 800-848-6462
" Columbus, OH 43232 339 products in the catalog.
SP020001D3039 Key Terms & Tvpes of products in E-CAT
Conditions
P L Agzeptico Internationa ontact:
\ &g =N e

Click the hyperlinks displayed to view
additional information about a vendor,
including that vendor’s full name and
address, the contract key terms and
conditions, and the products that supplier
offers in ECAT.

(p-13)



LESSON 1:

Click the Demonstration tab to access
an on-line interactive demo.

To return to the Login screen:

0 In Internet Explorer, click the small ,
down-facing arrow next to the Back button
on your browser to access the Back
dropdown menu, and choose “Logon
Screen”.

0 In Netscape, right click on the Back
button on your browser, and choose
“Logon Screen”.

Accessing ECAT
(continued)

o+
]

@ https: //medweb. dscp.dla mil/pls/prod/admin_options.p_show_admin_options

§ommenine.. Product Search : = T
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[Product Name [ | ® Match Exact © Match Any

Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to
| Supplier Name 7] narrow the search results

Narrow by Product Description | |

[ Order Search Results |Ascending By: |Price

@ View Products © View Supplier Catalogs

(p-14)



LESSON 1:

1.2 Log in

To log in to the application, enter your
Username and Password in the
appropriate boxes and click the Login
button. Please note that your password is

case sensitive. This action will bring you to

the Product Search page.

Enter your Username and Password

and click the login button.

You can change
your password
at any time by
clicking on the

Change
Password box
and following the
directions.

3 Logon Screen - Microsoft Internet Explorer provided by DSCP

Request Access = General Info ~ Supplier Info

change
password

Accessing EC
(continued)

Demonstration

A ts for Monday August 19, 2002

¥ Attention Attention Attention

sk e s e e sk e e sk ke sk sk e sk e ke sk sk sk sk sk sk ok ok sk e ok ok sk ok ok ok ok ok ok ke sk sk ok ok sk ok ok ok ok ok ok sk sk ok ok ke sk ok ok ok ok ke ok ok ok ok ok ok e ok ok ok ok ok e ok
hkkkhkkkhkkhhkhhkokhhhkkkokhkhhhhhkokhhhkhkkhkhkhhhhkokhhhkhkhkhkhhhhhkkhhhkhkhkhkhhhhhkhhhhhhh

HEWY

== Items From Grobet File Company Temporarily Not Available

2% PGC Scientific is no longer participating in ECAT

hkkhhkkkhkkkhkhkhokhhhkkkhhhkkhkhhokhhhhhkkhhhhhkhkhokhhhhhkkhhhhhhhkhhhhkkhhhkhhhhkhhhhkkhk

L2 Click here to view the new ECAT Flash Demo
hhkkhhkkhkhhhkhhhkhhhhhhkhhkhhhhhhhhhhhhhhkhhhhhhhhhhhhhhkhhhhhhkhhhhhhhhkhhhhhhkhhhhhhhkhk
CONTACT THE ECAT HELF DESE AT (800)290-3201 OF. (800)441-1837 X737-2443
FOR ASSISTANCE Email: ecathelpi@dscp.dla.mil

e e e e e ok e e ek e ok e o ok ok ok e ok e o ok ok ok e ok ok ok ok ok ko ok ok ok ok o ok ok ok ok ko ok ok ok ok o ko ke ke ok ok ok ok e o ko ke ke ok e e

**%* Now Suppliers Availahle ****

DENTAL -= Dental Health Products - Dentsply Trubyte - Accurate Set, Inc. -
Dentsply Ceramco - Paradise Dental Technologies - Wykle Research Inc.
Dentsply Professional Care - Dentsply Ceramco

OPTICAL -> Ames, Inc. - Keystone Tool & Mold - Slim IN Lite
EQUIPMENT -= Eastman Kodak product lines are availahle.

Please call Nora Steigerwalt for catalog access (215) 737-8053 or DSV 444-8053

(p-15)



Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

uestions

1. What web address should you use to access the ECAT application?
a. www.ecat.com

b. www.dmmonline.com

c. www.dmmonline.mil

d. www.ecat.mil

2. From DMMonline, which two links allow you to access the ECAT homepage?
a. Web-based Ordering — ECAT or the Equipment tab

b. The Order Products tab or the Med/Surg tab

c. The Equipment tab or the Med/Surg tab

d. Web-based Ordering — ECAT or the Order Products tab

(p-16)



LESSON 2:
Using the Product

Search Feature
Objectives

[0 Define the Product Search
feature.

[0 Identify which option in
the “Search By” listbox is
appropriate for the search to
be performed.




LESSON 2:

Using the Product
Search Feature

2.1 What is the Product Search
feature?

The Product Search feature is a method
of searching for the products you are

Y looking for in the ECAT database so later
you can compare different suppliers’ prices,

- EE B product features, and delivery conditions
&) https:/ s medweb, dscp, dla, mils pls/ prods admin_options, p_show_adrin_options before yOU make a purChase It |S the

T , starting point for almost every action you

sdmmonl ' L .

ezl Product Search : R :

perform in ECAT.

Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[Product Name | | ® Match Exact © Match Any

Narrow Search By: Enter one or two words contained in the Supplier's name (terminate with * for wildcard search) to narrow the search

|Suppher Mame i results
[ |

Narrow by Product Description | |

[0 Order Search Results |Ascending By: [Price

® View Products  © View Supplier Catalogs

(p-18)



LESSON 2:
Using the Product

2.1.1 How to filter data

Filtering is a method of narrowing your
search results by looking for more specific
data from the database. For example,
instead of searching the ECAT database
for just “gloves”, which could return 2000
results, you could search for “vinyl gloves”
which could return 200 results. In ECAT
you can filter data by using a wildcard or
the Narrow Search features.

2.1.2 Wildcards

In computers, a wildcard is a special
symbol that can stand for multiple characters.
A wildcard expands your search capability
by returning products that begin with a
specific character set and end with different
ones. The wildcard used in ECAT is

the asterisk (*). Examples of the wildcard’s
use will be given throughout the next
several lessons.

Search Feature
(continued)

fRorder_prodi=falseBup_or_

Product Search

Search By:

Seareh | okl
with * for wild

[_ﬁan Number

search) to narrow the search

3 hitps:'medweb.dscp.dia.m pls/prod'webabjects.g_search_init.p_get_search_result - Microsoft Internet Explorer provided by DSC

_Sdravorites | L0\ p I )

Qodrwebobjects. g search_init.p_get_search_result

wl to 20 out of 63,
@ Price | UOL | “gyor

lmlﬁm\

b https: { Frnedwel deep. dla, mils b

L 1223-1000 Case 6 2z 0

1223-212 Each 1 2 (m
16.93

1223221 Each | 1 2 r
o
16.93

1223-230 Each 1 2 (m
W

12249 ([P Bach | 1 2 r

FAKFR W/HANT WWNMT A/ 1/PK

Current Heorder List: \oreate s Mol Receder List i

177330000

iMage

(p-19)



LESSON 2:
Using the Product

Search Feature
(continued)

2.2 Search by the options in the
‘Search By’ listbox
The ‘Search By’ listbox shows the options

available for you to choose from to search
Y for products in ECAT.

b = =

a by_ndx=0@searchby_val=Bnarrowby_ndx=0narrowby_val= ~all=YGorder_prods=falsefup_or_down=08&nrrw_prod_desc=Rorder_by=18&goto_prods=undefined

s

B

sdmmonline

Product Search

-was 3

éarch By: \ Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[ Product Name | | @ Match Exact © Match Any

Part Nurber
Manufacturer Mame
Manufacturer Mumber
Product UPN Code
National Stock Mumber
F3SC Code
Supplier Narne

Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narrow the search
results

I ]
Narrow hy Product Description | |

[ Order Search Results [Ascending By: [Price

® View Products © View Supplier Catalogs

(p-20)



LESSON 2:
Using the Product

Search Feature
(continued)

Y
2.2.1 Product Name Search

The Product Name Search allows you to search for the product by its name. You can
enter either one or two words that identify the desired product. The result of your search is
returned on the Product Listing screen.

ry_ _valEnartowly_nds=05 (_val=Bshiv_ _proms=taluctup_or_ _prond_ _tny=1 gpto_prods
, Lebotii Product Search Wi
Search By: ERNter one or two wWords to identify the product(s) of Interest (¢.2. modem, 96040): k) Rl =
|_Pn_ui_|_u:l Plaame l““‘!‘l gloves @& NMatch Exact © Maich Any {&] https://medweb,dscp. dla.mil/ pls/ prod/webobjects, g_search_init.p_get_search_result
h.hlrmw S:mll By: illl:.l‘ one or iwe words contained in the Supplicr’s name(terminate with * Tor wildeard search) to narrow h %z:d!'.‘m??'ﬂ?‘ P ro d u Ct LIStI n g ‘ i 1
[ . )
Narrow by Product Description | |
5| Product Name Search: VINYL GLOVES (Match Exact) Products 1 to 20 out of 32. | Y < o c 5earch)
. Part . Ttems/ Lead Quantity .
‘Suppher( Catalog) Product Name Number Price | UOI vor Time Ordered Action
ECAT Test Supplier A $137.53
(Ecat Test Supplier A GLOVES VINYL PF SM 100/PK 19278509 _m Case 1000 2 (m]
Catalog) L
ECAT Test Supplier A $137.53
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 ' Case 1000 2 (m]
Catalog) L
ECAT Test Supplier A $13.76
(Ecat Test Supplier A GLOVES VINYL PF SM 100/PK 19278509 ' Package| 100 2 r
Catalog) L
ECAT Test Supplier A $13.76
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 ' [Package 100 2 r
Catalog) L
ECAT Test Supplier A $4.38
(Ecat Test Supplier A GLOVES, VINYL LP LG BX 100 5762D42 ' Box 1 2 r
2| Catalog) L
ECAT Test Supplier A $43.76
(Ecat Test Supplier A GLOVES, VINYL LP LG C51000 5762D44 ' Case 10 2 (m]
Catalog) L
ECAT Test Supplier A $4.38
ier_A GTOVES VINVILTP ¥R S7AINAA - Ror 1 ) Iml
Current Reorder List: _Create a New Reorder List 7]
LvextBadd to Working List WA to Reorder List A dd to Cart JLAdd to User Notes |

(p-21)



LESSON 2:
Using the Product

Search Feature
(continued)

2.2.1.1 Match Exact Option

The Match Exact Option returns results
where the product name matches the exact 2.2.1.2 Match Any Option
phrase used in the search box. The Match Any Option returns results
where the phrase used in the search box
appears anywhere in the product name.

- B

15| ) by._rdn=0Bsearchiy_ X _valvBshow_ _produ=talseiup_or_

Y

provided by DSCP

Product Search

P! p_or_

dmmo Product Search

Enter one or two words to i duct(s) of interest (e.2. modem, 960
Bl Fmt o= = Match Exact yMatch Any

Search By:
F‘uduel N:ny;

Narrow Search By: Enter one or two words i i the Supplier's minate with * for search) to narrow the search

|5upphf Hams I resulis

Search

[ ] [seareh By: Enter one or two words to identify the pro: st (e.2. modem, 2600):
Narrow by Product Description | | ] [Froduct tamo = fonyi gioves © Match Fxac{ © Match Any
[ Order Search Results [Scening ] By: [Face | Narrow Search BY: Enter one or two words contained in the Supplfer's name terminate with * for wildcard search) to narrow the search
& View Products  © View Supplie Catalogs [ I
Narrow by Product Description
D Y i
dweb.dsep.dla.milpls/prod'webobjects.g_searc _init.p_get_search_result - Microsoft Internet Ex_]ﬂ-)n-l' provided by _[:-.Ei'_' i ] ; Bl 2
! : : =AE https:  achwnb decp, dla, mild ple/ prod i wabcbjacts. g_saarch_init.p_gefl_cearch_resuilt
B AL idraverites 4 LY b I 4] | &
e it/ Frnedwel, deep. dla mild plef prodiwebobjects  search_initp_get_search_result o'Go | Link: '?drfl[nur_\lin@ B Prod C‘t L|St| n g i
Jommenine... Product Listing
il ECAT 1 or ecathelp@dscp dlar Product Name Search: VINYL GLOVES (Match Any) Products 1 to 20 out of 89, Lreiword search ]
Product Name Search: VINYL GLOVES (Matcl] Exact) Products 1 to 20 out of 52, W revword search] Part Tems/ | Lead Quantity
| Supplier( Catalog) Product Name T Price | UOL vor Ti G Action
Part Ttems/ | Lead Quantity ECAT Test Sunplier & - $6.12
i r
Supplier{ Catalog) Product Name S Price  TOI vol Time Ordered Action AD861 o Box 100 2
CAT Test Supplier A V e .
s 19278500 W Case | 1000 2 O me 40862 ”ﬁ-‘: Box 100 2 -
7.
19276511 mi: Case | 1000 P r ‘W 40863 ’2; Box | 100 2 r H
19278509 :13;; Package| 100 2 r mem 40864 ”ﬁ: Box | 100 2 r
S1760,, ) GLOVES VINYL PF SM100PK | 19278509 | *7*3 | case | 1000 | 2 n
19278511 g Fackage 100 2 0 ‘ )
3438 Lqmm_vnﬂmmmx wrest 7723 case | 1000 2 r
5762D42 | PO 1 2 C o
; $13.76
$43.76 £ FLOVES VINYT. PE SM IO0PE 197 TRENG
o Lo Caze L : 2 Current Reorder List: [Craste 3 New Reorder List 5]
= [iexe Radd to Working List A dd to Reorder List A to Cart MAdd to User Notes |
CAT Test Supplier A e
iFrat Teet Qunnlier & GILOVES VINVI TP YT RY STRITIAA - Raov 1 7 | -’

Current Heorder List: [Cro212 5 Now Racager List ]
fNext JADd to Working List JLAJd to Reorder List Add fo Cart JAdd to User Notes §
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LESSON 2:
Using the Product
Search Feature
(continued)

2.2.2 Part Number Search

The Part Number Search is used to search by the part number of the item

you are looking for in ECAT. This part number is provided by the ECAT supplier,
not the Manufacturer.

) =

Remember, you can use the wildcard asterisk

a by_ndx=1%searchby_val=Bnarrowt du=0&narrowby_val=&show_all=Y&order_prodz=falzefup_or_down=0&nrrw_prod_desc=Rorder_by=1&goto_prods=undefined

*\
(*), if you do not know the full part number.
o
 Elaicp e Product Search -
3 4 T
% B 5 = =
Search By: \ Enter Part Number to search for (terminate with * for wildcard search): @ https:/ fmedweb.dscp.dla.mils pls/ prod/webaobjects. @_search_init.p_get_search_result
P P pis/p! 1 g P_g¢
Part Number 10454 o
tl : H H by,
Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narr Edmmf’?'ﬂa.. P ro d u Ct LIStI n g : : | X
Supplier Narne i results L 4 :
[ |
Narrow by Product Description |
Part Number Search: 110454 Producis 1 te 1 out of 1.
[ Order Search Results [#scending By: [Price
) ) ) - Part . Ttems/ Lead Quantity 8
® View Products © View Supplier Catalogs Supplier( Catalog) Product Name Number Price |[UOI VoI Time Ordered ‘Action
ECAT Test Supplier C VINYT
CAT Test Supplier C GLOVES 1007P 11 MACS 11045A SLLCU Case| 1000 2 i
PP SM Can
Catalog) . L
3 I [z
Current Reorder List: _Craa(a a New Reorder List 7] =
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_] Search By Panel - Microsoft Internet Explorer provided by DECP

BIELE) rrowby_nda=0@narrowly, val=Border_prods=fatsefup_or_ Rorder_bay

LESSON 2:
Using the Product
Search Feature
(continued)

2.2.2.1 Use the Part Number Search to Find All Products
If you know the part number of one product in the ECAT database, you can use the Part

L

Y Number Search to find all products with matching part numbers offered by ECAT vendors.

Fommenine,.. Product S
Search By: Enter Part Number to search for (terminate with * for wildcard search):
[Fart Humber HEE , 4 Base Information For: EPOXY COATED TEST TUBE RACK
t 1 ier's nume(terminate ’
l:mm By: f:::::u ar two words in the Supp with * for search) to narrow the search ’, [Name: EPOXY COATED TEST TUBE RACK.
. [ ] e [Part Number: 23245H
Nurow vy FrodsaDeapin | Re Descrip EPOXY COATED TEST TUBE RACK.
’ Price: 519.16
[ Order Search Results [Aicning ¥ By:[Fie 5 , ’ Unit of Tssue: EA
2/ Items Per Unit of Issue: 1
@ View Products € Vi
ew Produc ew Supplier Catalogs 4 ’ Trade Name:
P ccute searchy — Name: MANUFACTURER, A INC.
Part Number: 3224000
UPN:
https:s i medwih. decp. dla.milt plas prodswehabjects. g_search_init.p_get_search_rasult P S
7
?"E‘?!.".‘?‘E!‘.’.‘.‘i'.“.‘?.m. Product L]/Stfﬁ g ¥ Pecirch for anufacturer Pare Nymber Ratiribyies ¥ tong Des cripiion ¥ Close)
Part Number Search: 23245H Hoduets 1to 1 outor 1. I I o Search N =l
R ==
’
’ Part It =Lead” Quantity |
Supplier( Catalog) Product Name Ll iﬂft:g_&'g'f— pvam Juandt Acth
5 EPOXY COMED TESTIUES = = Tyiny | $1916
(ECAT Test Supplier D e 23245H - 1 2 (ul
S BACK o'~ - iy

First, perform a

Part Number Search
as described in
section 2.2.2.

Next, on the Product
Listing screen, click
the product name to
display the Item Base
Detail screen.

Current Reorder List: [Croate 3 New Rocedor Lisli
fAdd 1o Working List BAdd to Reorder List BAdd to Cart JAdd to User Notes §
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LESSON 2:
Using the Product

Search Feature
(continued)

Then, on the Item Base Detail Screen, :
. ] Bwith_ata= truiisoarchbypisBnarrowtypies 1 Binter_srch_val=Bnarnmedng_val=Boarrawdy_prod_disc=Rup_oe_down=escstardis_n=parl_usmiberdgoto_prodseon
click the Search for Manufacturer s . —
¥ Part Number button Jommenine... Product Listing
A Item Base Detail - Microsoft Internet Explorer provided by DSCP — P " —rpRp——y

Item 3

Base uppller( Catalog) P chr Price | UOL | "y '2;:: gma I

Dl 224000 PKI2 EPOXY COATED s208 [y,

al Test Supplier B Catalog) SU 0241002 amp Prckeee] 1 2 O
Base Information For: EPOXY COATED TEST TUBE RACK D T R— mﬁ Bach | 1 s -
ailal,
Name: EPOXY COATED TEST TUBE RACK 2]
Part Number: Ta5H CAT Tesl D Smsedotdenalndil gy :15;: Each 1 2 [
: e Supplier BA
Description: EPOXY COATED TEST TUBE RACK
Price: $19 16 CAT Test Supplinr n TT RACKE 40 HOLE 22MM BLUE 147937 m‘{-: Cage 12 2 )
: ] ) TT RACK 40 HOLE 22MM BLUE
Unit of Issue: EA /
Ttems Per Unit of Issue: 1 /
Trade Name: /
Manufacturer Name: MANUFACTURER A ny
Manufacturer Part Number: 3224000 /
Current Heorder List: [Create s New Reordsr Lst =]
RAdd 1o Working List JAdd 1o Reorder List RAd to Cart Add lo User Notes ]
Finally, a new Product Listing screen displaying all products
with matching part numbers will open.

Note: Sometimes, manufacturer part numbers will match, but
the products will not be equivalents. To check equivalency, you
can place the items on your Working List and compare them.
This process is described in Lesson 3.
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LESSON 2:
Using the Product

Search Feature
(continued)

2.2.3 Manufacturer Name Search
The Manufacturer Name Search is
used to search for the products made by

a particular manufacturer.

3 https: fmedweh.dscp. dla.milipls/prod/wehobjects.g_search_init.p_get_search_result - Microsoft Internet Fxplorer provided

o Dad s Bl S CafFan xR 2E) R
eS8 | &) https: s/ mudwob.dscp.dla.milf pls! prodiwebabjects. g_svarch_init.p_get_search_result
?drp[non!ine 2 ?dmmonline P I'Od uct LlStln g
i : ' B I
Manufacturer Name Search: MANUFACTURER A Products 1 to 8 out of 8.
tained in the with * fi Pat . .
upplier’s or wildcard search) to narrow the search Price | TOI
Number
....... results
r ] $ i $25.52 [ o
by Product Deseription | ] =
i $16.93 | poon
[ Order Search Results [Aacondng =] By: [Fart a5 (Ecal Test Supplier A Catalog) " v
® & i [BEAKER W/HAND 3000ML 6/CS $178.78
View Products  © View Supplier Catalogs (cat Test Supplier A Catalog) o
Lececute Search ] i 40861 $6.12
(Ecat Test Supplier A Catalog) il
[ECA et Supplier B $11.73

1223918
Ll

$9.19
i
32703
L2

1975-660

12233-200

E i19.16
23245H Each
i

Current Reorder List: [Create a New Reorder List ¥
R40d 1o Working List Radd to Reorder List JAdd to Cart JAdd to User Notes J
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LESSON 2:
Using the Product
Search Feature
(continued)

2.2.4 Manufacturer Number Search

The Manufacturer Number Search allows you to search for products using the
y Mmanufacturer’s part number.

=X
I

&) by_ndi=38searchby_val=Enarrowby_ndx=0@4Tarrowby_val=Gshow_all=v&order_prods=Ffalsefup_or_down=08nrrw_prod_desc=Gorder_by=0fgoto_prods=undefined

Remember, you can use the wildcard asterisk
e *)
“dmmoniine Product Search = (*), if you do not know the full manufacturer
L : : part number.
Search By: \Enter Manufacturer Number to search for (terminate with * for wildcard search): 5 T — T AT TR ST = I TrETTTa g
|Manufa|:turer Number ;KSDZQ |
Narrow Search By: Fnter one or two words contained in the Supplier's name(terminate with * for wildcar g o - =
Supplier Name i results €] https:/ fmedweb.dscp.dla.milf pls/ prodiwebobjects .g_search_init.p_get_search_result
[ \ .
Narrow hy Product Description | | '-%Qdmmonline Produ Ct L|St| ng R .
[ Order Search Resulls [Ascending By: [Part Number
SView Froducts, S¥lexw sapplier Culalogy Manufacturer Part Number Search: G3026 Products 1 to 1 out of 1.
- Part . Ttems/ | Lead Quantity .
Supplier( Catalog) Product Name Number Price UOIL vOoIL Time Ordered Action
ECAT Test Supplier D
e "];?f - GLOVES SEAMIESS VINYL, DISPOSABLE G026 S04 5 -
E:Eat alog) ¢st Stppher POWDERED, 0.0065-IN GAUGE, LARGE 100EA g [°
Current Reorder List: [Create a New Reorder List [5]
Add to Working List List XAdd to Cart X Add to User Notes
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LESSON 2:
Using the Product

Search Feature
(continued)

2.2.5 National Stock Number Search
The National Stock Number (NSN) search is used to search by the product's NSN.

Not all suppliers provide NSNs, so even if a search by NSN does not return any results,
it is possible that the item may still be in ECAT. A search by another parameter for the

y same NSN could yield a match.

3 Search By Panel - Microsoft internet Explorer provided by DSCP

_all=¥iiarder_pr fup_os_¢

Product Search

e |
hittps:/ f medweb.dscp.dlamils pls/ p @_search_init.p_get_search_result
© Order Search Results [Fscondng 5] By: [Fan Number 5] b ) S
Jommenine - Product Listing
@ View Products  © View Supplier Catalogs L)
armETED
NSN Search: 6505014835455 Products 1 to 1 out of 1. [ COTErEETD
Part Items/ | Lead ‘Quantity _—
Supplier( Catalog) Product Name e | Price [vox| o | L o
DEXTROSE (GLUCOSE) INJECTION, BP,
(ECAT Test Supplier D FrBoos7a | 0% case 50 2 -
Catalog) Lo LT MALTES, £ W

Remember, you can use the wildcard asterisk (*),
if you do not know the full NSN.

Current Reorder List: [Creati a Niw Reorder Lst 5]
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LESSON 2:
Using the Product

Search Feature
(continued)

2.2.6 Supplier Name Search
The Supplier Name Search is used
to search for all the products by a
particular supplier.

&

https:s i medwih. dscp. dla. mils plss prodrwebabjocts. g_search_init.p_get_search_result

"

yammenine, . Product Listing i
Search By: Enter one or two words te identify the suppliers of in Supplier Name Search: SUPPLIER C Products 1 to 20 out of §7. [ L xeyvword Search )
[Supgiior Harm 2 Suppierc_ ]
Narrow Search By: Enter number to narrow the search results Supplier( Catalo Part Ttems/ | Lead | Quantity .o
[Conract teumbor ] [ = o it ) OIS Number | T8¢ | YOL | “wor | Time | Orderea
. . —
e Tl (ECAT Test Supplier ¢ TIEWRAPS TEFLONPVDF7100PK | 1200200 | 0 package. 1| 2 0
I Order Search Results [Fscondng 5] By: [Fan Nomber 5] Catalog) i
¢ 12233 S28L72
& View Products  © View Supplier Catalogs (ECAT Test Supplier C  CHROMIUM(IIT) OXIDE PURE Each 1 2 r
E Catalog) GX1KG-R =
— et £99.61
(ECAT Test Supplier © | §-HYDROXYQUINOLINE N-OXIDE, 98%  122335-10G ey ECH 1 2 =]
Catalog) [ RYDROAGUINGLINE N CHaDE, /i) o
: $76.82
(ECAT Test Supplier C 122335-5G Fach | 1 2 u
Catalog) L
ier
(ECAT Test Supplier C 1225 |S16200) gy |y 2 o
Catalog) -
et
(ECAT Test Supplier C 12235-1KG ‘mef; Each | 1 2 ]
Catalog)
PURED. |, 29259 s Rach
Carrent Reorder List: [Croate 3 Hew Rocrdor Lot =]
Prics JAda 1o working 1131 QG to eorder List RAdd to Cart Roadd to User Note: 3
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LESSON 2:

Using the Product

Search Feature
(continued)

2.3 Apply Search Parameters

The Search Parameters are the options found on the bottom part of the Product
Search page. They are used to customize your search results. By applying the search

parameters in different combinations, you can receive a result set more customized to
Yy Yyour business needs.

)

a panelfsearchby_ndx=0&searchby_val=&narrowby_ndx=0&narrowby_val=Gorder_prods=falseftup_or_down=0%order_by=0#goto_prods=undefineddnrrw_prod_desc=
sdmmonline P d S h .
{ammenine., roduct Searc : -

Search By: Enter one or two words to identify the produci(s) of interest (e.g. modem, 9600):
[Product Name [ | ® Match Exact © Match Any

Narrow Search By: Enter one or two words contained in the Supplier's name{terminate with * for wildcard search) to narrow the search
Supplier Name i resulis
I \

Narrow by Product Description |

Search Parameters

7 Order Search Results [Ascending By: [Part Mumber

® View Products  © View Supplier Catalogs
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LESSON 2:

Narrow Search By
Feature

Using the Product

Search Feature
(continued)

2.3.1 Narrow Search By

The Narrow Search By feature allows you to filter your results either by a specific

supplier or by a specific contract. This feature is used in combination with the “Search By”
Y box above it to further refine your result set.

b

{&] panelsearchby_ndx=0fzearchby_val=Gnarrowby_ndx=0&narrowby_val=forder_prods=falseGup_or_down=0forder_by=0ftgoto_prods=undefined®nrrw_prod_desc=
sdmmonlins P d S h
Gy roduct Searc z -«

Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):

| ® Match Exact © Match Any
Narrow Search By:

|ﬂpp\ier Marne i

ter one or two words contained in the Supplier's name terminate with * for wildcard search) to narrow the search
résulis
Supplier Mame
Contract Mumber I/ |
\_/N arrow by Product Description |
1 Order Search Results [Ascending By: [Part Number

® View Products

O View Supplier Catalogs
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LESSON 2:
Using the Product

Search Feature
(continued)

2.3.1.1 Supplier Name
Choose Supplier Name in the Narrow Search By box and type in a supplier’s name
y to search for products only from that supplier.

i

&

€] panel?searchby_ndx=0fsearchby_val=Enarrowby_ndx=0&narrowhy_val=Border_prods=falsedup_or_down=0&arder_by=0&gato_prods=undefineddnrrw_prod_desc=

7 Product Search ' isk (*
¥ E. N Remember, you can use the wildcard asterisk (*),
if you do not know the entire supplier name.
Search By: Enter one or two words to identify the product(s) of interest (e.2. modem, 9600):
[Froduct Name [iny1 gloves | ® Match Exact © Match Any
Narrow Search By: Tter one or two words contained in the Supplier's name(terminate with * for wildcard search) to p edweh.dscp.d pls/prodiwehohjects.g_se p_get_se e osoft Internet Explorer provided
Supplier Name =]
Supplier & ) | 0 - 5 =
Toduct Description I ‘ @ https://medweb, dscp.dla. milfpls/ prod/webobjects.g_search_init.p_get_search_result
[ Order Search Results [Ascending By: [Part Number 9'? _ T -
gammenine > Product Listing : cof Tk
@ View Products © View Supplier Catalogs : - .
Product Name Search: VINYL GLOVES (Match Exact)  — .
] . [keyword Search]
Narrow by Supplier Name: SUPPLIER A Products 1 to 20 out of 21
. Part . Ttems/ Lead Quantity ,
Supplier( Catalog) Product Name Number Price | UOI voI Time Ordered Action
CAT Test Supplier A $137.53
(Ecat Test Supplier A GLOVES VINYL PF SM 100/PK 19278509 'ﬂm Case 1000 2 (]
Catalog) L=
A $137.53
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 _m Case 1000 2 m|
Catalog) =
[ECAT Test Supplier A $13.76
(Ecat Test Supplier A GLOVES VINYL PF SM 100/PK 19278509 'ﬂm [Package 100 2 m|
Catalog) S
[ECAT Test Supplier A $13.76
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 ' [Package 100 2 m|
Catalog) L
[ECAT Test Supplier A $4.38
(Ecat Test Supplier A GLOVES, VINYL LP LG BX 100 5762D42 _m Box 1 2 m|
Catalog) IR
[ECAT Test Supplier A $43.76
(Ecat Test Supplier A GLOVES, VINYL LP LG CS1000 5762D44 'ﬂm Case 10 2 |
Catalog) S
ier A

Cwrrent Reorder List: | Create a New Reorder List 7]
Lvex: LAdd to Working List RAdd to Reorder List WAdd to Cart BAdd to User Notes ]
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LESSON 2:
Using the Product

Search Feature
(continued)

2.3.1.2 Contract Number
Choose Contract Number in the Narrow Search By box and type in a contract number to
y search for products including only that contract number.

& &
desifsiarching_val=\1HYLY20GLOVE SHnarrowly_ndx=18narrowtny_val=Bardu_prodsealsefun_or_ r_tny=0iftgato_p s _prot_discs
e
/) . ot s,
menine. 5 Product Search : ;
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[Product Hame B [AnvCSLovES © Match Exact © Match Any
arrow Sear * Enter a coniract number to narrow the search resulis
[Contract Number 2] SPOZDOCSDTES p d dscp.d pls/prod o o o 0 050 plorer p
Narrow by Froduct Description | |
+ B = B
OOrder Search Results |."‘.'§E‘.’!'.‘§i!‘9.,j By: IE?"""“HMEF"' i &) https://medweb, dscp.dla.mils plss prodswebobjects.z_ssarch_result, showSearchRasult?showitams=20&startnum=0akeyword=
& View Products < View Supplier Catalogs g} P d t L t —
Ydmmonline roduc istin : s
PR vecure Scarch ) ‘i" dstenss medical material g ;
Product Name Search: VINYL GLa3@FS=@datch Exact) I:l
- LKeyword Search]
Narrow by Contract Numbe(? SP0200ESDTEST Products 1 to 20 out of §2
" Part . Ttems/ Lead Quantity .
Supplier(Catalog) [Product Name R T Price | UOI vor Time Ordered Action
ECAT Test Supplier A $137.53
(Ecat Test Supplier A GLOVES VINYL PF SM 100/PK 19278509 _m Case 1000 2 (m}
Catalog) L
ECAT Test Supplier A $137.53
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 _m Case 1000 2 {m}
Catalog) L
ECAT Test Supplier A $13.76
, i GLOVES VINYL PF SM 100/PK 19278509 [Package| 100 2 (m}
ECAT Test Supplier A $13.76
(Ecat Test Supplier A GLOVES VINYL PF LG 100/PK 19278511 _m [Package| 100 2 (m}
Catalog) L
ECAT Test Supplier A $4.38
(Ecat Test Supplier A GLOVES, VINYL LP LG BX 100 5762D42 'ﬂm Box 1 2 ()
Catalog) L
ECAT Test Supplier A $43.76
(Ecat Test Supplier A GLOVES, VINYL LP LG €51000 5762D44 -ua:: Case 10 2 (m}
Catalog) L
FECA ‘est Sunnlier A
Current Reorder List:
[vext Radd to Working List HAdd to Reorder List JlAdd to Cart HAdd to User Notes ]
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LESSON 2:
Using the Product

Search Feature
(continued)

2.3.2 Narrow by Product Description

The Narrow by Product Description feature allows you to further refine your

search and customize your result set by adding more details that must appear in the desired
products’ descriptions. You can enter up to two words in this field to narrow your search.

\
3 Search By |'-.‘lll.'] - :\'Ilr.rm_hl! Jnf.l'.rll.l'l l'.\'!)lnIl'I'.pr.l_'n\'t.ll-:-d.ll_i' DECP
SRR AL B 3N Ch =)
5 b] arrowtry_val=Gorder_prods=Falselup_or_t y=0lgoto_prod: Enrre_prod_ inter_srch_val=Bwith_datastrus@match_val=exact ! I hittps:d F medweb. dscp. dla. plssp g_search_init.p_get_search_result
o - L ki
yommonine Product Search Jommentne. . Product Listing
il
Search By: Enter one or two words (o identify the produci(s) of interest (e.g. modem, 9600): Product Name Search: VINYL GLOVES (Malch Exact)
[Pt Rame 5 vt GL0vES @ Mateh Exact © Match Any Narrowing by Product Description: POWDERED Products 1o 6 out of 6. ] oo
Narrow Search By: Enter one or two words contained in the Supplier’s name(terminate with * for wildcard search) to narrow the search
Suppler ams s n Suppller( Catalog)  Product Name N [ Price | wor | En Tead | QUM Action
—y eE T
@w Product Description [FOVDERED (Ecal Test Supplier A |GLOVES, VINYL, 5mil 5762R30 ’;:; Box | 100 | 2 r
Catal
[ Order Search Results [Forwing 5] By: [Fot vorbw 5] og)
@ View Products © View Supplier Catalogs 100 2 |
100 2 r
100 2 =
7 s 1 2 [
Catalo
G9775- |$13.76
(ECAT Test Supplier D Each 1 o O |u
| Icmlog) 100EA | g i

Current Reorder List: [Create a New Ruordor Lst 5]

You can narrow the search by both the

supplier’s name and the product description
by filling in both fields!
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LESSON 2:
Using the Product

]_.‘.'l_'ar_rh_ By Panel - Microsoft Internet Explorer provided by DECP

Search Feature
(continued)

2.3.3 Sequencing Options

The Sequencing Options allow you to order your search results in either Ascending or
Descending order by Part Number, Price or Product Name. First, click the Order Search
Results checkbox. Then, choose Ascending Order to return results listed with the
smallest part number, lowest price, or alphabetically first product name at the beginning

of the result set. Or, choose Descending Order to return results with the largest part num-
ber, highest price, or alphabetically last product listed first.

Search By:
Product Name

[Supier Hame 5]

Narrow Search BY: Enter one or two words

Enter one or two words to identify the product(s) of interest (e.2. modem, 9600):

YL GLOVES @ Match Exact © Match Any

Search | ¢

Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 2600):
[ProductMams  m][nve Gioves | & Match Exact © Match Any

Lin the Supplier's
resulis

[
Narrow by Product Description [Fowneren 1

minate

Narrow Search By: Enter one or two words
[Supplizr Hame ] resulls
[ ]
Narrow by Product Description [POWDERED 1

ined in the Suj minate with * for wildeard search) to narrow the search

Order Search Results checkbox
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LESSON 2:
Using the Product

Search Feature
(continued)

2.3.4 View Products/ View Supplier Catalog Option

After you have entered your search criteria, you have the option of viewing the products or
viewing the suppliers of those products. All the previous examples have demonstrated the
View Products feature. If instead you want to see which suppliers carry the products you

y search for in ECAT, choose the View Supplier Catalogs option to display the results on
the following screen.

3 Search By Panel - Microsaft Interniet Explorer provided by DSCP
p Y Y Risearch | adren o I 2
Auibdre | A goto_p! Bnrrw_prod_desc=POWDEREDE inber_srch_val=Bwith_data ) https: ¢/ medweb_dscp.dia mil pls/ prod webobjects. g_search_init.p_get_search_result
o _ . T T
Sammenire_, Product Search Jemmentne, Supplier/Catalog Listing
Search By: Enter one or two words to identify the product(s) of interest (e.2. modem, 9600):
Product Hame [ve GLoves ©Match Exact © Match [ Supplier Name (Catalog Name) | Phone
A e et R TR
Narrow Search BY: Enter one or two words ined in the Supplier's name(terminate with * for wildeard search) to narrow the search LA jer B (cat Test Supplier B Catalog) 800-555-3456
e 3 e e e e e s
Narrow by Product Description [ [ECAT Test Supplier D (ECAT Test Supplier D Catalog) 800-555-7788

[ Order Search Results [Ascending

§ @ View Supplier Catalogs
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LESSON 2:
Using the Product

Search Feature
(continued)

2.4 Display results of the search on the Product Listing screen
There are various features and links on the Products Listing screen that provide
further information about the suppliers and the products.

2.4.1 Keyword Search
After you perform a search on the database, you can use the Keyword Search to further
y filter your results. Enter your search criteria and then click the Keyword Search button.

- B = =

k1

/&) https:/ fmedweb.dscp, dla.mils pls/ prod/wehohjects,g_search_init,p_get_search_result

e

Ydmmonine Product Listing v
ame Search: GLOVES (Match Exact)
& by Product Description: VINYL Products 1 to 20 out of 90 POWDERED]
€] https:/ rmedweb. dscp.dlia. mils plss prods g_search_result.sh i OWDERED il n
atalog) Product Name Part __pere | vor | lems’ | Lead Quantity |, ion
e _ L R | Number | UoI Time Ordered
-§-:dm[y_u_:|_r_]1m§ IIIII Product Listin g g 0 [tSupplier A $6.12
- Supplier A GLOVES 40861 Box 100 2 [
t Supplier ~ $6.12
Product Name Search: GLOVES (Malch Exacl) A GLOVES VINYLITE 40862 | Box 100 2 r
Narrowing by Product Description: VINYL Praducts 1 to 4 out of 4., ]
Key Word: POWDERED ST w1
Supplier A GLOVES VINYLITE 40863 Box 100 2 r
Part “ifems/ | Lead | Quantity
Supplier(Catalog) Product Name Price_BOT | Action
: Number = UOL | Time | Ordered Supler A o
[ECAT Tesl Supplier C_~Toron e s i1 | VINYT, GLOVES SM P $6.52 Supplier A GLOVES VINYLITE 40864 : Box 100 2 O
(ECAT Test Supplier POWDFRED 41-8834-03 qugp Packuse 100 2 r Lo
Ctalog) [ — t Supplier A
[ECAT Test Supplier C : $137.53
(ECAT Test jr & DISPOSABLE VINYL GLOVES LG l41-6534-00 $6.23 . 100 2 O Supplier A GLOVES VINYL PF SM 100/PK 19278509 Case 1000 2 r
upplier POWDERED - Package ]
Cattlog) - t Supplier A
gégr‘f;:itsgu i % G3026-($27.04 o 1 2 o | |Supplier & GLOVES VINYL PF LG 100/PK 19278511 $13 Case 1000 2 r
Catalog) 10 | -  Sumntier 4
[ECAT Test Supplier D
(TCAT Test Supplir s GLOVES SEAMLESS VINVL, DISPOSABLE | GO775- |$I376 gy | 1| - P——
Catalog) POWDERED, 0.005-IN GAUGE, MEDIUM 100EA L] g List RAdd to Reorder List RAdd to Cart RAdd to User Notes

Current Heorder List: [Croata 2 New Raordar List 5]
Licicd to Warking Lise RAdd ta Rearder Ust RAdd ta Cart JAdd ta liser Nates ] |
(p-37)
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&) bt/ enarctweh s dla. il plsd prod ! g_search_riesull. shiwSearchResult 25 hiwitems =208 star num=08 kiyward =POWDERED

Tdmmoniline
? datanse madisal madar

Product Listing

Product Name Search: GLOVES (Match Exact)

2.4.2 View Supplier Information
To receive additional information about a supplier, click the Supplier’s name on the
Product Listing Screen, which can also be accessed by clicking the Results tab.

3 Supplier Profile - Microsoft Internet Explorer provided by DSCP

Supplier
Profile

Suj

Supplier Name:

ECAT Test Supplier C

R T P

;| 800 Elrn St

VR

City:

Dallas

State:

Texas

Tip:

23232

Country:

United States

FPhone:

800-555-3131

Fax:

Area Code:

555

Class of Trade:

Unknown

Business Class:

Unknown

Cage Code:

T

DUNS Number:

666666666

E-Mail:

Ea30055@dscp. dla sl

Narrowing by Product Description: VINYL s 1 to 4 oul ol 4. I [Kevward Search ]
Key Word: POWDERED
Part Items/ | Lead | Quanlity
upplier{Catalog) Product Name Number Price  UOIL UOT | Time | Orderea ‘Acfion
AT Tesl er HSABLE VINYL GLOVES
CAT Test Supplier C g M A1-BE34-03 “& Package, 100 2 ]
atalog)
A er C OSABLE VINVL GLOVES
CAT Test Supplier C LUSPOSABLE VL GLOVES 1 A1-BE34-09 “"?3 Package, 100 2 m]
atalog)
AT Test er T
Suppli (GLOVES SEAMLESS VINYL, DISPOSABLE 2 -
CAT Test e D GLOVES SEAMI.ES? DISPOSABLE ??3%‘;\ w& Fach 1 2 "
atalog) PO EDREL, IOJGEI LB ALT, TARKE
AT Test er I
Supplier (GLOVES SEAMLESS VINYL, DISPOSABLE b 76 Faen
CAT Test D GLOVES SEAMTESS DISPOSABLE m $13.76 1 2 r
atalog) POWDERED, 0.005-IN GAUGE, MEDIUM L

Point of Contact: [Person 3 7]

POC Phone:
POC FAX:

POC Email: h30055@ dscp. dla.mil

LESSON 2:
Using the Product

Search Feature
(continued)

You can also
access this
screen from the
Supplier
/Catalog
Listing page
found in section
2.3.4 or from
the Supplier
Info tab on the

Current Heorder List: |Create 5 New Reorder List i
L i 1o Warking List BAdd to Rearder List BAdd 1o Cart A 1o User Notes |

ECAT logon
screen.
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LESSON 2:
Using the Product
Search Feature
(continued)

2.4.3 View Product Details

To receive additional information about the product, click the product’'s name in the
Product Listing screen, which will open the Iltem Base Detail window.

| B ‘3 Item Base Detail - Microsoft Internet Explorer provided by DSCP
]
1 Ttem
1 B
I Det:
]
Base Information For: Hand Held Pulse Oximeter
Y 1
]
1
D d dscp.d pls/prod 0 D 0s0 plorer provided f
]
2 By = = !
@ https:/ /medweb.dscp.dla.mil/pls/prod/webobjects.a_search_init.p_get_search_result ,’
ol .. 1
Product Listing . !
] 1
]
]
Product Name Search: PULSE OXIMETER (Match Any) Products 1to 16 outof 16. [ | (OImrisemD {
e 1
- . Tiems/ | Lead leﬂﬁty . ]
|/Supplier( Catalog) (Product Name Part Number| Price UOI voIr M Ordered Action 1
- 1
ECAT Test Supplier A |, —
ELAT Test Sy _her A Airway Adapter Tube (box of 12) $79.56.=—" 1
(Ecat Test Supplier A 5 5 9840AAT Box| 12 % r
Catalog) for the 840 series Pulse Oximeter -~ 1
ECAT Test Supplier A — !
..
CEl uppker Carbon Dioxide Sensor fo $255.00 1
(Ecat Test Supplier A . - 9840SA Each| 1 2 (m| 1
840 series Pulse O er
Catalog) 1
ECAT Test Supplier A $306.03 1
(Ecat Test Supplier A Finger Tip pulse Oximeter 9500C ~ ~ Each| 1 2 (m 1 MName: Hand Held Pulse Crimeter
Catalog) 1 Part Numher: 264773582
ECAT Test Supplier A S§75.16 1 Description: Hand H.Eld Pul.se Oxlmeter.
(Ecat Test Supplier A | Hand Held Pulse Oximeter & &7 | 864773988 Each| 1 2 O 1 Quantity Discownt Price
Catalog) e e e & ! i .
e Software for the A series Pulse $499.80 1 Sl B
(Ecat Test Supplier B : 12345 Each| 1 2 O 1 -
Catalos) Oximeter Unit of Tssue: EA
2 B I| Items Per Unit of Issue: 1
IECAT Test Supnlier Trade Name:
Cwrrent Reorder List: |Create a New Reorder List i 1 Manuf: R yr—— B
Add to Working List Add to Reorder List XAdd to Cart X Add to User Notes ‘| Manufacturer Part Number: 782493
UPIN:
=NE || NSN:
l| i i F)ptinns
1 Option Tidle | Options Mandatory|  Charge
1 [Adult Finger tip sensor [ Adult Ariculated Finger Clip Sensor 1 meter/ $104.04_ o] Optional | See Option Velue
1 ‘Search for Manufacturer Part Number. 'l ong Description X Close )

(p-39)



LESSON 2:
Using the Product

2.4.3.1 Item Base Detail Window
The Item Base Detail window provides you
with additional information about the prod-
uct, including its name, part number,
description, price, unit of issue, items per
unit of issue, trade name, manufacturer
name, manufacturer’s part number, UPN,
and NSN.

There are four buttons at the bottom of this
window.

[0 The Search for Manufacturer Part
Number button launches a search for
all products with the same manufacturer
part number. (See section 2.2.2.1)

[0 The Attributes button opens the Item
Attributes window, which is displayed on
the next page of this manual.

[0 The Long Description button opens
the Item Long Description window,
which is displayed on the next page
of this manual.

0 The Close button closes the Item Base
Detail window.

Search Feature
(continued)

A Item Base Detail - Microsoft Internet Explorer provided by DSCP

Ttem
Base
Detail

Base Information For: Hand Held Pulse Oximeter

Name:

(Hand Held Pulse Ozmmeter

[Part Number:

864773988

Description:

Hand Held Pulze Ozmeter

Price:

Oungtity’ Discout: Price
1-10 0% $875.16
11-20 10% $787.64
21 of more 15% §742.85

Unit of Tssue:

[EA

Items Per Unit of Issue:

i

Trade Name:
n

er Name:

Manufacturer Part Number:

788493

[UPI:

NSIN:

Options

Option Title

Options

‘Mandatury ‘ Charge

\Aeult Finger tip sensor"Aduh Articulated Finger Clip Sensor 1 meter / $104.04 ‘Opncnal ‘SEE Optien Value

(p-40)



LESSON 2:
Using the Product

Search Feature
(continued)

Item Attributes Window

3 Item Attributes - Microsoft Internet Explorer provided by DS/

y Item Base Detail Window

Attribute Information IFor: Hand Held Pulse Oximeter

Item Attribute Value

Base : :

Detail Resiricted material N
General product Y

Base Information For: Hand Held Pulse Oximeter

ng Deseription - Mier Internet Explorer provided by

Long description for: Iland Ileld Pulse Oximeter

The bright LED displays, simple operation, and outstanding hattery performance make this
product ideal for spot cheeks or transport monitoring.

Name: Hand Held Pulse Ozimeter
[Part Number: 864773588
Description: Hand Held Pulse Omzmeter Loase information Rattributes L lose ]

Quantity Discount Price
1-10 0% $575.16

Price:
11-20 10% $787.64
21 or more 15% $742.85
[Unit of Issue: [EA
Items Per Unit of Issue: 1
Trade Name:
Manufacturer Name: Manufacturer B
[Manufacturer Part Number: (783493 /

v /
NsI: /

/
Options / ) N
Option Title | Options / ‘MamlM Charge
\Adult Finger tip sensor"Adu\t Articulated Finger Clip Sengor 1 meleﬂﬂld 04 Mﬁl ‘SEE Option Value - - -
/7 7 Item Long Description Window

Search for Manufacturer Part Number XAttributes Xl ong Description X Close )
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LESSON 2:
Using the Product

[2] https./medweb. dscp.dlamil/pl/prod/webabiects g_search_int p_gel_search_resul
= =

L)

wdmmonline

defense megical matariel

-1 g

Product

Listing

Search Feature
(continued)

2.4.3.2 Item Image Window
Certain items have images associated with them that you can view by clicking the icon
next to the item’s name on the Product Listing Screen.

- E

|1 d/PC_IMAGE P_GENERATE Psupplier_id_val=1000000954cataloa_id_val-100%item_id_val=5|

]
I
]
1
1
1
I
1
]
1
Product Name Search: PULSE OXIMETER. (Match Any) Products 1to 16 omtof 16. [ | (COImieos ]
1
- 1
I Supplier{ Catalog) Product Name Part Number | Price [(UOI I:;:glsl ],Eie;::: g:::]t‘l:i/ |l
ECAT Test Supplier A |, / 1
" Airway Adapter Tube (box 0f£12) $79.56
(Ecat Test Supplier A for the 840 series Pulse Oximeter 9840AAT Box| 12 2 (m} 1
Catalog) = 1
[ECAT Test Supplier A _ 1
o T e .| el et oy ity ogaosa | 22500 b plT 2 =t 1
840 series Pulse Oximeter
Catalog) e = 1
[ECAT Test Supplier A /ﬁ i 1
(Ecat Test Supplier A Finger Tip pulse Oximeter 9500C ' Each| 1 2 (] 1
Catalog) L 1
[ECAT Test Supplier A = $875.16 1
(Ecat Test Supplier A |Hand Held Pulse Oxime' 864773988 Bach| 1 2 o !
Catalog) 1
ECAT Test Supplier B . 1
(Feat Test Supplier B odorare for the A series Pulse 12345 $199.80 g 4 2 m 1
Oximeter
Catalog) - 1
1
1
|

Current Reorder List: | Create a New Reorder List 7]

Add to Working List

Image 1 - Primary Image i

To close the Images window, click the X in the upper right corner of the window.
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Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

Questions

1. What is the Product Search Feature?
a. A method of searching for user information in the ECAT database
b. A method of searching for DODAAC information in the ECAT database
c. A method of searching for the products you are looking for in the ECAT database
d. A method of searching for the shipping information you need in the ECAT database

2. In computers, what do you call a special symbol that can stand for multiple characters?
a. lcon
b. Wildcard
c. Compound character
d. Narrow Search

3. What is the best method of searching for all products with the same Manufacturer Part
Number in ECAT, assuming you did not already have the part number?
a. Search for a product using a different parameter, click the product’s name on the Product Listing screen,
and click the Search for Manufacturer Part Number button on the Item Base Detail screen
b. Search for a product using a different parameter, click the supplier’'s name on the Product Listing screen,
and click the Search for Manufacturer Part Number button on the Item Base Detail screen
c. Search for a product using a different parameter and click the Search for Manufacturer Part Number
button on the Item Base Detail screen
d. Search for a product using a different parameter, click the product’s name on the Product Listing screen,
and click the Attributes button
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Questions

Which of the following is NOT a Search Parameter in ECAT?
a. Narrow Search By

b. Order Search Results

c. View Supplier Catalogs

d. Product Search

Which of the following is a valid product name search in ECAT?
a. Vinyl gloves

b. Powdered, Vinyl Gloves

c. Large, Powdered, Vinyl Gloves

d. Large, White, Powdered Vinyl Gloves

What does it mean to filter data?

a. To improve the accuracy of the data

b. To narrow your search results by looking for more specific data from the database
c. To compare products in the database based on specific parameters

d. To sort from highest to lowest price

Which of the following special characters is used to perform a wildcard search in ECAT?
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LESSON 3:
Using the Working

List and User Notes
Objectives

[ Identify the primary purpose of
the Working List feature.

[1 Compare products using the
Working List.

- [ Identify the primary purpose of




LESSON 3:

3.1 The Working List

3.1.1 What is the Working List?
The Working List allows you to list two or
more products from the result set on the
Product Listing screen in preparation for
comparing them, which will be discussed in
Section 3.1.3. There is no limit to the
number of products that can be added to
the Working List, although only three can be
compared at any one time. Supplier name,
catalog name, product name, part number,
and unit of issue (UOI) are elements in the
Working List.

The Working List is available for the active
session only. It can not be saved. This

means that when you log out of the ECAT
application or if your session is terminated
for any reason, your Working List and any
items you are comparing will not be saved.

Y

Using the Working
List and User Notes

B =

a https:// medweb, dscp.dla.milf pls/ prods g work_list.p_display_worklist

Working List : |-

<a

B

i

sdmmonline

defense medical matsriel

8%,

Price | TOI
£25.52 |Package| I
£1.93Each r
$3.57 [Each O

Part Number
1223-1000
MED1300121
02540ME

Supplier Name Catalog Name Product Name
[ECAT Test Supplier & Ecat Test Supplier 4 Catalog BEAKER WHAND 1000ML 6/C3 1/PE
[ECAT Test Supplier B Ecat Test Supplier B Catalog [BEAKER GRIFFIN 30ML
[ECAT Test Supplier B [Ecat Test Supplier B Catalog [BEAKER GRIFFIN 6001
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LESSON 3:
Using the Working

List and User Notes
(continued)

3.1.2 Create a Working List

On the Product Listing screen, click the Action checkbox for each product you would like to
add to the Working List. Click the Add to Working List button at the bottom of the

y screen. Click the Working List tab at the top of the screen to view the Working List.

e =

s
it

@ https: //medweb. dzcp.dla.mil/ple/prodAwebobiects.g_search_init.p_get_search_result

Tdmmoniine Product Listin | L
'i« defense medicsl material g i’{_" = worklng Llst Tab
Product Name Search: PULSE OXIMETER (Match Any) Products 1to 16outof 16. [ | (OImmSTmE
. . Items/ | Lead | Quantity .
|[[Supplier{ Catalog) Product Name Part Number | Price [UOI UOI | Time | Ordered Action
ECAT Test Supplier A .
(Ecat Test supplier o Ay Admpier Tube (box of12) | ooy o 379.56 100kl 12 % [
Catalog) for the 840 series Pulse Oximeter
/ -
ECAT Test Supplier A . <«— Action Checkbox
- Carbon Dioxide Sensor for the $255.00
(Ecat Test Supplier A : - 9840SA Each| 1 2 rJ
840 series Pulse Oximeter
Catalog)
ECAT Test Supplier A $306.03
(Ecat Test Supplier A Finger Tip pulse Oximeter 9500C ' Each| 1 2 r
Catalog)
ECAT Test Supplier A $875.16
t Test Supplier A i 2] @ 864773988 " . [Each| 1 2 r
(Eca Hand Held Pulse Oximeter 2 © P
Catalog)
ECAT Test Supplier B .
(Ecat Test Supplier B g‘;f}nweatr; — 12345 $49' Each| 1 2 O
Catalog) . LR
ECAT Test Sunnlier B = o
Reorder List: | Creats a Mew Reordsr stt Add To Working List Button
LAdd to Working List XAdd to ..curder List EAdd to Cart ]
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LESSON 3:
Using the Working

List and User Notes
3.1.3 Compare Products (continued)

To compare products on the Working List, click the Action checkbox for those items
you would like to compare. Click the Compare button and the Compare Products
window will open, listing details of each product side by side. To close the Compare
Products window and return to the Working List, click the Done button at the bottom

of the window. Y

v

o = E

I =

] hitps:./#medweb.dscp.die. milfpls/prod/g_work_istp_display,_worklis €1 000490001 &niaue_id_+2k=100000035000001 000000005 00002E<ompare. s=43kcompare. =11
?-i; . H H =, g-"-'.‘"L : e
§mmsgine orking List : Toh R Jemmenine... Compare Products ( .
Supplier Name Catlg Name Product Name Part Number| Price |UOI Action Suppliers and Descriptions for Products :
[ECAT Test Supplier A Ecat Test Supplier A Catalog Finger Tip pulse Oximeter 9500C  ($306.03 Each Product 1 Product 2
ECAT Test Supplier A Feat Test Supplier A Catalog Hand Held Pulse Oximeter & 57| 864773988 (5875.16 Fach gf;ﬁ;“:‘ csali alu];‘ Al el ECAT Test Supplier A(Ecat Test Supplier A Catalog)
Price is for a gty of 10 for overnight The bright LED displays, simple operation, and outstanding battery performance make this
er List LAdd to Cart RAdd to User Notes RRemove XRemove All ] - 5 g
delivery product ideal for spot checks or transport monitoring.
Element/Attribute Product 1 Product 2
[Product Name [Finger Tip pulse Oximeter Hand Held Pulse Oximeter
[Part Number 9500C 864773988
[Product Description [Finger Tip Pulse Oximeter Hand Held Pulse Oximeter
Trade Name
OEM Product Name MManufacturer 1. Manufacturer B
OEM Part Number 9500 788493
Quantity Discount Price
1-10 0% $875.16
Price $306.03 R
11-20 10% $787.64
21 or more 15% $743.89
[Unit Of Tssue [Each Each
Items Per Unit of Issue |1 1

While there is no limit to the number of items

you can add to the Working List, you can
only compare up to three items at a time.
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LESSON 3:
Using the Working

List and User Notes
(continued)
3.1.4 Remove Products from the

Working List

To remove an item from the Working List,
check the appropriate Action box and click Y
the Remove button. This will immediately orking osoft Internet Exglorer providad

delete the unwanted item from your list. TR AT T R ———

@ hitps: /#medweb. dzcp. dla. mil/pls/prod/g_work_list.p_display_worklist

3
m
i

You can remove all items from the Working ey

List by clicking the Remove All button. AR Working List ; i §
Supplier Name Catalog Name Product Name Part Number| Price UOI Action
ECAT Test Supplier A Ecat Test Supplier A Catalog Finger Tip pulse Oximeter 9500C $306.03 Each
ECAT Test Supplier A Ecat Test Supplier A Catalog tand Held Pulse Oximeter | @ 864773988 |3875.16 Each| [
[Compare X'Add to Reorder List FAdd to Cart ] [Remove TRemove All]

Remove and Remove All buttons -
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LESSON 3:
Using the Working

3.2 User Notes

3.2.1 What are User Notes?

The User Notes feature enables you to
add or remove notes for a specific product.
A User Note is a personal comment you
have about an item. This page displays a
list containing Supplier Name, Catalog
Name, Product Name, Part Number, Price
and Unit of Issue. You can add a product
to your User Notes page from the Product
Listing or Working List pages. This
manual will demonstrate the process of
adding User Notes from the Product Listing
page, but the same steps apply if you start
from the Working List.

This is an example of
the User Notes page.

<
-

o+ =

4
i

@ hitps: /#medweb.dscp.dla.mil/pls/prod/g_user_notes.p_show_unotes_products ?startnum=1

List and User Notes
(continued)

o
Jemmenine. . User Notes -
4 T
1 to S out of 5.
. Part . .
Supplier Name Catalog Name Product Name Price [UOI Access|Action
Number
ECAT Test Supplier A g‘;‘;l:ge“ Supplier A i oer Tip pulse Oximeter 9500C $306.03 Each Owner |
ECAT Test Supplier A g‘;‘;l;fge“ Supplier A 7.4 Held Pulse Oximeter 864773988 |$875.16 Each/Owner | I
ECAT Test Supplier C g%ftr al:;“ Supplier g oer tip Pulse Oximeter 9500 $402.90 Each Owner |
ECAT Test Supplier C ECAT Test Supplier Mo.untmg Bracket for the model 500 Pulse 8500MB $20.40 FachOwner |
Teal LSl SUpPpIer L |\ - Catalog Oximeter
. ECAT Test Supplier Mounting Bracket for the model 500 Pulse |8500MB
pp ; = .

ECAT Test Supplier D D Catalog Oximeter with Side Bracket W/SB $86.70(Each|Ovmer | [

Notes X'Add to Cart X Remove

L Remove All KAccess
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LESSON 3:
Using the Working

3.2.2 Create a User Notes List
Before adding a user note to an item, you
must ensure that the item is included in the
User Notes list. To include an item on the
User Notes list, follow the steps below.

[ Click the Action Box for the item(s) you

want to add to your User Notes. \

[0 After the appropriate items are chosen,
click the Add to User Notes button.

List and User Notes
(continued)

+3

@ pls/prod/webobjects.g_search_result. showS earchR esult?showitems=208startnum=0&keyword=

Product Listing

i

dmmonline

tense modical material

=

il

This action will add the User Note icon in

the Product Name column. You can view
this on the following page.

[0 Click the User Notes tab to get to the
Product Details page, where you can
type your user note.

ucts 1 to 16 out of 16.

Product Name Search: PW(Match Any)

- _ Ttems/ | Lead | Quantity ;
Supplier(Catalog) Produ e P\art Number| Price |UOI UOI | Time | Ordered Action
ECAT Test Su, "

: Airway Adapter Tube (box of 12) \ $79.56
(Ec:ltog) pplier A for the 840 series Pulse Oximeter s8i0 e Boz|l 12 2 .
EC est Supplier A et

- Carbon Dioxide Sensor for the $255.00
(Ecat Tes lier A o s Pulse Oximeter 9840SA Fach| T~ 2 m;
Catalog)
ECAT Test Supplier A | _ _ O
{Ecat Test Supplier A er Tip pulse Oximeter 9500C — Fach| 1 2
Catalog) L
ECAT Test Supplier A $875.16
(Ecat Test Supplier A Hand Held Pulse Dsimeter (2] 864773988 " o |[Each| 1 2

@
Catalog)
ECAT Test Supplier B :
ECAT Test Supplier B g 414ve for the A series Pul% $499.80
(Ecat Test Supplier B Oximeter 2345 - Each| 1 2 r
Catalog) e L
B N

Current Reorder List: ICreate a Mew Reorder List

LAdd to Reorder List

LAdd to Working List
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LESSON 3:
Using the Working

Once an item is
added to the User
Notes page, a
notebook icon is
visible next to the

Product Name on
the Product Listing
page. (This icon is
not visible on the
User Notes page.)

List and User Notes
(continued)

+3

@ plz/prod/webobjects. g_search_result. showS earchR esult ?showitems=208startnum=0%k eyword=

Product Listing = oy

.
Bl

I

monline

d e medical materiel

13

i,
7
2

Product Name Search: PULSE OXIMETER. (Match Ary) Products 1 to 16 out of 16.

. N . Items/ | Lead | Quantity .
Supplier(Catalog) \Nﬂuct Name Part Number | Price |[UOI UOI | Time Ordered Action
ECAT Test Supplier A
(Ecat Test Supplier A dapter Tube (box of 12) | g0 15 pp | 37956 \po |y g =

for the 848, series Pulse Oximeter il EEE]

Catalog)
ECAT Test Supplier A \
(Ecat Test Supplier A 54352‘;2?3‘“16 Oe’.lsoert:l?r the 9840SA $255' Each| 1 2 m
Catalog) W
ECAT Test Supplier A

: $306.03
{(Ecat Test Supplier A Fincer Tip pulse Oxitheter @ 9500C Each| 1 2 C
Catalog)
ECAT Test Supplier A \ $875.16
(Ecat Test Supplier A Hand Held Pulse Oximeter 2l @ 864773988 Each| 1 2 C
Catalog)
\TleatlL 1o Suppher = Software for the A series Pulse $499.80
(Ecat Test Supplier B Oximeter 12345 o Each| 1 2 O
Catalog) . LR

B - o~

Cwirent Reorder List: |Create a MNew Reorder List

CAdd to Working List Add to Reorder List X Add to Cart X Add to User Notes
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3.2.3 Add a User Note

Once you have created a User Notes list,
you are able to add a User Note to an item.
From the User Notes page (accessed by
clicking on the User Notes tab), click the
name of the product for which you want to
add a User Note in order to display the
Product Details page. In addition to
displaying Supplier Name, Catalog ID and
Name, Product ID and Name, Part Number,
Item Description, Price, Unit of Measure,
Items per Unit, Trade Name and
Manufacturer Part Number and Description,
the Product Details page provides a
place for you to enter notes and personal
comments about specific items.

To enter a User Note:

O Click inside the Notes text box. — |

0 Type your note regarding the item.

0 Click Save to save your note. — |

0 Click Done to return to the
User Notes page.

List and User Notes
(continued)

3 B = =

o =

a https://medweb. dscp.dla.mil/ plsf prods g_unotes_notesdata.p_notesdatataudit_id_val=2259%action=08orig_startnum=1

Product Details 5 i

iy

R
)
i

dmmonline

defense madical materiel

Supplier Name: ECAT Test Supplier A

P

Catalog ID: 100 Catalog Name: Ecat Test Supplier A Catalog
Product ID: 50 Product Name: Hand Held Pulse Oximeter
Part Number: 864773988 Ttem Description: Hand Held Pulse Oximeter
Quantity Discouni Price
. 1-10 0% $875.16
Price;
11-20 10% 3787.64
21 or more 15%0 $743.89
Unit of Measure: Each Ttems Per Unit: |1
Trade Name:
Manufacturer Part Number: 788493 Manufacturer Description: Manufacturer B
Notes:| _—»~
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3.2.4 Remove a User Note
You may remove any notes you have
already added.

[0 Click the User Notes tab to go
to the User Notes page.

[0 Click the Action box for the item
whose note you want to delete.

O Click the Clear Notes button.

@ https: /¢medweb dzep.dla.mil/ple/prod/g_user_notes p_show_unotes_products?startnum=1

List and User Notes
(continued)

gb' £
fommenine. . User Notes ¢
1to 5 out of 5.
. Part . ]
Supplier Name Catalog Name Product Name Price [UOI |Access Action
Number
ECAT Test Supplier A g‘;‘;ﬁ;gt Supplier A | cer Tip pulse Oximeter 9500C $306.03 Each Owner |
CAT Test Supplier A EE?LE;St Supplier A .14 Held Pulse Oximeter 864773988 ($875.16 Each|Owner | I
ECAT Test Supplier C gc(;tT ME;St Supplier |pi ver tip Pulse Oximeter 9500 $402.90 Each Owner |
ECAT Test Su ECAT Test Supplier Mo_untmg Bracket for the mode] 500 Pulse 2500MB $20.40 Fach Owner |
C Catalog Oximeter
AT Test Supplier Mounting Bracket for the model 500 Pulze (8500MB
LA e B Mg Oximeter with Side Bracket W/SB BT Ee] By
\ 'Remove All XAccess
Action box
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List and User Notes
(continued)

3.2.5 Edit a User Note
You may edit an existing User Note.

P =

[ Click the User Notes tab to go
to the User Notes page.

a https:/ /medweb.dscp. dla.mil/ plsf prod/ g_unotes_notesdata. p_notesdatataudit_id_val=2259%action=0Gorig_startnum=1

- Gzl Product Details . .
[0 Click the name of the product whose g d i
note you want to edit.
Supplier Name: ECAT Test Supplier A
[0 Make the necessary changes to the Catalog ID: 100 Catalog Name: Ecat Test Supplier A Catalog
. Product ID: 50 Product Name: Hand Held Pulse Oximeter
note and click the Save button. Part Number: 864773988 Ttem Description: Hand Held Pulse Oximeter
Quantity Discount Price
- 1-10 0% $875.16
Price:

11-20 10%6 3787.64
21 or more 1594 3743.89

Unit of Measure: Each Items Per Unit: 1
Trade Name:
NManufacturer Part Number: 7358493 Manufacturer Description: Manufacturer B

Test Notes.

Notes:

(p.55)
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3.2.6 Share Notes

You can choose to allow visibility of

notes you author to any or all members

of your User Group. In addition, you can
assign Read Only or Read/Write access
on a user level.

00 Click the Action box for those items
whose notes you wish to share with
other members of your User Group.

O Click the Access button.

O This will take you to the User Notes
Access page.

One thing to keep in mind is that if you want
to share notes from multiple items, you will
have to check each one and set access to it
individually. You cannot check multiple items
and then click the Access button.

List and User Notes
(continued)

@ hitps: //medweb. dscp.dla.mil/pls/prod/q_user_nates.p_show_unotes_products ?startnum=1

e
= i |
s dmmoniine | User Notes
}-’ W
1to S out of 5.
. Part : .
Supplier Name Catalog Name Product Name Price [UOI | Access Action
Numiher
ECAT Test Supplier A g‘;‘;l;fge“ Supplier A \pinoer Tip pulse Oximeter 9500C $306.03 [Each|Owner | [
BEAT Test Supplier A g‘;‘;l;fge“ Supplier A |4 Held Pulse Oximeter 864773988 |$875.16 Each/Owner | [
ECAT Test Su\c~pp]ier ECAT Test Supplier b0t tip Pulse Oximeter 9500 $402.90 [Each|Owner | [
i 7
ECAT Test Supplier C gcé;r mZ;St ML e Gl U B I LUIET 5 | n e $20.40 Each Owner(
N
. ECAT Test Supplier [Mounting Bracketfor the model 500 Pulse [§500MB —
ECAT Test Supplier D D Catalos Oximeter with Side Dia W/SB $86.70 Each Owner;’ ]

LAdd to Cart

d > ole, O
deld O dl€
e 0 perso
D 0,
O Ole

Action checkbox
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List and User Notes
(continued)

By default, only you can see your User Notes when you access ECAT. Sometimes, though,
you might want to let others see them. To grant other users access to your User Notes,
select a user from the Available Users listbox, then click the Add button to move the
user to the Current Users listbox.

hittps: f mochwsl, dsop.dla.enild plaf prodd user_notes_acoiss.p_prociss, FanStar B abjects.user_notes_acoess, p_prooess_sccess_uses fanSt

-?dmenfne ..... _ User Notes Access %'dmmen!nﬁ ..... _ User Notes Access
l.e Users - Current Users A[%lﬁ;-_mgh
i s |
A
Lro:ie ] L Dorie ]
0 Highlight appropriate user in [0 User appears in the Current Users box.

Available Users dropdown box.
O Click the Add button.
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List and User Notes
(continued)

The User Note Access page gives you
a lot of flexibility when you set the access
rights to your User Notes. Y

0 You can add multiple users to your - 8 2 (F
ACCGSS ||St by h|ghl|ght|ng eaCh user and {&] ohjects.user_notes_access,p_process_access_userfanStarthum=1EanNoteld=2259 avAccessRequest=add®avavailableUsers=MaYSIGRavAccessRights=Read+ Only
C||Ck|ng the Add button. gd!’?m?'?"ﬂ‘?. User Notes AcceSS :

O You can grant different users
different access rights on the same list Tvaila Current Users Access Rights
by changing the option in the Access
Rights dropdown box for each user
before clicking the Add button.

TRAINING_USER_1
TRAINING_USER_1
TRAINING_USER_11

0 You can change a Current User’s
access rights after he/she has been
added by highlighting the user in the
Current User box, changing the option in
the Access Rights dropdown box, a
clicking the Update button.

0 Click Done when you are finished setting
access rights to your User Notes to
save your changes.

(p-58)
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List and User Notes

3.2.6.1 Types of Access (continued)

After you have granted users access to your
notes, you must set the users’ access rights
by selecting from the Access Rights list-

box. There are three types of rights that can  y
be granted to a user:

00 Owner 2 S

D ReadIWrite a objects.user_notes_access.p_process_access_userfanStarthum=1GanMNoteld=2259%avAccessRequest=add®avivailablelUsers=tmaYSIGRavaccessRights=Read+Only)
o :

[0 Read Only ¥dmmonline User Notes Access :

st

Owner - The creator of the note is
automatically considered the Owner of the

) Available Users Cwrrent User: Access nghts
note, granting the creator Owner status. The W7 oD e - USEETTN, |Read On‘f
Owner has the right to add, delete, or edit the TRANING AT _Uptiate |

. e . TRAINING_USER_1
note. This user also has the ability to assign TRAINING_USER 1
. . TRAINING_USER_1
access rights to the note. Owner status is TR SRR
transferable among users. However, be
aware that once Owner status is transferred, @<

the original Owner retains merely Read Only
privileges to the note.

Read/Write - A user with Read/Write privi-
leges has the same note modification privi-
leges as the Owner, but this user cannot
change other users’ access rights.

Read Only - A user with Read Only privi-
leges may view the note, but this user does
not have the right to modify it or change other [ I I =
users’ access to it in any way.

After you have selected the appropriate level of access for each user with
access to your User Note, click the Done button to apply your changes. (p.59)



Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

Questions

What is the primary purpose of the Working List?

a. To allow you to list two or more products from the result set on the Product Listing screen in preparation
for comparing them

b. To allow you to create a list of items that you order on a recurring basis

c. To provide a place for you to enter notes and personal comments about specific items

d. To allow you to place items you want to order in the Cart for purchase

What is the maximum number of products can be simultaneously added to the Working List?
a. Three b. Ten c. Unlimited d. Two
How do you save the Working List?

a. Click the Save button at the bottom of the Working List page

b. You can't

c. The Working List is saved automatically when you leave the page
d. Click the Working List tab

How do you add items to the Working List from the Product Listing screen?

a. Click the Working List tab. Check the Action checkbox for each item you would like to compare.
Click the Compare button

b. Begin on the Product Listing page. Click the Action checkbox for each product you would like to add
to the Working List. Click the Add to Working List button

c. Click the Working List tab

d. Check the appropriate Action box in the Working List. Click the Remove button

(p-60)



Questions

. What steps would you take to compare items from the Working List?

a. Click the Working List tab

b. Click the Suppliers’ names for the items you would like to compare

c. Click the Working List Tab, and click the Compare button

d. Click the Working List tab, check the Action checkbox for each item you would like to compare,
and click the Compare button

. What is the purpose of the User Notes feature?

a. To create lists of items you order on a recurring basis

b. To provide you with additional information about the product

c. To enable you to add, edit, or remove a personal comment about an item
d. To allow you to receive additional information about a supplier

. From which two pages can you add a product to the User Notes page?
a. The Product Listing and Working List pages

b. The Reorder List and Working List pages

c. The Cart and from the Reorder List page

d. The Product Listing and Reorder List pages

. By default, who has access to the User Notes you create?
a. All members of your User Group

b. Group Administrators

c. Order Authorizers

d. Only you do

(p-61)



Questions

9. Which of the following statements does NOT describe the User Notes Access page?

a. Multiple users can be added to an Access List by highlighting each user and clicking the Add button

b. Different users can be granted different access rights on the same list

c. The User Note Access page is not very flexible, since only you can ever see your User Notes when
you access ECAT.

d. A Current User’s access rights can be changed after he/she has been added

(p-62)
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Reorder List
Objectives

[1 State two reasons you should
use the Reorder List feature.

[0 Manage products on a
N Reorder List.

- [J Control access to a




LESSON 4:
Managing the

P =

a by_ndxz=0&narrowby_val=Rorder_prods=falsefup_or_down=08order_by=1%goto_prods=true®nrrw_prod_desc=Rinter_srch_val=Bwith_data=true@match_val=exac

Hlgsals-y Product Search :
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
|Product Name | | ® Match Exact © Match Any

Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narrow

|Supp|ier Marne i results
[ |

Narrow by Product Description | |

[ Order Search Results [4scending By: [Prica

®View Products © View Supplier Catalogs

earch

Y

Reorder List
Objectives

4.1 What is a Reorder List?

The Reorder List is a list (or lists) you can
create of items you order on a recurring
basis. If you order products on a recurring
basis, using the Reorder List feature in
ECAT is a way to eliminate the need to
search for the same product each time you
want to order it. Click the Reorder List tab
to access this feature.

Reorder List Tab

(p-64)
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4.2 Create a new Reorder List

If you have never created a Reorder List before, the system wiill
tell you that there are no Reorder Lists available and prompt you to
create a new one. Click the Add button to create a new Reorder List.

3 Reorder Lists - Microsoft Internet Explorer provided by BECP

L ) SN B SN =
) https:/ medweb.dsep. dia. milipls/ prod: g_reorder_list.p_display_rearder_HstlemurCodesd
=

Reorder Lists

‘There are no Reorder Lists currently available.

A

\

Add button

Managing the
Reorder List

If you have created previous Reorder Lists, the system
displays all your available lists. Click the New button to create
a new one.

3 Rearder Lists - Microsoft Internet Explorer provided by DSCP

PR T [ad xR ey e
i] ps:/ fmedweb. dsep. dla. milf pls/ prod/ g_reorder_list.p_what_to_s

Reorder Lists

Ad_gnitrys 4.

New button

(p-65)
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Reorder List
(continued)

Whether you are adding or creating a new Reorder List, the application will next ask you to
name and describe the Reorder List that you are creating. Once you have done this,
click the Add button to finalize the creation of the added or new Reorder List.

3 New Reorder List - Microsoft Internet E: nrovided by DECT =1 E 3 Reorder Lists roxoft Internet Explorer provided

i B A G Calra R i > =08 _sJpavi
hittps:/ ¢ medweb, decp.dla.mil pls/ prodr g_reorder_lst.p_what_to_ W i ' Go I it hittps:/ i medweb, dscp.dla.milf pls/ prod/ @_reorder_Wst.p_process_mew_reorder_Hstferrorc: . dd.x=31 BAdd y=12 o' Go

Reorder Lists

Lists Access ‘Status |Action
5 i-Weekly Supplies ) [Owner ! o

(p-66)



4.3 Manage the products on a Reorder List
Click the Reorder List tab to select an already created Reorder
List, or create a new Reorder List as described in section 4.2.

4.3.1 Add, Select and Delete products

You can add products to the Reorder List through the Product
Listing page and through the Cart. To access the Product Listing
page, click the Results tab. To access the Cart, click the Cart
tab. This section explains how to add products to the Reorder List
from the Product Listing page. To learn how to add products to the
Reorder List from the Cart, please refer to section 6.4.

LESSON 4:
Managing the

Reorder List
(continued)

hittps:i Fmedweb.dscp.dla,milspl g search_init.p_get_search_result
Jemmentne. .. Product Listing
O Click the Action box for the product you want to add to the
Reorder List. :r Name iﬁ;mﬁ:ﬁ:ﬁsﬁm&“m Products 1 to 6 out of 6. comEmm
e Part - Items/ Lead  Quantity
O Select the Reorder List that you want to add the products to sm:::m_:)“ ~— e :w " e |awo | G [
from the dropdown box at the bottom of the page. Gy T M TR | | ] )
GLOVES, VINYL, LARGE \w ux..,;...v 1w | 2 -
O Click the Add to Reorder List button. [ —— ,,m'};\ —_ =
GLOVES.VINYL 5762R10 "; Box | 100 | 2 -
|L’ =5l Supplier I $27.04 " " \ -
talog [
When the item is added to / T
the list, the product will be i )

highlighted in blue.

(p-67)



Once items are in your Reorder List, you will
have to Select them in order to manipulate
them. Select an item in the Reorder List

by clicking the Selected box next to it.

If you want to select all of the items in the
Reorder List, click the Select All button

at the bottom of the page.

Selected box —

Select All button —

pre = =

a3
il

{&] https:// medweb, dscp.dla.mil/ pls/ prod/s g_rearder_list.p_display_rearder_list?errorcode=0

LESSON 4:
Managing the

Reorder List
(continued)

d

7

sdmmonline

dafense mudical matsrial

Reorder List

il

Reorder List Name: [BiWeekly Supplies

Sort by: |L5N,Suppher Mame Part Mumber
- Part _ _ Ttems /| Lead Local Stock
Supplier Name Product Number Quantity| Price | UOL UOI | Time Nhiber Selected
ECAT Test Supplier & BEAKER GRIFFIN 1000ML 02540FE i $142.59| Case | 24 2 &= \
_ |GLOVES SEAMIESS VINYL. DISPOSABLE  |G3026- >
ECAT Test Supplier D v DERED, 0.0065-IN GAUGE, LARGE 100E4 [ Lt — \'_jj

——

ADD TO [can
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Reorder List
(continued)

Just as a product can be added to the Reorder List, it can also be deleted. Click on the
Selected box next to the product you want to delete, then click the Delete button. The
item is automatically deleted from the Reorder List.

Y
hittps:/ i medweb, dscp.dla.milf pls/ prodr g_reorder_Mst.p_display_recrder_listferrorCode=0 hiteps:/ ¢ medweb, dscp.dla.m pls/ prodi @_reorder_tist.p_display_recrder_listiermorCode=0

%dmmgﬁjlng__,_, Reorder List ; %dmmgg}lng_ml Reorder List i

| |
Reorder List Name: [B-weekly Supplies | Reorder List Name: [E-wesiy Supies
Sort by: [N Supplion tarme Part Nurnbor = Sort by: [L5H Supphor Hamn Par Nurbor =
Supplier Name Product Part o antity Price | UOT 1:[01; "T'::: ""’m‘k Selected hms‘::k Selected
g'pg,;umgmm LB lo2sa0pE T | [£14259| Case | 24 | 2 [ © —_ =
GLOVES SEAMLESS VINVL, DISPOSABLE - T s m‘ 1 2 =

ADD TO [Can AR Ertire Lisi Xoeiecied]
__l

A

i—.di—lld

Delete button
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4.4 Save a Reorder List
Once you have finished adding and deleting items from the Reorder List, you should save

Click the Save button to save your list.

the list so you can access it again in the future.

A Reorder List - Microsoft Internet Explorer provided hy DSCP

Y

e

p_dizplay_reorder_list?errorCode=0

fos v B

&) https:/ fiedweb, dscp.dla. milf pls/ prod/ g_reorder_list.

Reorder List
(continued)

§dmmenine Reorder List
7|
Reorder List Name: [Bi-weekly Supplies
Sort by: |LSN,SuppI|er Mame Part Murnber
" Part . . Items /| Lead | Local Stock
Supplier Name Product INhiaber Quantity | Price | UOI UOIL | Time Nansh e Selected
. GLOVES SEAMIESS VINYL, DISPOSABIE  |G3026- |:|
FCAT Test Supoler D [ WDERED, 0.0065-IN GAUGE, LARGE joos, 1) B2 Bk | L - 15
Reorder List
Description:

ADD TO [cart

Save button — |

(p-70)
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4.5 Control access to a Reorder List

By default, only you can see your Reorder Lists when you access ECAT. Sometimes,
though, you might want to let other users use your lists. To grant other users access to your
Reorder Lists, click the Access button on the Reorder List page. Select a user from the
Available Users listbox, then click the Add button to move the user to the Current
Users listbox.

fonges: 1 Fmancherud. diop. dla. mild plsi prod/ @_reander_tist.p_digplay_nearder_lis®erorCodes=0

dmmonine Reorder List

4

el

Reorder List Name: [BiWeoky Suppiis

Sort by [L5H Suplir M Part Nurribar

Nt rdwat. diep s il bt prod/ §_reardes_list p_ps suabe_riquest

Reorder List
(continued)

j' dmmenine. Reorder List Access
pa— i plsd prod/ webabjects. reorder_lis_scouss p_process_atoess_userTant s .
mulmw - -
e ————W. : | - Gommenine,,.) Reorder List Access

O Click the Access button

—

00 Highlight appropriate user in
Available Users dropdown box
O Click the Add button

Avallable Users

[0 User appears in the Current Users box

(p-71)
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Reorder List
(continued)

The Reorder List Access page gives you

a lot of flexibility when you set the access : =4 IE
. . &) il pls/ prod/ webobjects, reorder_list_access.p_process_access_userfanListid=9934RavaccessRequest=addB avavailableUsers=mavSIGRavaccessRights=Read+Only
rights to your Reorder Lists. s : :
§ SRR Reorder List Access 3

[J You can add multiple users to your

Access list by highlighting each user

L Available Users Current Users Access Rights
and C|ICkIng the Add button. TRANING USER 13 E WA ZOB  [Read Only =]

TRAINING_ALTH_1
TRAINING_AUTH_2

O You can grant different users different e

TRAINING_USER_10
TRAINING_USER_11

access rights on the same list by TRAINING USER 12 2]
changing the option in the Access Rights
dropdown box for each user before
clicking the Add button.

i©
(0

[J You can change a Current User’s
access rights after he/she has been
added by highlighting the user in the
Current User box, changing the option in =]
the Access Rights dropdown box, and
clicking the Update button.

[0 Click Done when you are finished setting
access rights to your Reorder List to
save your changes.

(p-72)
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4.5.1 Types of Access

After you have granted users access to your lists, you must
set the users’ access rights by selecting from the Access
Rights listbox. There are three types of rights that can be
granted to a user:

[0 Owner
[0 Read/Write
[0 Read Only

Owner - The creator of the list is automatically considered
the Owner of the list, granting the creator Owner status. The
Owner can add and delete items on the list, delete the entire
list, and send items from the list to the Cart. This user also
has the ability to assign access rights to the lists. Owner
status is transferable among users. However, be aware that
once Owner status is transferred, the original Owner retains
merely Read Only privileges to the list.

Read/Write - A user with Read/Write privileges has the
same list modification, deletion, and Cart-sending privileges
as the Owner, but this user cannot change other users’
access rights.

Read Only - A user with Read Only privileges may view
the list and send items from it to the Cart, but this user does
not have the right to modify it or change other users’ access
to it in any way.

After you have selected the appropriate level of access for
each user with access to your Reorder List, click the Done
button to apply your changes.

Reorder List
(continued)

[&] il pls/ prod/wehnobiects. reorder_list_access.p_process_acces:

Reorder List Access

s_userianlistld=9934RavAccessRequest=addRavayailableUsers=mMaYSIGRavAceessRights=Read+0nly

.

a

dmmonlins
dstense midisal matasiel

e ]

Done button
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Reorder List
(continued)

4.6 View an existing Reorder List

If you already have a Reorder List created, when you click the Reorder List tab from the
Product Search page, you will have a choice of lists to view. To view the products in an
existing Reorder List, click the Action box next to it, then click the Select button.

Y
Fi EB=1 5
8] hitips:/ /medweb. dsep.dlamil/pls/prod/g_reorder_list p_evaluate_request
?:;éb : 1 iy
Jommentne... Reorder Lists : P
Awvailable Reorder Lists |[Access Status Action ) = = -
v =
Monthly Test List 1 Owner Available (] —
- - &1 hitps:/medvweb.dsep.dlamil/pls/prod/g_reorder_list p_display_rearder_list?ermorCode=0
‘Weekly Test List 2 Owner Available (m] ey —
ulse Owner Available ) . H )
. yommenins.. Reorder List K h
{oelere Ladd 1o Cari] :
A
Reorder List N@
Sort by: |LSN‘Supp\|Er MName Part Number
. Part ; . Items /| Lead | Local Stock
Supplier Name Product Number Quantity| Price | UOI TOI | Time Number Selected
ECAT Test Suppler A Finger Tip pulse Oximeter B |esnoc $306.03| Each | 1 2 r
., |Airway Adapter Tube (box 0f12)
BCAT Test Sunplier A& b o0 o e Pulse Onimeter P2/04AT $79.56 | Box | 12 2 O
Carbon Dioxide Sensor for the

ECAT Tesi Suoplior A 2y ™0 oo 0 e 984054 $255.00( Each | 1 2 r

Mew Reorder List

Reorder List
Description:

Select button ADD TO [Cat g croe Lisi Lociectead
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4.7 Reorder Lists in Review

One of the columns on the Reorder List page is Status. Until now, it has always said
“Available”, which means there has been no change made to any of the items in the list.
However, sometimes the status of a Reorder List will be “In Review”, which means a
supplier, for one or more of the products on the list, has made a change to the products
since the time the Reorder List was created. The supplier may have changed the price or
may have deleted the item from its catalog. In order to see which item has been changed,
you must view the Reorder List.

7 Reorder Lists - Microsoft Internet Explorer provided by DSCP

T——— FoL XB = B
C &) https:/ f medweb, dscp.dla.mils pls/ prod/ g_reorder_list.p_evaluate_request
i isti i Sommonine Reorder Lists
To view an existing Reorder List: b -
act the ECAT Help Desk at 800-290-8201 or eca nil
D CheCk the ACtIOﬂ bOX neXt tO the I|St Available Reorder Lists |Access Status
. . . i-Weel upplies wher wailable
you wish to view and then click the - et ﬁRm{

\Available \

se I ect b u tto n. New Reorder List9937  [Read
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(p.75)



LESSON 4:
Managing the

Reorder List
(continued)

4.7.1 Approve Changes to a Reorder List

If, after you have reviewed the changed product, you want to continue to have that
product in your Reorder List, click the Selected box next to the product that changed,
which is highlighted in red, and then click the Approve button.

Y
To update the change to your Reorder List and change it from “Changed” status to
“Approved” status, click the Publish button.
: )
&) https-d Fndwob. deep. e mild plef prad? @_rdardar_listp_display_rearder_listharmarCodas=0 | o &G n i medwily, decp. dismilr pled prodrg_roorder_listp_display_reorder_Hstherrorcodeso
?dmmggﬁnz,,._, Reorder List '-%rdmmg-_?_"_’gg_,,_, _. Reorder List

Reorder List Name: [Weakly Suppies Reorder List Name: [Weorly Suppies I

Sort by: [LSN Supplier Nama,Pat Numiner =
In Review
[Ttems /
Saort by: [L5NSupglinr Namo,Part Numbar = .,I.T Qlllﬂity|hice voL pll Lead Time lm& e
—r L — - — ET |t psooc i [sa06 03] Each | 1 2 1501 EELT r
[Hun:ﬂ'.ﬂl Local Stock Old Ol z
Price (I:!‘l'_].m.n_e ;;m Status Part Price ;ﬁg ||_ .ms.sn r.'m_ 6. .2 rl |
-------------- hosez [T | | $612| Bex | 100 2 0
| 830603|Each| 1 2 et st | E
e . ADD TO [Cat 3 . cummD @Em
£179.80{Case| 6 2 [ iChanged. [3000ML [joe (617878
Lriew List Raccess R0eiere Biave Reiect All]
£612 | Box | 100 | 2 & 4 r
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4.7.2 Disapprove a Change Made to the Reorder List

If after reviewing the change, you decide that you no longer want the item in your
Reorder List, then click the Selected box next to the product and click the Publish
button. This takes you to the Reorder List page. There, click the Selected box

next to the product that you no longer want, click the Delete button, and the item will
be removed from the Reorder List.

https:/  mbdwed. dscp.dla.mily pled prods ¢_rearder_list.p_display_receder_listherrarCade=0 Wt/ madwed. dscp.dla. mily pled prods @ _reorder_list.p_disphay_recrder_listherrarCade=0
. £ .
Jdmmenine Reorder List geimmening Reorder List
Reorder List Name: [Westly Sizpies Reorder List Name: [Wes Swepies
Sort hy: |lS_N_Snp|Mr i Part Numbes .
In Review —
Part Ttems / Local Stock
Sort by: [(5N Supgher Hamo Part fumbe: = ISWPHHN-l{ Product Nl antity Price | UOL "o Lead Time) 0
_|oo. . = e B F ws0o0c [ | [$30603| Each | 1 2 B s
lnm.rr.nd Local Stock ol o | Old o o 1223+
e o A LT s O T8 i, O s e ) o[ ¢ | 2 )
E_f‘a'rreu&mhqa S VINYLITE dogsz |1 | $6.12| Box | 100 2 o
| §30603|Each| 1 2 [EEnisEEn | (m Reorder List
Deseription:
ADD To [tan 5 D S
S17878(Case| 6 | 2 App ( " i
$6.12 | Bex | 100 | 2 App (|
RPubtn )
5
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4.8 Download to DMLSS (continued)
The Download to DMLSS button is located at the bottom of the Reorder List page.

If you have the DMLSS Retail ordering system loaded on your PC, then clicking this button
will download a file containing your reorder list information to your PC and will place this file
directly into your DMLSS directory. You can the use the DMLSS system to place your order
for the items. An overview of the ordering process can be found in Appendix D.

The ECAT Help Desk has received calls from users who have reported trouble receiving
status on orders placed from the DMLSS Retail ordering system. This is most likely a result
of a problem with the way the DMLSS system is receiving the order status from the ECAT
system. Therefore, please contact the DMLSS Help Desk first to correct this problem,
not the ECAT Help Desk. The DMLSS Help Desk can be reached at 800-600-9332.

A Reorder List - Microsoft Internet Explorer provided by DSCP

|
| o wmals e Brivey | S5l =]
| €] htps: //medweb, dscp.dla mil/pls/prod/a_rearder_list,p_display_reorder_list?enarCode=0 ~| @
=
3 i Reorder List
§dmm°”'”a eoraer Lis
EER

Need Help? Contact the ECAT Help Desk at 800 cath

Search

ing s |ReorderLists Cart ° Status

Reorder List Name: [pulse

Sort by: |LSN‘Supp\ier MName,Part Number
s Part . o @tems / Lead| Local Stock
Supplier Name Product Number Quantity| Price UOI TUOI Time Number Sel
JECAT Test Suppter 4 Finger Tip pulse Oximeter & 9500C $306.03[Each | 1 2 5

Supplier: 100000095 Catalog: 100 Item: 49
Airway Adapter Tube (box of 12) for the
JECAT Test Supphier 4840 series Pulse Oximeter 9840AAT $79.56 | Box | 12 2 1 o

Supplier: 100000095 Catalog: 100 Item: 47
Carbon Dioxide Sensor for the 840 series

ECAT Test Supplier A Pulse Oximeter 984054 $255.00(Each | 1 2 [ 1 ¢
1 Supplier: 100000095 Catalog: 100 Item: 48

Mew Reorder List

Reorder List
Description:

ADD TO [Can e LisiYselecied)

Pres s tccess Roctcre Roave Qlooeriont (o Drss Y oelect Al
e ——




Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

Questions

Why should you use the Reorder List feature in ECAT?

a. To eliminate the need to sort your search results each time you want to search for items
b. To create a list of items that you order on a recurring basis

c. To place the items you want to order in your shopping cart for purchase

d. To compare multiple items’ prices and availability

How do you access the Reorder List feature?
a. Click the Reorder List tab

b. Click the “Add to Reorder List” button

c. Click the Cart tab

d. Click the “Add to Working List” button

From which two pages can you add items to the Reorder List?
a. User Notes & Search

b. Product Listing & Search

c. Product Listing & Cart

d. Cart & User Notes

What series of actions would you follow to delete an item from a previously created Reorder
List? (begin from clicking the Reorder List tab, assume multiple lists exist)
a. Click the action checkbox next to the Reorder List, click the “select” button, click the “selected” checkbox on the
line of the item to be deleted, click the “delete” button
b. Click the action checkbox next to the Reorder List with the product to be deleted, click the “delete” button
c. Click the action checkbox next to the Reorder List, click the “select” button, click the name of the product to
be deleted, click the “delete” button
d. Click the action checkbox next to the Reorder List, click the “select” button, click the supplier name of the product
to be deleted, click the “delete” button
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Questions

By default, when you create a new Reorder List, who has access to it?
a. Everyone at your site

b. You and your supervisor

c. The Group Administrator at your site

d. You

What is the definition of Read/Write access?

a. User can access and view a Reorder List, but cannot perform any other action
b. User can add and delete items and/or delete the entire Reorder List

c. User can transfer control of the list from one user to another

d. User can add and delete items, but can not delete lists

Which term in the status column of the Reorder List indicates that the supplier has
made a change to a product since the Reorder List was created?

a. Available

b. Change

c. In Review

d. Update

Which of the following changes to an item will cause a Reorder List to go In Review?
a. An item was added to a supplier’s catalog

b. Price of an item has changed

c. Name of the item changed

d. Manufacturer name changed
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LESSON 5:

Levels of Access

Objectives

5.1 Why set levels of access?
Security is one of the most important issues facing the administration of computer networks
in today’s business world. To help ensure that only authorized personnel order supplies
through ECAT, the ability to define and set different levels of access for different users is
built into the application.

Every ordering point (activity) has the ability to set its own levels of access, since policies
and organizational hierarchies may change from activity to activity. There are four types of
users in ECAT:

[0 Order Builders

[0 Order Authorizers

[0 Group Administrators
[J Receipt Personnel

Each activity also has the ability to determine and set the appropriate mix of user roles for
itself. For example, some activities may allow all users to be Order Builders and only one
user to be an Order Authorizer, while others may allow users to have both Order Builder
and Order Authorizer privileges. Each activity must also designate at least one Group
Administrator.
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(continued)

/' 5.2 Order Builders
The Order Builder is the most basic level of user in the ECAT system. The Order
Builder is able to search for products, use the Working List and User Notes, create and
manipulate Reorder Lists, manipulate items in the Cart, build and submit an order for
Authorization, and view reports in ECAT, but he or she can not actually purchase an order
for any items. Generally, this user does not have budgetary authority to spend money at
the ordering location.

5.3 Order Authorizers

The Order Authorizer has all the privileges of the Order Builder, plus the ability to accept
and process orders. The Order Authorizer has purchase authority at the ordering location.
Depending on the policy at your particular location, the Order Builder might or might not
have Order Authorization privileges.
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5.4 Group Administrators

The Group Administrator is a user who is authorized to add new user accounts, modify
the status of current accounts, and disable user accounts. If you need to delete an ECAT
user account, contact the ECAT Help Desk (Appendix C) for assistance. Depending on the
policy at your particular location, the Group Administrator might or might not have Order
Builder or Order Authorization privileges.

5.5 Receipt Personnel

Receipt Personnel are those users who are authorized to mark in ECAT that items in a
shipment have arrived at the ordering location. Any user can be designated Receipt
Personnel - including Builders, Authorizers, and Administrators — or the Receipt Personnel
could be independent of the other users.
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Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

Questions

According to the manual, what is one of the most important issues facing
the administration of computer networks in today’s business world?

a Software Piracy

b. Memory usage

c. Security

d. Server maintenance costs

Why should you use the ECAT security feature to set levels of access?
a. To add multiple users to the Access list on the User Note Access page

b. To ensure that only authorized personnel order supplies through ECAT

c. To enable Order Builders to search for products

d. To enable Order Authorizers to accept and process orders

Which user type is authorized to add new user accounts, modify the status
of current user accounts, and disable user accounts?

a. Order Builder

b. Group Administrator

c. Order Authorizer

d. Receipt Personnel

Which user type has the ability to accept and process orders?
a. Order Authorizer

b. Order Builder

c. Group Administrator

d. Receipt Personnel
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uestions

5. What are the four user roles in ECAT?

a. Order Builder, Order Authorizer, Group Administrator, Order Receiver

b. Order Builder, Order Authorizer, Systems Administrator, Receipt Personnel
c. Order Builder, Order Approver, Group Administrator, Receipt Personnel

d. Order Builder, Order Authorizer, Group Administrator, Receipt Personnel
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LESSON 6:

of any page.

f)

a https:// medweb dscp.dla, mil/pls/ TEST /g_search_init. p_searchby_panel?searchby_ndx=0&searchby_val=VINYL%20GLOVES&narrowby_ndx=!

§-enarre, Product Search / h
b q I
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600):
[Product Name [pnvL GLOVES | @ Mateh Exact O Match Any
Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narrow the search results

Supplier Name i | |

Narrow by Product Description I |

[ Order Search Results [Descending =] By: [Product Name

@ View Products O View Supplier Catalogs

Managing the Cart

6.1 What is the Cart?
Just like a shopping cart in a supermarket, the Cart in ECAT is the place where you put all
the items you intend to purchase. To access the Cart, click the Cart tab located at the top

o =

5
i

8] hitps./ fmedweb dscp. dla.mil/pls/prod HDLACART. showCanrder PanOiderd=95033

sdmmoniine Shopping Cart 2 W

aste

¥

i

#2

=

Select Supplier ( elivery Order Id):

ECAT Test Supplier A (SPO200ESDTEST) 2LT i

QuantityPart #Product Name PriceExtended
(gl 40861 GLOVES VINYLITE $6.12 36.12

Imp ] 40862 GLOVES VINYLITE $6.12 $6.12
Imp ] 40863 GLOVES VINYLITE $6.12 $6.12
Total: $18.36

Legend: - Deleted Updated|
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6.2 Add Products to the Cart

An item can be added to your Cart directly from the Product Listing, Working List, User
Notes, and Reorder List pages. Although the example below depicts adding an item to the
Cart from the Product Listing page, the process of adding a product to the Cart from most of
these pages is exactly the same. It is slightly different from the Reorder List, and those dif-

ferences are discussed on the next page of this Guide.

Click the Action box next to the item to select it, and click the Add to Cart button. You
can select multiple items at once. When you have finished adding products to the Cart,

click the Cart tab.

Cart Tab

Action checkbox

Add to Cart button —__ fcarrerswoias

\]

LESSON 6:

Managing the Cart
(continued)

A hitps://medweb.dscp.dla.mil'pls/prodwebobjects.g_search_result.showSearchResult?showitems=20&s - Microsoft Internet Explorer p

Product Name Search: VINYL GLOVES (Match Any)

Products 1 te 20 out of 39.

Catalog)

. Part . Ttems/ Lead Quantity
[Supplier(Catalog) Product Name Number Price | UOI VoI Time Ordered
cat Test Supplier A GLOVES VINYLITE 40861 *2 1 Box | 100 2
(E pp -
Catalog) L
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40862 ' Box 100 2
Catalog) L2t
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40863 ' Box 100 2
Catalog) g
[ECAT Test Supplier A $6.12
(Ecat Test Supplier A GLOVES VINYLITE 40864 ' Box 100 2
Catalog) L
[ECAT Test Supplier A
q GLOVES VINYL PF SM $137.53
(Ecat Test Supplier A 0K 19278509 Case 1000 2
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Managing the Cart
(continued)

To add products to the Cart directly from the Reorder List, first create and save a Reorder
List as described in Lesson 4. Or, if you already have one or more Reorder Lists created,
access the Reorder List with the items you want to add to your Cart. Choose “Cart” in the
Add To dropdown box at the bottom of the screen, and then click either the Entire List
or the Selected button. Click Entire List if you want every item in your Reorder List to
be placed in your Cart. Click Selected if you want only some of the items in your list to be
placed in your Cart. If you decide to use the Selected option, you must first check the
Action checkboxes next to the items you want to be placed in your Cart.

Y
@ = = =
€7 htps: //medweb, dscp. dla. mil/pls/prod/g_reorder_list p_display_reorder_ist 7errarCode=0
§minagice 5 Reorder List g e
Reorder List Name: [Gloves Reorder List ]
Sort by: |LSNEuppI|er MName,Part Nurmber
- Part - . Items /| Lead Local Stock
Supplier Name Product Number Quaniity Price  UOI VOI  Time Number Selected
GLOVES DEFEND VINYL NS (1984-
ECAT Test Supalier &2 = $568| Box | 1 2 r
[ECAT Test Supplier & |GLOVES, VINYL 5762R10 1 §7.23) Box | 100 2
ECAT Test Supolier B [GLOVES VINYL NS M BX100 |10 i 8475 Box | 1 2
GLOVES CRANBERRY 2389-
ECAT Test Suppher B (o= mr e
ECAT Test Supolier B (o= F2 00 = $591) Box | 1 2 r
. [Mev Reorder List
Reorder List
Description:
ADD TO [Car e ncire Lisi Loelected]
& D @D ¢ @ ;
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Clicking the Cart tab at the top of the page brings you to the Shopping Cart page.
Notice that the products you selected on the Product Listing page are now in your Shopping
Cart. The Shopping Cart is arranged by supplier and lead time, so if you do not see all the
items you selected, it is possible some of them are provided by a different supplier or have
a different lead time and are displayed on a different page. To see those items, choose a
different option from the dropdown box in the middle of the page. You will see this in more

detail in section 6.6.

Y

Z Shopping Cart - Microsoft Internet Explorer provided by DSCP

5 - D [5) 2| Qsemcn | ijrmanse  Frincy | e i =)

€1 hitps://medweb,dsep.dla milpls/prod/XDLACART showCaOrder 7anDrder d=35040 = e

Dropdown box \ Shopping Cart

Shopping

Select Sur

ECAT Test Supplier A (SPIZODESDTEST) 2LT =]

QuantityPart # Product Name PriceExtended
r 5762R10 GLOVES, VINYL $7.23 $.00

= 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 $.00
Total: $.00

Legend: - Deleted | Updated
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6.2.1 Enter Quantities in the Cart

When you first put your items in the Shopping Cart, you will notice that the boxes in the
Quantity column are outlined in red. This indicates that you need to enter quantities for the
items you wish to purchase. Enter the quantity on the appropriate row for each item you
want to purchase, and then click the Save button. Notice that once you click the Save
button, the extended price reflects the price of the item multiplied by the quantity.

[€] https: #/medwweb. dsop . mil/pls/prod/<DLACAR T shonCartOrder?anDrder d=35040

A

o o
Edmmonline
=

et e

Shopping Cart

LESSON 6:

Managing the Cart
(continued)

Extended price

Save button
\ QuantityPart # Product Name
rC [io 5762R10 GLOVES, VINYL

PriceFxtended
$7.23\_ $72.32
O 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 00

Total: $72.32

Legend: - Deleted | Updated ‘
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6.3 Remove Products from the Cart

If you decide that you no longer want a product in your Cart, you can remove it by selecting
the Action checkbox next to the product you want to remove and clicking the Delete button
at the bottom of the page. Click the Save button when you have removed all the items you
want to remove.

2 Shopping Cart - Microsoft Internet Explorer provided by DSCP

[

= ST il By | T4l =]

| €] hitps: #/medweb.dscp.dia.milpls/prod AMDLACART showCartOider7anDiderld=35040 x| @

Shopping Cart

el .
Fdmmonline
T date med erial

E

Ship To T Requisition T Profile ¥ Conl\

[4— . x1H

| €] hitps: #/medweb.dscp.dia.milpls/prod AMDLACART showCartOider7anDiderld=35040 x| @

t DAt Status Re|Z) Shopping Cart - Microsoft Internet Explorer provided by DSCP

Briwey N+ gl =

=
3

E

dmmonline
datense madical maserial

QuantityPart # Product Name PriceExtended

Shopping Cart

Managing the Cart
(continued)

O 5762R10 GLOVES, VINYL $7.23  §$72.32

D | 1984-883 GLOVES DEFEND VINYL NS M BX100 $5.68 $.00
Total: §72.32

A
QuantityPart # Product Name PriceExtended
Legend: -m* Updated il [T} 5762R10 GLOVES VINYT, $7.23  §72.32

Total: $72.32

Legend: - Deleted | Updated ‘

Action box Delete button
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6.4 Copy Products from the Cart to the Reorder List

In Lesson 4, this manual described the Reorder List and provided you instructions on how
to add products to it from the Product Search page. However, sometimes you might not
realize that you want to add a product to your Reorder List until you reach the Cart. ECAT
provides the ability for you to do this.

Please note that in order to use this function most efficiently, you must first have accessed a
Reorder List during your active session of ECAT. When you access the Add to Reorder List
function from the Cart, the application will place the item(s) in the most recent list you
accessed.

To copy products from the Cart to the Reorder List, enter your Cart by clicking the Cart
tab at the top of any page in the application. Select an item or items by clicking the Action
checkbox to the left of the item. Then, click the Add to Reorder List button at the
bottom of the page. The item(s) will be automatically added to the Reorder List you most
recently accessed.
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Managing the Cart
(continued)

6.5 Use the Tabs in the Cart
There are several tabs, which will be discussed in the upcoming sections, located on the
Shopping Cart page.

A Shopping Cart - Microsoft Internet Explorer provided hy DSCP

@ https: //medweb. dscp.dla.mil/pls/prad =D LACART . showCartOrder *an0rderl d=95040 |— o

Shopping Cart

mil

O Summary .
0 Ship To '
[0 Requisition —

O Profile ECAT Tast Supplier A (SPO200ESDTEST) 2T

[0 Contract

QuantityPart # Product Name PriceExtended
O 5762R10 GLOVES, VINYL $7.23  $72.32
Total: §$72.32

Legend: - Deleted | Updated ‘
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6.5.1 Summary

Clicking the Summary tab brings up the Order Preview page, which displays a
summary of where you are in the ordering process. It displays the Supplier Address
information, your Ship To addressing information, the Delivery information and the
Requisition Information.

A https: /medweh.dscp.dla.milpls/prod/PO_SUMMARY.P_GENERATE?order num=95040&preview_flag=1 - Microsoft Internet Explorer provi...[5J= E3

E‘ﬁdmmomhne

defense medical materiel

At this point you
have not placed
your order, so
your Order

Delivery Oniler Number: Not assigned yet Status shows

Address: 173 [ain Strest Creation Daie: (7 26 2002 that you are in
New ¥ork, MY 88288 Orilor Siaius: 10 th C rt

Order Submission Date: - att

3.l

Search ' Results

Summary

Supplier: ECAT Test Supplier &

Method of Payment: {oHE
Summary Doc Numhber:

Originating User: yANMATERCE
Authorizating User:

Ship To DODAAC: Requisition Information:
Ship DODAAC: Routing Mentifier Code:
Media Status:
Mark for iexi: Distribution Code:

Mark for DODAAC: Fund Code:
Priority:
Advice Code:
Project Code:
Signal Code:

Qty Ordered [Part#  [Product Name |[Document Number |Status |Status P&% Unit Price [Ext. Price [LSN

i [5762R10 [GLOVES, VN VL | [ Cart 1| smm|
Supplier Sub-Total:| 57232
Supplier Shipping Total: | 500
Supplier Towal:| 37232
&1 Il EE

(p-96)



LESSON 6:
Managing the Cart
(continued)

6.5.2 Ship To

The Ship To tab contains your shipping information. When you establish your profile, you
can specify whether the supplier should use your DODAAC shipping address or an In the
Clear shipping address. Your DODAAC shipping information is your default shipping
address. However, if you want to have products delivered to alternate address, you can
specify an In the Clear shipping address. If you use an In the Clear address, you

can further specify to whom the product should be delivered, to which building it should be This information
delivered, etc., by using the the Mark for Text area. When you initially establish your is also available
profile, your In the Clear information will be entered by the ECAT Help Desk, and the :r:,:",?eowrzzg -
application will then pre-fill the form for you each time you access it. If you make changes to

your information using this page, you must click the Save button before you leave this tab.

s 5 = o = = =

¢ % =

&) processShipToForm?anOrderld=352448 avshiphodaac=5C02008 aviarkNarme=vide tte+Bennd awMarkDodaac=& ausubrmit, x=1 8B ausubmit.y=7 [E] https:// medweb.dscp. dla. mily pls/ TEST/XDLAGART processChangsShipT oF orm
.{'%Ldmmonline Ship To * . g";d i Shin T ~
ool £ P - s §ommorling Ip 1o : s
b 5 i 8 :s, ............. imateriel E =
—— p p———
Ship To Information Ship To Information
DODAAC i In The Clear Address i
Ship to DODAAC: |SC0200 Ship to: [Defense Supply Center Philadelphia

DEFENSE SUPPLY CENTER PHILADELFHIA Address 1: [2800 South 20th Street ]

DIRECTORATE OF MEDICAL MATERTEL Address 2:

700 ROBBINS AVENUE Al |

PHILADELPHLA, PA 191115096 Country/State: |United States / Pennsylvania b

City: |Philadelphia

Mark for text: |\/|dette Benn Postal Code: |19150 City/State
Mark for DODAAC: [ |
Mark for text: [Persan & ]

WODAAC: R

ee—— ==
am

Mark for text area
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6.5.3 Requisition

The Requisition tab brings up the Requisition page, which is used to enter the
appropriate Milstrip billing information. The information on this form should be pre-filled
for you; however, if you need to change your fund code or project code, that change can
be entered here.

A Requisition Pag Ticrosoft Intermet Explorer provided by DSCP

xegs] (B

ddress | &) https:// medweb, dscp.dla, mil/ pls/ TEST/XDLACART .processRequisitionFarm

dofense madical material

‘dmmonline REC‘UiSition

act the ECAT Help Desk at (30 01 or ecathelp@dscp. dla.mil

Search Results Reorder Lists Cart ° Status Report

Summary Ship To | Regulsition

RIC: oM |
Media Status: E

Distribution Code: :
Fund Code: 4 |
Priority:

Advice Code: A |

Project Code: [ |

L Save ]

\
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6.5.4 Profile
The Profile tab displays information about the supplier that is currently showing in the
dropdown box of the Shopping Cart. You can use this information to contact the supplier

before placing the order if necessary.

Y

A Supplier Profile - Microsoft Internet Explorer provided by DSCP

Supplier
Profile

LESSON 6:

Managing the Cart

(continued)

_[O]x]

D

Supplier Number: | 100000055

: = = Supplier Name: | ECAT Test Supplier A
A Shopping Cart - Microsoft Internet Explorer provided by DSCP
Supphier ATIrers o= M Sroer
5 - D[] 2| Gisewch [ By | T =
|21 it imechweb, . i/ pl/eadd /<D LACART.showCan rderPan Drderl 1010088 rat=] 9 "
g’h, City: | New York
§ommenine Shopping Cart State: | New York
¥ 2.
MNeed Help? Contact the ECAT Help Desk at 11 or ecathel Zip: | 83588
Country: | United States
Phone: | 800-555-1234
Fax:
Area Code: | 222
Class of Trade: | Unknown
Quantity Part#  Product Name PriceExtended Business Class: | Unkmown
r |1 BA0ALT Airway Adapter Tube (box of 12) for the 840 series Pulse Omimeter  $79.56  §79.56 Cage Code: | 55355
O |1 984054  Carbon Diomide Sensor for the 840 series Pulse Omimeter $255.00 $255.00 DUNS Number: | 111111111
Total: $334.56

E-Mail: | ®0055@dscy. dla mil

Legend - Deleted Updated|
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6.5.5 Contract

The Contract tab provides information about the contracts

that DLA/DSCP has with the suppliers. In the large, gray box that
covers most of the page you will find basic contract information -
such as the start date and date of latest renewal - and contact
information for the supplier’s personnel.

In the smaller, gray box at the bottom of the

page, click the Paragraph Reference dropdown
box for additional specific contract information

on the following topics:

(0 Emergency Order
0 Inspection

O Minimum Order
O Return of Goods
[0 Routine Orders

[ Special Orders

% = =

[@] ttps:/medeb dscp. damil/pls/prod/PO_CONTRACT_INFO.P_GENERATE 7anDrdedd=504

i

18

$dmmonline Contract Info

Bl

LESSON 6:

Managing the Cart
(continued)

Contract Number: SPO200ESDTEST
Contract Type: Continental USA
Start Date: 01-OCT-98
Last Renewal Date: 01-MAR-03
Expiration Date: 28-FEB-00
Anticipated Volume: 1400000
Percent Savings :
Commitment Code: MF
Sourcing Code: PMN
Fob Point: Destination

Specialist Name:
Specialist Address:

Specialist City:

Specialist State:

Specialist Country:

Specialist Postal Code:
Specialist Phone:

Specialist Fax:

Specialist Elecironic Address:
Technical Rep Name:
Technical Rep Address:

Technical Rep City:
Technical Rep State:

Inspection
hinimum Order

Elecironic A

Contract Details: This contract is set up for the Ecat Training Guide.

Feturn of Goods

Paragraph [Routine Orders
eference: [Special Orders

dition
Descripéign:

n these orders.

Emergency orders - must delivered within 24 hours receipt of order, 24 hours/day, 7 days/week. Each ordering
_ facility must have a telepifone number and/or pager number of contractor's representive. No 850/855 fransactions

(p-100)



LESSON 6:

Managing the Cart
(continued)

6.6 Initiate the Purchase

There are several steps to initiating a purchase. Since you are an Order Builder, this section will demonstrate how to
begin the purchasing process and submit the order to an Authorizer for authorization. Remember, ECAT is designed so
that items are displayed and purchased according to supplier and lead time. After you complete your purchase of one
supplier’s items, you must begin the purchasing process over again in order to purchase items from another supplier.

The first step in the purchasing process is to select the supplier and contract for the items you want to purchase.
Click the dropdown box and highlight the supplier and contract. For example, the list below shows ECAT Test
Supplier A and ECAT Test Supplier B. To purchase ECAT Test Supplier B’s items, click the ECAT Test Supplier B
y contract form the list. Once you do this, only the products for ECAT Test Supplier B will appear in your Cart.

. = =

© = o =

|1 edwebdscp.dia.mil/pls/piod HDLACAR T showCartOider?anDiderd=35040%avE o essage= |1 edwebdsep. dia.mil/pls/prod <DLACART showCaDrder 7anDiderld=95041 kavEnoiMessage=

Temmenine, . Shopping Cart : S| | ommenine. =heppINg G2t :
4 [t & ] Al
Shopping Cart Shopping
Select Supplier (Contract/Delivery Order Id): Select Supplier (Contract/ ry Order Id):
[ECAT Test Supplier A (SPO200ESDTEST) 2LT =] — ECAT Test Supplier B (SPU200ESDTEST) 2LT 7]
ECAT Test Supplier B (SPO200ESDTEST) 2LT

roduct Name Tice QuantityPart # Product Name PriceExtended
O 578 $7.23  $7232 m| 1909-384 GLOVES VINYL NS M BX100 $4.75 $.00
Total:  §72.32 i 2389-499 GLOVES CRANBERRY VINYL M BX100$5.91  $.00
Total: $.00

Legend: - Deleted | Updated ‘

Legend: - Deleted | Updated

(p-101)
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Managing the Cart

If you have not already done so, enter a quantity for each item you want to purchase (continued)

and click the Save button. Click the Ship To tab, as was discussed in section 6.5.2, to
check the shipping address. Remove any items from the Cart that you do not want to
purchase by clicking the Action checkbox next to the unwanted item, clicking the Delete
button, and then clicking the Save button. Y

) Shopping Cart - Microsoft Internet Explorer provided hy DSCP

| + » * (3 Q E Srisoy | T~ 9l =
€] ritps ¢/medneb.decp dla milfps/prod/XDLACART showCartOider?antldeld-05041 =] @2

Edmmonline Shopp|ng Car‘t

defensa medical matarial
or ecathe

Finally, click the Purchase button when you
have completed the above steps and are
ready to proceed with the purchase.

ctthe ECAT Help Desk

Purchase button \ QuantityPart # Product Name PriceExtended
0 1909-384 GLOVES VINYL NS M BX100 $4.75  $57.04
r[E |2389-499 GLOVES CRANBERRY VINYL M BX100 $5.91  $35.43
Total: §92.47
Legend: - Deleted | Updated ‘
3 IR
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6.6.1 Select the Authorizer
Since you are an Order Builder, and you are not authorized to complete the order, you must

select an Authorizer from the Select Authorizer list box.

x
Il

@ https: /fmedweb. deep.dla mil/plz/prad/PO_SUBMIT.P_GEMERATE ?Order_ld_\alue=95041

dmmonline Select Authorizer

defense medical materiel

g diE]

Please enter any|payment specific information.

Part# |[Product Name LLSN
1909-384 GLOVES VINYL NS M BX100 |
|2389-499 |GLOVES C ERRY VINYL M BX100 |

Please select a user to authorize this purchase.

Zelect Authorizer: m-l—

LESSON 6:

Managing the Cart

(continued)
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6.6.2 Submit the Order

Once you have selected an Authorizer, click the Submit button to submit the order, which

will be electronically sent by the ECAT application to the selected Authorizer.

- =
D

[] hitps ¢medweb dscp. dia mil/pls/prod/PO_SUBMIT P_GENERATE *Order_Id Value=95041

s

Ydmmonline

Jommenine, Select Authorizer

/

Please enter any payment specific /formation.

@] hitps:/ fmechweb dscp dla milfpls/prod/PO_SUBMIT P_PROCESSFORM

Managing the Cart
(continued)

- = =
4

i

285

aste

| #2224

9mmeniine Select Authorizer

Part# |Product Name LSN

1909-384 GLOVES VINYL NS M BX100

2389-499|GLOVES CRANBERRY VINYL N/BX100|

Please select a user to authorfize this purchase.

Select Authorizer: | VANMATERCG =]

Order has been submitted for authorization.
To view status, click on the status button at the top of the page.

Listed below is a summary of your order.

12

Quantity Part Number

Product Name Document Number Price Ext. Price

1909-384 GLOVES VINYL NS M BX100 SC020022070001 $4.75 $57.04

2389-499 GLOVES CRANBERRY VINYL M BX100

SC020022070002  |$5.91 $35.43

Order Summary SC020022070003

Total: 392 .47

Order ID: SPO200ESDTEST0001

(p-104)
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Managing the Cart

6.6.3 Status of Order

The Status page provides you the current status of your order. It lets you know what
action the Authorizer took for the order. The Authorizer can accept and then submit the
order, or he/she can reject the order and return it to you. The Status page will be explained

Y

in more detail in Lesson 7.

k)

] hitps://medweb.dscp. dla.milfpls/prodipa_status.p_generate
=

(continued)

v

[ 2] hitps. fmedweb. dscp. diamilpls/prod/pe_status.p_generate
=

e
N .
Jommentne. ., Status
. Order Originating User | Authorizing User Date
‘Action Order ID ‘ Description 1 D Submitted Status Total

o
T .
Jemmenins... Status
. Order Originating User | Authorizing User Date
Action Order ID ‘ Description D m Submitted Status Total

The order has been sent to be authorized.

The order has been accepted by the Authorizer
and submitted to the supplier.

(p-105)
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Managing the Cart

6.6.3.1 Recall an Order

If after placing an order, you decide that you no longer want the items, you can recall the
order. However, you can only recall an order before the order is authorized or viewed by the

(continued)

Authorizer. To recall an order, click the Action checkbox next to the order you want to recall,
and click the Recall Order button at the bottom of the page. The page will refresh and
the order’s status message will change to “Returned to Cart”. If the order you are trying to
recall is not eligible for recall, you will get an error message. If no orders on the page are
eligible for recall, the Recall Order button will not be visible on the page. Y

e

v

|1 hitps: //medweb.dscp, dla.miépls/prod/po_status.p_update_form

|21 hitps:/ fmedweb. dscp. dla.mi/pls/prod/po_status.p_generate
ey o
el . e
Jommentns... Status Yusane o Status
Order Ongmatmg User Authorlzmg User Date . Order Originating User | Authorizing User Date
Action Order ID ‘ Description Submitted Status Total Action Order ID Description D D Submitted Status Total
P ‘ VANMATERCB ‘ VANMATERCG ‘ Returned to Calt‘$72 32

MILSTRIPS - Miczasoft Intemnet Exploret pravided by

Otder Products with ECA’

Recall Order button

‘SP02OUESDTEST0002 Supplier A
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6.7 Select Options for Equipment Items

There are certain Equipment Items that have options for you to choose when you
purchase them. Some are mandatory and some are optional as indicated. To choose an
option, click the list box next to it. Once you choose the options you want, click the
Save button, and the Extended Price column will be updated. The Total at the bottom of
the Extended Price column will then reflect the final delivered price for the item with the

options you have chosen.

” =

] edweb.dscp. da.mil/pls/prod XDLACART shonCarOider?anOrded d-950668avE oM essage=

Shopping Cart

ECAT Test

QuantityPart # Product Name Selection PriceExtended

r 1021 Dental Chair $3,328.68 $.00
MandatoryElectrical Requirement |  [5] $.00 $.00
MandatoryDauphine Upholstry Color]| 5] $.00 $.00

Optienal Duplex Outlet | = $.00 $.00

Total: $.00

Managing the Cart
(continued)

” =

[£] g imedweb. dscp.dla mil/ph/prod/<DLACART shawCartllder Panirderld-95095

Shopping Cart

sdmmonlins

......................

QuantityPart # Product Name Selection Price Extended
r 1021 Dental Chair $3,328.68 $6,657.36
MandatoryElectrical Requirement  [120v/%0Hz/3.00 7] $.00 $.00
MandatoryDauphine Upholstry Color[Aquamarine/3451 95 5] $491.95  $983.89

Optional Duplex Outlet Yesi571.06 5] #7106 314

Legend: - Deleted | Updated

Legend: - Deleted | Updated

Final Delivered Price

(p-107)
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Managing the Cart
(continued)

6.8 Create a Scheduled Order

If there is an order that you place frequently and regularly, you can create a Scheduled
Order for it, eliminating the repetitive steps of creating the order list, purchasing the items,
and sending the order to the Authorizer manually each time. Instead, the application will
automatically perform these functions for you. To schedule an order, click the action box
next to the items you want in your order, and then click the Schedule Order button.
Select the date you want the order sent to the supplier, how often you want the order sent
(Intervals: weekly, biweekly, etc.), and how long you want this schedule to be in
place (Number of Iterations). For example, you could set a schedule starting on

May 1, 2002, on a weekly basis, 10 times. y
it fremsdvests e il sk SDLACART them ey
g‘ mmonline i
§osrracins 2 Shopping Cart
m;w;ammqismlw_ﬂamﬁom
%ﬂmmﬂn'nc Schedule Order
[ TECHTTex Spior  rczmoesresn 2|
——
QuantityPart #  Product N Price Extended - b
=l _1mmwm;;tu‘gr_mmx $137.53 $1.375.27 s“;e E‘m DYYYY) o - prores
N .mw 007 ) T ! g‘ mmonline
P [T $762K23 GLOVES.NINYL $104.55 §1,045.50 Number of ] 3 g Confirm Schedule
Total:52,481.46 /
| e e
p—— = e
Emze an| o
FrEme | 0
3 e e o
e 1m0
e 1| o
w1411 O
Nz | 141| O
| e T =1
snzme 11| O
CETD @D
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6.8.1 Modify the Schedule

To Modify the Schedule, click the Status tab, click the Action box next to the Order
you want to modify, then click the Order ID that has a Scheduled Order in the Status.
Click the Reschedule button to modify it. Then you will be able to click in each Submit
Date field and modify the date. Y

b froeieamts i cla il fpsocdipe_ st _genssatn
—

(continued)

%E'.".T!TEE‘.'EF‘.E.,... Status
L. sty e 508G
5T | Order lom::;tlnr mhmi;nstlm| Date rs : mmr T
fom_ 5006 e omdurFlage't
Order will be submitted on the following
Lremove X ooy ta Cart ] .
0012002 141700 %ﬂmmﬁn'z.".a.,... Schedule Confirmed
ORO2/2002 14:17:00
08032002 14:17:00
vovot: [ o a0 41790
T epsmoziaareo | [ Submit Date  Delete
ORAG/2002 14:17:00 paci2002 | 1417| O
0807/2002 14:17:00 ﬁ‘ldd? el
OBAOE2002 14:17:00 7
ORARI2002 14:17:00
ﬁﬁg 14:1) r
08/10/2002 14:17:00 ), =
081172002 14:17:00 “':“ =
) Ewam a7 ©
Q-) 1417 O
e a7 o
il s fasn 17| ©
: 123 Main Street B Jisi| ©
| T )
ees chedule Bsave ]

Managing the Cart
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Managing the Cart
(continued)

6.8.2 Delete a Schedule
To delete the dates that are in the schedule, click the Delete Action box for each date that
you no longer want, and then click the Save button.

o+ =

4
il

@ medweb. dsop.dlamil/pls/prod/po_schedule. diaw_confirm?an0rderl d=95088%acConfirmFlag=y"

d

E)

drmmoniine Schedule Confirmed

deot dical materiol

aad it

| Submit Date Delete
117 @ )
|08m2f2002 14:1(7|
| D3M3/2002 14;1
|08mf2002 14:17 |
|pems2o02 (1427 |
[pemerz | 14:17 |
[new7iz002 1417 |
|Damaf2002 14:17 |
|08m9f2002 14:17 |
[peroznz 1417 |
[per12002 11427 |
[pe2r2002 14&_}\[!

-

o
S

O|jao|ga|o|o|o(ofo
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Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

What is the Cart?
a. The place where you put all the items you want to purchase

b. The place where you compare prices of items

c. The place where you search for the items you want to buy

d. The place where you list the items you might want to purchase

What do you put in the Cart?

a. ltems you are considering buying

b. ltems you want to add a User Note to
c. ltems you want to compare

d. Items you want to buy

From which four pages can an item be added to the Cart?
a. Working List, Reorder List, ECAT Log In, Product Listing

b. Product Listing, Working List, User Notes, Reorder List

c. Product Listing, Working List, User Notes, User Address

d. Reorder List, Working List, Status, Product Listing

How are items in the Cart arranged?
a. By supplier and lead time

b. Alphabetically by item

c. In the order in which you added them

d. By price

- Questions
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5.

Questions

What is the extended price of an item?
a. Total price of all items in the Cart

b. Price over an extended shipping term

c. Quantity ordered multiplied by the item price
d. Volume discount price

On which of the five pages in the Cart can you make changes to your In the Clear address?
a. Requisition

b. Profile

c. Ship To

d. Contract

According to the manual, what is the sequence of steps for purchasing an order?

a. Select the supplier and contract in the Cart, click the Profile tab and check the supplier’s address, enter the
quantity for each item and click Save, click Ship To and check the shipping address, remove unwanted items
from the Cart and click Save, click Purchase

b. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and
check the shipping address, remove unwanted items from the Cart and click Save, click Purchase

c. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and
check the shipping address, remove unwanted items from the Cart and click Save

d. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and

check the shipping address, select the items you wish to purchase by clicking the Action checkbox next to them,

click Purchase

(p-112)



uestions

8. When can you recall an Order?
a. At any time
b. You can’t
c. Before you log out of the application
d. Before it is authorized or viewed by an Order Authorizer

9. What feature automates the process of placing an order you place frequently and regularly?
a. Scheduled Order

b. Reorder List

c. Product Search

d. History for Order

(p-113)



LESSON 7:
Processing Order

Status
Objectives

[0 View Status for an Order.

(1 Describe how to authorize and
release a purchase.

- [0 Select and enter a method of
- \__ paym for an Order.




LESSON 7:

7.1 View Order Status

Order Builders and Authorizers have visibility of the status of their orders. From the
Product Search page, click the Status tab to display the Status page.

Processing Order
Status

P =

@ n=1korder_by=2&goto_prods=truefnme_prod_desc=kinter_srch_val=lwith_data=kmatch_val=

¥ moenine Product Search : =
Search ' Working List
Search By: Enter one or two words to identify the product(s) of interest (e.g. modem, 9600): N——"
[Product Name | | ® Match Exact © Match Any

Narrow Search BY: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to
| Supplier Name [ narrow the search results

Narrow by Product Description | |

[ Order Search Results [Descending5]  By: [Procuct Name 3]

© View Products © View Supplier Catalogs
i _

(p-116)
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Status
(continued)

7.1.1 Order Builder

The Status page displays the orders you have submitted and enables you to see if your
order has been rejected or released by the Order Authorizer. The status of each of your
orders is reported on the Status page as Requisition Awaiting Authorization,
Requisition Authorized, or Received. You can click the Order ID of an order to Y
access the Order Summary Page, where ps:ifmedweb. dscp. dla.mil/plsiprodipo PRETEr e S P——
you can get more specific information S

*
)

abOUt the order‘ @ httpz: A/medweb dzep dlamil/ple/prad/po_status p_generate

drmmonlins Status : = I .

defense medical matericl

i

Click the Order ID of
an order to access the
Order Summary

il

Page, where you can Action Order ID Order Originating User | Authorizing User Date Status Total
. . ECAT Test Scheduled
information about X SPO200ESDTEST0003 Supplier A VANMATERCB | VANMATERCG Order $2.481.46

the order. SPO200ESDTEST0001 9L Test VANMATERCE | VANMATERCG | 26-JUL-02 | Reduisiion | eg) 4
pplier B authorized

(p-117)
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The Order Summary page provides Supplier, Delivery Order, Ship To, and
Requisition information. You can scroll to the bottom of the page to view more
information. Click the link in the Status column to view the History For Order page. Y

nedweb.dscp.dla.mil’pls/prod/po_sununary.p generate?order num=925041 - Microsoft Intermet Explorer provided by DSCP

detanse medical material

ct the

‘{dmmoniine Order Summary e

'
AR
il

Status
(continued)

er List * Cart ~ Status ° Re

Summary

Supplier: ECAT Test Supplier B

Address: 10 Broadway
Philadelphia, PA 90000

Delivery Order
Number:

Creation Date: 07-26-2002

SPO200ESDTEST0001

Order Status: Requisition authorized
Order Submission
Date:

Method of Payment: Manual entry of MILSTR]
information

26-JUL-02

Summary Doc 0079070003
Number:

Originating User: VANMATERCE
Authorizating User: VANMATERCG

Ship To Address: DEFENSE SUPPLY CENTER
PHILADELPHIA

DIRECTORATE OF MEDICAL
MATERIEL

700 ROBBINS AVENUE
PHILADELPHIA, PA 191115096

Requisition Information:
Routing Identifier Code: S9M
MMedia Statms: 8
Distribution Code:

Fund Code: Xp

A http po_ osoft Internet Explorer provided by

&7 hitps:/ /medweh decp. dla.mil/pls Apod/po_summany. p_gener e order_num=95041 2] £] 2]
- Method of Payment: Manual entry of MILSTRIP
information
Summary DOc 54032070003
Number:
Originating User: VANMATERCB
Authorizating User: VANMATERCG
Ship To Address: DEFENSE SUPPLY CENTER Requisition Information:
PHILADELPHIA Routing Identifier Code: SOM
DIRECTORATE OF MEDICAL Media Status:
MATERIEL
700 ROBBINS AVENUE Distribution Code:
PHILADELPHIA, PA 191115096 Fund Code: Xp
Priority: 06
IAEETRLS (00 (3 Advice Code:
BHEEIRR (P Project Code:
DODAAC:
Signal Code: A
|Qty Ordered |Paxt# |Prurlu|:t Name ‘Ducument Number S Status Date |Unit Price |Ext Price LSN
[12 [1909-384 [GLOVES VINYL S M EX100 | 500200220700 |Auhoriser Aocepted [RTUL-02 [ 8475 $57.04
B [2389-499 [SLOVES CRANBERRY VINVL M BX100 | 5002002207000 [Authorizer Accepted [26-TUT-02 | §501[ $3543
Supplier Sub-Total: $92.47
Supplier Shipping Total: f.00
Supplier Total: | $92.47
Generated on: 30-JUL-02
a 5B
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Status
(continued)

§ ; :

The History for Order page allows you
to follow the progression of your order from
start to finish.

ry = =

4
i

@ httpz://medweb. dscp.dia.mil/plz/prod/po_history. p_generate Yorder_num=95041 &lin_num=1
Fdmmonline H ‘t f O d
Cmmonine IStory 1or oraer

g}

ap
I

S

SPO200ESDTEST0001
AT Test Supplier B)Line Number:

1
| Date | Event Name | Description
07/26/2002 10:38:15 [In Cart Item Added To Cart
07/26/2002 13:16:57 |Submitted \Submitted for authorization
07/26/2002 13:35:06 |Submitted \Authorizer Accepted
07/26/2002 13:39:58 |Submitted \Authorizer Accepted
|07/26/2002 13:42:01 |Authorized |Auth0rized for purchase
|07!26!2002 13:43:35 |N0tifyAuth0rizer Processed |N0tifyAuth0ﬁ2er Processed
|07f27f2002 06:07:40 |N0tifySupp]ier Processed |N0tifySupp]ier Processed
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7.1.2 Order Authorizer

After an Order Builder submits an order,
the order is stored in a cache where it
remains until reviewed by an Authorizer,
who can reject or release (accept) the
order. From the Product Search page,
click the Status tab to display the Status
page, where you can view orders for
which you have Authorizer responsibilities.
Orders that are awaiting approval are
shaded in red.

To ensure that
orders are
released in
timely manner,

an Authorizer
should log onto
ECAT routinely
and review the
Status page.

3+
il

@ https: //medweb. dzcp. dla. mil/plz/prod/po_status. p_generate

LESSON 7:
Processing Order

Status
(continued)

e M
§ommonine Status
. Order Originating User |Authorizing User Date
Action Order 1D Description D D Submitted Status Total
Requisition
u VANMATERCE | VANMATERCG awaiting
authorization
- |spo200EsDTESTo001 ECAT TSt |\ ANMATERCB | VANMATERCG | 26-TUL-0z | Tequisition $92.47
Supplier B authorized

Copy to Cart
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7.2 Release or Reject an Order
To begin the process of Releasing or

Rejecting an Order, first click the Order ID.

This will take you to the Authorize Order
Page.The top of the Authorize Order
page displays information about the order

you will be rejecting or releasing (accepting).

The information listed is the same as that
displayed on the Order Summary page,
discussed in Section 7.1.1. Scroll to the
bottom of the page to reject or accept

the order.

o

@ eh.dzop.dia.mil/pls/prod/po_authorize. show_authorize ?an0rderl d=9547 28.anS elected=dummy

Authorize Order et 7

2t

Sdmmonline

detense medical matericl

]

Status
(continued)

Supplier: ECAT Test Supplier A

Address: 123 Main Street
New York, 88888

Delivery Order
Number:

Creation Date: 07-30-2002

SPO200ESDTEST0004

Order Status: Requisition awaiting
authorization

Order Submission
Date:

Method of Payment: NONE

Summary Doc
Number:

Originating User: VANMATERCB
Authorizating User: VANMATERCG

5020022110005

Ship To Address: DSCP DIR OF MEDICAL MATERTAL

PROCUREMENT AND PRODUCTION
DIV

700 ROBBINS AVENUE
PHILADELPHIA, PA 191115096

Mark for text:

Requisition Information:
Routing Identifier Code: SOM
Media Status: S
Distribution Code:
Fund Code: XP
Priority: 06
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The bottom of the Authorize Order page
displays the line items contained in the
order that is highlighted on this page.

Scroll down on this page to display and
review the line item information.

It is possible that you, as an Authorizer,
could have more than one line item per
order to review. To choose the line item you
want to work with, click the Selected
action checkbox to the left of the line item at
the bottom of the page.

Once you have decided to release
(accept) or reject the line item, click on
the appropriate button.

A Authorize Order - Microsoft Internet Explorer provided by DSCP

@ eb dzcp dlamil/pls/prod/po_authorize. shaw_authorize ?an0 rderl d=9547 2kan5 elected=durmmy |— o

PHILADFTLPHIA, PA 191115096

Mark for text:

Mark for
DODAAC:

Distribution Code:
Fund Code:

LESSON 7:
Processing Order

Status
(continued)

Priority: 06

Advice Code:
Project Code:

Signal Code:
|0rder Comment: | I‘
Save Order Comment
. Product Document Unit Ext.
Selected | Quantity Product Name Number Number Price Price Status LSN
/\
| | 10 |GLOVES VINYL PF SM 100/PK 19278509 | SC020022110001 | $137.53| $1,375.27 | |
| o |\l 10 |GLOVES, VINYLLP LG BX 100 5762D42 | SC020022110002 |  $4.38)  $43.76| |
r 10 GLOVES VINYL NS S BX100 2536-856 $C020022110003 $6.07|  $60.69
QUALA
©/ | 10 |GLOVES, VINYL, 5mil 5762R30 | SC020022110004 |  $7.18)  $71.81] |
Rejected Total: | $.00|
| Accepted Total: | §.00 |
| Total: | $.00]

sbmit XAdd Order Line Comment XReturn Order to Originator
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After clicking either the Accept or Reject button, click the
Submit button to finalize your decision. This action will open the
Authorize Purchase window and send any rejected items back
to the Order Builder. If all items in the order were accepted, then the
process can proceed. However, if you had decided to reject certain

items or the entire order, you have more options. Before clicking
submit, you could have added a comment to the rejected items,

as described in Section 7.2.2.1.
A Authorize Order - Microsoft Internet Explorer provided by DSCP
o &R A& = 2

] hitps./fmedweb. dscp. dla.mil/pls/prod/po_authorize.shat_to_do

EET 1B
=

e || 2] ]

Status
(continued)

When an order is accepted, the order
line will be shaded green. If rejected,
the order line will be red.

PHILADELPHIA, PA 191115096 Distribution Code:
Fund Code: Xp
Mark for text: Priority: 06
Lt BT (7P AX R 3 Authorize Order - Mi ft Internet Zxpl ided by DSCP ==
X Authorize Order - Microsoft Internet \Zxplorer provided by DSC
LOIDAMACE Project Code: -
Signal Code: x B E £ E-Su=
@] bittps: /meduieb, dscp, dia, mild pls/ prod po_a\thorize, what_to_do x| @ | &] 3 £]
|0rder T |‘ PHILADELPH{A, PA 191115096 Distribution Code:
L5 Ore Commend) Eotmn) Gl e
Mark for text: Priority: 05
Selected |Quantity Product Name L0 T LB Ul."t EXt atus LSN Mark for Advice Code:
Number Number Price Price DODAAC:
* Project Code:
[ T [ 10 [GLOVES VINYLPFSM100/PK | 19276509 | SC020022110001  $137.53[$1,375.27 Accepted )
O 10 |GLOVES, VINYLLPLGBX 100 | 5762D42 $C020022110002 $438) $43.76 Signal Code:
0 10 [STOVES VINYL NS § BX100 2536856 | SC020022110003 | 8607  $60.69
Q ‘Order Comment: | \ | ‘
) 10 GLOVES, VINYL, Smil 5T62R30 SC020022110004 $7.18 $71.81 \ Poave Order Comment )
Rejected Totak §.00
| Accepted Total: ‘ $1,375.27 ‘ - Product Document Unit Ext.
| Toedk ‘ $1,375.27\ Selected | Quantity Product Name Number Number Price Price Status LSN
0 10 GLOVES VINYLPF SMI00PK 19278509  SC020022110001  $137.53 $1375.27 Rejected
(i} 10 GLOVES, VINYL LP LG BX 100 5762D42 5C020022110002 $4.38 $43.76
GLOVES VINYL NS S BX100
Legend: -- = r 10 QUALA 2536-856 S5C020022110003 $6.07 $60.69
a1 e ) 10 GLOVES, VINYL, 5mil 5762R30 SC020022110004 $7.18 $71.81
Rejected Total: | $1,375.27
Accepted Total: £.00
Total: | $1.375.27
Submit
Legend: Accepled HGESE -
2] i=ne
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Status
7.2.2.1 Add Order Line Comment (continued)

If you reject any items in your order, once you click the Reject button the item(s) you reject
will be highlighted in red. You will have the opportunity to comment on why you rejected the
items. This comment will be sent back to the Order Builder along with the rejected items.
To add an Order Comment, select a line using the Action checkbox, click the Add Order
Line Comment button, which will open the Add Order Line Comment page,

type your comment in the box, and click the Save button. Y

sthorize Cheder - Microso

2

&1 hitps: /medweb dscp dia.mil/pls/prod/po_autharize.what_to_do

Tommeps..,  Add Order Line Comment /ot o

nnnnnnnnnnnnnnnnnnnnnn
L8201 or

(<
Supplier: ECAT T el °“‘;f SPO200FSDTESTO00 o —
Address: 123 Main Street
el Creatlon Date: 07-30-2002
Order Status: Requisition awaiting Lavedcance]
it
Order Submission
Date:

Method of Payment: NONE

Summary Doe
T 020022110005

Originating User: VANMATERCH
Authorizating User: VANMATERCG

Ship To Address: DSCP DIR. OF MEDICAT MATERTAL Requisition Information:
PROCUREMENT AND PRODUCTION Routing Tdentifier Code: S9pM

DIV
700 ROBDINS AVENUE Medla Statts: 3
PHILADELPHIA, PA 191115096 Distribution Code:
Fund Code: xp
Mark for text: _ Priority: 06 Aﬂ
‘Order C: [ |
e Grder Comment3
Product Document Unit Ext.
‘swma}q«m‘ Product Name ‘ N [ Hanber [ bl Status )LSN
10 |GLOVES, VINYLLPLGBX 100 | 5762D42 | SCO20022110002 | $4.36 /$43.76
4
iy [N R S R 2536-856 | SC020022110003 | 86, $60.60
QUALA
10 |GLOVES, VINYL, Smil ST6IR30 | SC020022110004 18| 7081
Rujegfl Tawal: | £1,37527
Wed Total: $.00

// Total:| $1,375.27
Rery rn Cirder to Chriginator
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This action will return you to the Authorize
Order page. Notice that your comment has
been added to the line item, along with your

name and the time you added the comment.

Remember to click the Submit button to
complete your rejection of the line item.

Your Comment

Status
(continued)

7] ni7anDder d=9547 25anSelected=1 hkavComment T ext=T est+ Comment+taSave x=3haSave y=2 | o

s dmmonline
= m terial

detenso

11

Authorize Order

Supplier: ECAT Test Supplier A

Address: 123 Main Street
New York, 88888

Delivery Order b ) 045 oy TEST0004
Number:

Creation Date: (7-30-2002
Order Status: Requisition awaiting
authorization
Order Submission
Date:
Method of Payment: NONE
Summary Doc g 50457110005
Number:
Originating User: VANMATERCB

Authorizating User: VANMATERCG

Ship To Address: DSCP DIR OF MEDICAL MATERIAL

PROCUREMENT AND PRODUCTION
DIV
700 ROBBINS AVENUE

Requisition Information:
Routing Identifier Code: SOM
Media Status: §

07/30/2002 (from Charles Van Mater): Test Comment

PHILADELPHIA, PA 191115096 Distribution Code:
Fund Code: XP
Mark for texi: Priority: 06
Mark for Advice Code:
RODE Project Code:
Signal Code:
‘Order C 1t ] ‘
fer Comment
. Product Document Unit Ext.
Selected Quam]ty‘ Product Name Number ‘ Number Price Price ‘ Status LSN

r 10 GLOVES, vINIL LP LG BX 100 5762D42 SC020022110002 $4.38 $43.76
) 10 GOV S B D 2536-856 $C020022110003 $6.07 $60.69
QUALA

) 10 GLOVES, VINYL, 5mil STEIR30 $C020022110004 $7.18 $71.81
Rejected Total: | $1,375.27

Accepted Total: 5.00

Total: | $1,375.27

CAdd Order Line Comment X Return Order to Originator

4]

(p-125)
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Status
(continued)

b3

@ nt?anDrder d=954728an5 elected=1%avCommentT ext=Test+Comment+£a5 ave. #=3%a5ave. y=3

& Authorize Order 5 7.2.2.2 Return to O.rlgma.tor | |
- If you, as an Order Authorizer, decide you want to reject an entire
order, you can send it back to the Order Builder’s Cart by using the

ST TS Tl Delivery OTder o 0ESDTES 000 Return to Originator feature on the Authorize Order page.
aadies ;jezle‘ifa;?k?t;;;g Creation Date: 07-30-2002
Order Status: Requisition awaiting . .
authorization When you return an order, you might decide that you want to attach
Order Submission . . .
Date: a comment to the Order Builder explaining your reasons for returning
Method of Payment: . . .
o o the order to him/her. To do this, you can enter an Order Comment in
. 5C020022110005 . .
Originting Dser: ANMATERCH the Order Comment field and then click the Save Order
Authorizating User: VANMATERCG Comment button to save the comment.
Ship To Address: DSCP DIR. OF MEDICAL MATERIAL Requisition Information:
PROCUREMENT AND PRODUCTION Routing Identifier Code: S9N . .
o  Medta st 5 Click the Return to Originator button at the bottom of the screen
EHLADELE S B O o < to return the order to the Order Builder who submitted it.
Mark for text: Priority: 06
Mark for Advice Code;
LADALEY Project Code:
Signal Code:
|OrderC it \|
Selected Quantity‘ Product Name ‘ ;:‘:1‘:::; ‘ D;;“:::;'t ‘ ;Jrilzte f}ie Status [LEN

T 10 GLOVESVINYLPF SMI0OPK 19278509  SCO20022110001  $137.53 S1375.7 Rejected

07/30/2002 (from Charles Van Mater): Test Comment

[= 10 |GLOVES, VINYLLPLGBX100 | 5762D42 | 5C020022110002 $4.38)  $43.76
O 10 g%i}f\s s b AR S0 2536-856 | 5C020022110003 $6.07|  $60.69
= 10  |[GLOVES, VINYL, Smil 5762R30 | $C020022110004 $7.18)  $71.81
[ Rejected Total:| $1375.27
[ Accepted Total: | $.00]

[ Total: | §1,375.27 |
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When the Order Builder who submitted the returned order checks his/her Status page,
he/she will find the returned order with the words “Returned to Cart” in the Status Column.
If the Order Authorizer attached an Order Comment to the returned order, there will be a
paper icon in the Order ID field next to the Order ID number. The Order Builder can view

the comment by clicking this icon. Please be sure to click the icon to view the order

comment, not the order ID number itself.

%

] hitps:/ /medweb. dscp. dia mil/pls/prod/pa_status p_generate
=

f%-

3} Order Comments - Microsoft Internet Explorer provided by DSCP

Delivery Order Id: SPO200ESDTEST0004|

> Recalled to Cart

g Status oh ik
o Order Originating Authorizing Date
AT el Description User ID User ID Submitted ELaly e
r  |SP0200ESDTEST0003 RCATTest |,y N\MATERCB VANMATERCGE Schs -
Supplier A Order
T
SHOTOOESDTEST0004 ECATTest - ) \\MATERCE VANMATERCG BEmnedy e
Supplier A to Cart
r  |SP0200ESDTEST0001 BCATTES! | ) NMATERCB VANMATERCG [26-TUL-02 | eduisition| g
Supplier B authorized
[Remove XCopy to Car

LESSON 7:
Processing Order

Status
(continued)

QJuantity Product IName Product Number Unit Price Document Number| Price
10 |GLOVES VINYL PF SM 100/PE 19278508 $134.83| 5C020022110001 |$1,375.27
07-30-2002 (from Charles Van Mater): Test Comment
10 |GLOVES, VINYL LP LG BX 100 5762042 $4.29| 5C020022110002 34376
10 |GLOVES VINYLINS SBX100 QUALA|  2536-856 $5.95| 3C020022110003 $60.65
10 |GLOVES, VINYL, Smil 5762R30 $7.04| 5C020022110004 $71.81
LClose
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Status
(continued)

7.3 Select Order Payment

Depending on how your profile was set up when you initially established your ECAT
account, you may next be required to select your method of payment and enter your

Bill to Dodaac on the Authorize Purchase page. If you specified this information when
your account was created, then you will not see this page, and instead will go directly to
the next page.

If you did not specify this information when you created your account, then after accepting
an order and finalizing it by clicking on the Submit button at the bottom of the Authorize
Order page, you, as the Order Authorizer, must now determine method of payment. This is
done by selecting an option in the Select Payment Method drop-down box on the Y
Authorize Purchase page.

After choosing your method of payment, you should enter - 1 o i oo b o 6o

in the Bill to Dodaac box the Dodaac to which the order will gdmmﬂ'ﬁe Authorize Purchase

be billed.

When yOU are ﬁniShed, C"Ck the Smeit button tO Complete Select Payment Method: [Manual entry of MILSTRIP information =]

the transaction.
Please select the Bill To Dodaac:

(p-128)
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Status
(continued)

7.4 Order Receipt
Those users with Order Receipt capabilities will have access to the Admin Options page.
If you do not see this option and would like it added to your user profile, please contact the

ECAT Help Desk (Appendix C) for assistance. Click the Order Receipt link to proceed to
the Order Receipt page.

Y

o
¥

@ https:/ /medweb.dscp.dia. mil 8837 /plstest/admin_options. p_show_admin_options

dmmonine - Admin Options

i :

Order Receipt
Repert Manager o . 3

. Customer Order

(p-129)
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Status
(continued)

After a shipment of items is received, certain ordering activities will want to indicate in ECAT
that they have received part or all of the items in the delivery order. ECAT calls this the
Order Receipt functionality, and only users designated as Receipt Personnel will have
access to it.

To access this page, click the Order Receipt link on the Admin Options page that is
displayed when you first log in to the application or when you click the Admin Options tab
from anywhere in the application. The Order Receipt page is where you will enter the
delivery order number of the shipment you wish to mark items for.

|21 hitps://medweb. dscp dia it 8891 /pls/test/order_ieceipt showDiders

O Enter the Delivery Order Number (DO) and press Find. —_ } Order Receipt

sl

OR

S
Please enter a Delivery Order Number: I:l

To view order receipt information, select a delivery order number from the list.

O Click the appropriate Delivery Order number in the —
. . > 1i Order Numb:
Delivery Order Number view box. T ®
SIoTES T
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Status
(continued)

Once you have selected the delivery order you wish to view, the Order Receipt
Comments page will open.

Using the comment field at the top of the page, enter comments about the entire order,

or using the comments field in the middle of the page, enter comments about an individual
product within the order. Click the Received checkbox to mark which items in the order
were received in each shipment. To mark the entire order as Received, click the Receive
All button at the bottom center of the page.

Comment Fields

3 Order Receipt Comments - Microsoft Internet Explorer provided by DSCP

Received checkbox e 5 D 4} Qe i)

™

2

asd

dmmonline Order Rec

Deliveyy Order Number: SP02000 IDTEST0049
05-15-2002 (from Janet Mgfs): Partially filled [
C iz | // 14 J
el ‘Quantity / Product Name ;ﬂ;:::: l}'JI::te DNOEI“::::t Price
< ) un  |TEST TESTL $1.00[SC0O2002106 TSTA|  $21.78
=15 (from Janef Mays): received
Comment: [ \ / \

-

Receive all button
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Once you have marked all the items you wish to mark and entered all of your comments,
click the Save button at the bottom of the Order Receipts Comments page to save your
work. Notice that the application has moved your comments into the gray area above the

comments field.

When you are through entering comments, click the Done button to return to the Order
Receipts page. To return to the Administrative Options page, click the Admin Options tab

at the top of the page.

3 Order Receipt Comments - Microsoft Internet Explorer provided by DSCP

~

S (24 4 |Er S5 =

@] rder+completed anReceived=1#anLineMumber=1#av0 L Comment=4a5 ave ¥=15kaS ave y=10 = | o |

)1 or ecathelp

Order Receipt Comments

a.mil

3

LESSON 7:
Processing Order

Status
(continued)

Delivery Order Number: SP020001DTEST 0049

05-15-2002 (from Tanet Mays): Partially filled

—3 07-30-2002 (from Janet Mays): Order completed.
Saved comments Comment: |
: . Product Unit Document -
Received | Quantity Product Name Number Price Number Price
21 TEST TEST1 $1.00|SC02002106 TSTA $21.78

S (05-15-2002 (from TYanet Mays): received

C

¢.| ‘

Save button

Done button

(p-132)



Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

Questions

How do you view the status of an order?

a. Click the link in the Status column on the Order Summary page
b. Click the Status tab to display the Status page

c. Call the ECAT Help Desk

d. Click the Order ID of an order

If you were an Order Builder, what would the Status Page display?

a. Orders you have submitted and whether your order has been rejected or released by the Order Authorizer
b. More specific and detailed information about the contents of your order

c. A table that enables you to follow the progression of your order from start to finish

d. Supplier, Delivery Order, Ship To, and Requisition information

If you were an Order Authorizer, what would the Status Page display?

a. More specific and detailed information about the contents of the order

b. A table that allows you to follow the progression of your order from start to finish

c. Orders submitted by an Order Builder for which you have Authorizer responsibilities

d. Orders you have submitted and whether your order has been rejected or released by the Order Authorizer

What step or steps would an Order Authorizer take to release line items in an order?

a. Click the Order ID on the Status page, click the Action checkbox next to the items he or she wants to
accept, and then click the Accept button

b. Click the Order ID on the Order Summary page

c. Click the Order ID on the Status page, and then click the Status column on the Order Summary Page

d. Click the Order ID on the Status Page, and then click the Accept button
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Questions

What action results when the Order Authorizer clicks the Submit button on the
Authorize Order page?

a. The line item is returned to the Order Builder who submitted it

b. The Add Order Line Comment page appears

c. The bottom of the Authorize Order page displays the line items contained in the order

d. The Authorize Purchase window opens

What two pieces of information might the Order Authorizer need to enter on the
Authorize Purchase page if they were not specified when the account was created?
a. The method of payment and the name of the facility

b. The method of payment and the Bill to DoDAAC

c. The name of the facility and the Bill to DoDAAC

d. None of the above

What action does the Order Authorizer perform to complete the transaction after
authorizing a purchase?

a. Click the Return to Originator button

b. Click the Submit button

c. Click the Status tab

d. Click the Order ID of an order

Why would the Order Authorizer want to add an Order Comment?
a. To notify the Order Builder on the status of the items

b. To send comments to the Order Builder on why the items were accepted

c. To notify the Order Builder that the items were released

d. To send comments to the Order Builder on why the items were rejected
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9.

Questions

How would the Order Authorizer add an Order Comment?

a. Click the Add Order Line Comment button, type in the comment in the box, and click the Save button

b. Select a line using the Action checkbox, click the Add Order Line Comment button, type in the comment in
the box, and click the Save button

c. Select a line using the Action checkbox, type in the comment in the box, and click the Save button

d. Click the Order Comment button, type in the comment in the box, and click the Submit button

10.0nce a shipment of items is received, what do Receipt Personnel indicate

".

using the Order Receipt functionality?

a. That they have received part or all of the items in the delivery order
b. The ordering facility that they represent

c. Their DoODAAC

d. Whether they have access to the Admin Options page

What happens when the Receipt Personnel have selected the delivery order they
wish to view?

a. The Authorize Purchase page will open

b. The Order Receipt page will open

c. The Order Receipt Comments page will open

d. The Administrative Options page will open
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Objectives

0 List the three main types
of reports.

\__ [0 Build eneral Report for a




LESSON 8:

8.1 What is the Report Manager?

The Report Manager is the list of all reports available in ECAT and the place where the

user can enter parameters to customize them. To view the Report Manager, click the
Reports tab on the Product Search page.

=

a rrowby_val=Rorder_prods=falseGup_or_down=1&order_by=2&goto_prods=false®nrrw_prod_desc=Ginter_srch_val=Rwith_data=&match_val=

Accessing ECAT
Reports

&) https:/ fmedweb.dscp.dla. mils pls/ TEST/ RPT_MANAGER, showReporthianager

Reports

> _ ~ o
-i'%:cj“ﬂ:m"\c:Lﬂhrl‘uel Product Search = ‘{“:dmmonline
3 b §oserenme e it
Search By: Enter one or two words to identify the product(s) of interest {e.g. modem, 9600):
[Product Name [ | ® Match Exact O Match Any
Narrow Search By: Enter one or two words contained in the Supplier's name(terminate with * for wildcard search) to narrow the search results £3 Report Manger
Supplier Name i [ B Detal Reports
Narrow by Product Description | ] {1 Summary Reports
{1 Product Reports
[T Order Search Results IDEscendmg By: IF’deuct Mame

O View Products @ View Supplier Catalogs

To select a report from the Report Manager Tree in the left frame,
click the box to the left of the folder for the desired type of report
This displays the different types of reports available in the selected folder.
Click on the desired report to display page 1 of that report in this frame.
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8.2 Types of Reports

There are three main types of reports: Detail Reports, Summary Reports, and Product
Reports. The Detail Reports list all the items for a particular order. The Summary Reports
list different group reports. The Product Reports list the top products by supplier for a

specific data range.

https://medweb.dscp.dla.milf pls/ prod/ RPT_MANAGER. showReportianager

LESSON 8:

Accessing ECAT
Reports

@dmmm"ﬁe) Reports

24 Report Manger
'@ Detail Reports
B0 Summary Reports
@ Product Reports
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Reports

8.2.1 Detail Reports

The Detail Reports contain a Basic Order Report. This report provides a detailed
description of each item ordered along with the current status of each item, sorted by
Order ID. If you know what the Order ID is, you can enter it manually in the box provided
on the right side of your screen. If not, you can search through the list. After you enter the
parameters, click “Finish” and the report will open in a separate page.

b = =

@ https: //medweb. dscp. dla. mil/pls/prad/APT_MANAGER. showR epaorthd anager

%mm"'ﬁe) Reports

3 Report Manger

E“@ Dretail Reports

@ Basic Order Report
@ Sutntnary Eeports
®{31 Product Eeports
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8.2.2 Summary Reports

The Summary Reports show summary level information. The following summary reports
are available:

Total Sales by Supplier

Total Sales by DODAAC
Credit Card Report (if you use a
credit card for purchasing)
Accounting Processing code (Apc) Report 3 https:/medweb.dscp.dla.milpls/prod/RPT_MANAGER.showReportManager - Microsoft Internet Explorer provided by DSCP

Total Sales by Payment Report 5 5 - D ) [ Qsearch (3] SERE=
MILSBILLS Report (lf Ou use &) https:/ #medweb. dscp,dla.mil pls/ prod/ RPT_M&NAGER. showReportianager

Reports

Milstrip/Fedstrip for purchasing)
General Report

JON Report (by order)

JON Report (by line)
Contract Report & Report Manger

(] Detail Reports

Supplier Performance E& Summary Reports

mgm - - @] Total Sales by Supplier

Orders Awaiting Authorization ) Totel Sales By Dodaac
8] Credit Card Report

{8 APC Report

{8 Total Sales By Payment

The entry screen is the same for each I

~[8] General Report
~{#] JON Report (Crder
Of these reports ~{@] ION Report (Order Line
~[8] Contract Report
@] Supplier Performance
[ Orders Awaiting Authorization
B3 Product Reports

w1
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Reports
8.2.2.1 General Report
The General Report provides summary level information for all MILSBILLS and Credit
Card purchases. To view this report, enter a date range for which you want to view the
information. Click the Finish button to process the request. ECAT will return a report that
has the Date Range, Order ID, Originating User ID, Authorizing User ID,
Status Date, Status Code, and the Amount for each order, and a grand total for
each order.

A https:/medweh.dscp.dla.milipls/TEST/ECAT.XRPT_GENERAL.generateReport - Microsoft Internet Explorer provided by DSCP

. = = =2
v

&) https:/ fmedweb, dscp.dla, milf pls/ TEST/RPT_MANAGER, showReportianager General Report
_ : 01/01/2002 to 03/21/2002
@?mmmm ..... > Reports
Originating Authorizing Status
Order ID User Td TserTd Date Status Code Amount

3 Report Manger SP020002D30000004 CALDERAIO] CALDERATOT 21MAR 02 Requisition authorized $48,987.51

Detail Report:

Eg SE m;plzta;crts SPO2000ZD30000003 CALDERAIOT CALDERATOT 20-MAR 02 Requisition anhorized $17,322.00
“[8] Total Sales by Supplier SPO20002D30000002 CALDERATO] CALDERATOT 20-MAF-02 Requisition autherized $48,463.16
Eg’tis;l“dBRD“m e —— SP020002D30000001 CALDERATO] CALDERATOT 20-MAF-02 Requisition autherized £59,110.99

redt Card Report
8] APC Report SP020099D73031668 BENNV BENNV 13-FEB-02 Vendor approved requisition £260.35
{31 Total Sales By Payment SP020039D73060248 BENTTV EENNV 23-TAN-02  Requisition autherized $936.83

[0 MILSEILLS Report
~{8] General Report

[9] JOIT Report (Crder’ Total: $£175,080.84
[@] JON Report (Order Line
~{8] Contract Report

1 Suooher Pecformance Generated on 041242002
[® Orders Awaiting Authorizati
{0 Product Reports
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LESSON 8:

Accessing ECAT
Reports
8.2.3 Product Reports

The Product Reports section contains a Products By Supplier report. This report
provides a count of products ordered by a customer from each vendor. Enter a date range,

the DODAAC and the top number of products you want shown, and click the Next button
to view the report.

S =

&) https:/ #medweb.dscp.dla, mily pls/ prod/ RET_MéNAGER, showReportkanager

%’mmon'”e) Reports

2 Report Manger

{0 Detail Reports

{0 Summary Feports
=3 Product Reports

@ Products by Supplier
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Below are a few questions designed to reinforce the material presented in the preceding lesson.
Please take a few minutes to carefully read and answer them. The answers can be found in Appendix F.

(=150 Questions

1. What is the Report Manager?
a. The user who controls the reporting function in ECAT
b. A report of your most recent orders
c. The list of all reports available in ECAT
d. The Product Reports

2. What are the three types of reports?

a. Detail Reports, Basic Order Reports, Product Reports
b. Detail Reports, Summary Reports, Product Reports
c. Summary Reports, General Reports, Product Reports
d. Detail Reports, Summary Reports, General Reports
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Appendix A:
Set Required Options
Using Netscape or MS
Internet Explorer

A.1 Determine your Browser Version
Before you begin, you must set your computer’s browser options to run ECAT
properly in Netscape (Navigator for earlier versions and
Communicator for later versions) and/or Microsoft Internet
Explorer. ECAT can be accessed using Netscape

Navigator 4.x or Microsoft 5.x or higher. It is highly
recommended that the latest browser version be used.

A.1.1 How to tell what version browser you
have in Netscape

Click the Help>About...menu. Depending on which
version of Netscape you have, this menu option will say
either About Navigator, About Communicator,
or About Netscape 6.

#{ Version 4.70 [en]-20011017 - Netscape

The version number will be displayed at the top of the
next page. If your Netscape version is not Netscape 4.x or
Version 6.x, please call the ECAT Help Desk (Appendix C)
for further instructions on how to configure your browser.

uuuuuuu



Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer

A.1.2 How to tell what version browser you have in Microsoft
Internet Explorer

A about:blank - Microsoft Internet Explorer provided by DSCP

O Click the Help>About Internet Explorer
menu to open the About Internet Explorer
window.

Wersion: 6,0.2600,0000C0

O Look in the middle of the window that opens \
Praduct ID:5?3:6-0|-33646?6-D4144

to find the version number.
0 Click OK to close this window. \
SN
Update Wersions:0

\This is a customized version of Inkernet Explorer,
d on MCSA Maosaic, MCSA Mosaic( TR was

=
dewveld) he Mational Center For Supercamputing
Applications at £ peersity of Ilinois at Urbana-
Charmpaign,

gy Copyright ©1995-2001 Microsoft Corp,

'” Acknowledgements
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A.2 Set Options in Netscape

A.2.1 Set options in Netscape Navigator 4.08

¥ Netscape

O Click the Edit>Preferences
menu to open the Preferences
window.

< N
o Languages
Applications

L Smat Browsing
- |dentity
H- Advanced

Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer
(continued)

http:/fhome. hetscape, comd

[sesorentage
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O Click the Advanced category. Make
sure you click on the word “Advanced”,
not just the plus sign.

0 Enable the following options by clicking
on the checkboxes or radio buttons:

[0 Automatically load images
[J Enable Java

(] Enable Javascript

[J Enable Style Sheets

[J Enable Autolnstall

[J Accept all cookies

O Click the OK button to close the
Preferences window.

|
Preferences

- Appearance
Fonts
“ Calors
atar
anguages
pplications
Browsing

Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer
(continued)
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[0 Reopen the Preferences window by

clicking the Edit>Preferences menu.

O Click the ‘+’ symbol to the left of the
Advanced category.

00 Click the Cache sub-category.

Make sure you click on the word
“Cache”.

(0 Click the Every Time radio button.

O Click the OK button to close the
Preferences button.

Your Netscape Navigator 4.08 browser is
now ready for use with ECAT.

{Preferences

[El- Appearance
- Fonts
- Colors

=1 Mavigatar
Languages
Applications
i Smart Browsing

- Ideniity 1024 |
- d

Appendix A:
Set Required Options
Using Netscape or MS

Internet Explorer
(continued)
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Appendix A:
Set Required Options
Using Netscape or MS
Internet Explorer

A.2.2 Set options in Netscape Communicator 4.7 (continued)

i Netscape

0 Click the Edit>Preferences

menu to open the Preferences e
window. '

Preferences

.. Calars
i Languages
Applications
L Smart Browsing
H- b ail & Newsaroups

H- Roaming Access
H- Composzer

- Offline http: v, dscp. dla. mil/dscpintr. htrm

H- Advanced
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Appendix A:
Set Required Options

Internet Explorer

Using Netscape or MS
l (continued)

O Click the Advanced category. Make
sure you click on the word “Advanced”,
not just the plus sign.

Preferences

[0 Enable the following options by clicking
on the checkboxes or radio buttons:

<1 A

<l

[J Automatically load images
[0 Enable Java
(0 Enable Javascript
[0 Enable Javascript for Mail and News
[0 Enable Style Sheets
(1 Accept all cookies
[0 Click the OK button to close the I
. [=]- Mavigator
Preferences window. i

i Languages
i Applications

i Sart Browsing

<l A

<l
1

[+ Mail & Mewsgroups
[+ Roaming Access

[+ Compozer
£
£

<]

- Offline

‘I!I!
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Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer

0 Reopen the Preferences window by FEELA (continued)
clicking the Edit>Preferences menu.

O Click the ‘+’ symbol to the left of the
Advanced category.

i Applications
- Smart Browsing

i - Mail & Hewsgroups
00 Click the Cache sub-category. - Roaming Access
[t} Compoger
[0 Click the Every Time radio button. B Advanced

Proxies
O Click the OK button to close the - Smartlpdate
Preferences button.

Preferences

. . - &ppearance
Your Netscape Navigator 4.7 browser is . Fonts
now ready for use with ECAT. - Colers
|- W avigatar
' Languages

Applicationsz

‘... Smart Browsing

C:A\Program FileshMetscapeisershpaatesthca

E Kger CouManonCoe |
—_—
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Appendix A:

Set Required Options

A.2.3 Set options in Netscape 6.2

Undo Cil+2
Eedo Cel+¥

[0 Click the Edit>Preferences

Using Netscape or MS
Internet Explorer
(continued)

Ie |%http:f.-‘ww.dmmonhne.com-‘ | Search J dgg

menu to open the Preferences
window.

Cut Ch+
Copy Ciel+
Paste Cal+V
Delete

Select ALl Cirl+aA

Prefill Form

Save Form Diata

Lifeline Magazine
Mewws Briefs
* ‘accine Program Updstes

MEDLIFE Programs
‘Wigh-Bazed Crdering-ECAT
Business Inteligence-COMIA,
Readiness Management
Application-Rids,

Distribution & Pricing
Agreements-DAPA

e

*

Areas of Interest
Regional Standardization
Prime “endor Program

MNSM Action Form

Medical Contingency File
Pharm Returns Management
Program

Managed Care MWMOP-NPW-RPY
Army Single Stock Func
Mational Contracts

Shelt Life Management

DLA Corporate Applications
DM Partrer ships

>4

* 48000

Requisition Forms 1348
Emergency Reguisition
Mere Recuisition
Reguisition Modification
Requsition Status
Requisition Cancellstion
Requisition Tracking

L I

[ (2 & ©FEW | Document Dope (3244 goca)

Yelcome to DMManline

Welcome to Dhkonling.com, the officisl site for the Medical
Directorate of the Defense Supply Center Philadelphia, & primary *
lewvel field activity of the Defense Logistics Agency . Ouwr site
provides the military medical community, as well as ather Federal
agencies, medical products and services needed every day for
evEry Crisis around the world. DMMonine provides & single
portal to & vast array of powerful, multi-functional business
resources that significantly enhance the akilty of the Medical
Directorate to conduct electronic commerce and provide critical
support to the warfighter inthe field. Major capabilties housed
within our site include Web-Based Ordering, the Prime Vendor
Program and Business Inteligence.

Web-Based Ordering
Features the Electronic Catalog (ECAT) svystem, which

enables the Directorate's customers to brovese, compsare, and Medical ESOC and Customer
purchase over 1 million medical tems. ECAT offers multiple Support Section Lead DLA'S Medical
payment methods, including government and commercial credt Supply Response To Terrorist
cards. Web-bazed ordering saves DoD customers substantial Aftacks Readmore

product and handing costs invalved in obtaining tems through
comparahle processes ke local purchase and MLSTRIPS.

Prime Yendor Program

Enables the Directorate's trading parttners, including commercial vendors and federal customers to
exchange critical product, pricing and standardization information. This capability utilizes various data
processing technologies, like the DAPA Management System, to allow users to guickly access and update
pertinent informstion.

Business Intelligence

Weh applications that provide convenient reporting that help guide federal customers to potertial
savings. For example, the Mationsl Contracts Compliance Report alerts customers of potential savings
wwhien purchaszing pharmaceuticals out of the Mational Cortract system. This system offers pricing that
was negotisted by the DLA and the Department of Yeterans Affairs and estimates the savings that would
accrue if the customer were to purchase the products covered by the National Contracts system.
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O Click the arrow preceding the Privacy
& Security category.

0 Click the Cookies sub-category.

v/

[0 Click the Enable all Cookies
radio button.

[0 Click the OK button.

Preferences
= Appearance
Fonts When Navigator statts up, display
Colors
Themes @ Blank page
Content Packs O Home page
I Navigator O Last page visited

[ Composer
\Q Mail & Hewsgroups

[
: [ Privacy & Secutity )
3

Offline & Disk Bpace

Home Page
Clicking the Home button takes you to this page.

Location: ]http e dscp. dlamilids cpintr him

Select the buttons youwant to see in the toothars

Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer
(continued)

[» Navigator
I Composer

[ Wiail & Mewsgroups
[ Instant Messenger
TCY & e Cu]

/ .\

Forms
N Weh Passwords
hlaster Passwords

Certific

WValidation

b Advanced
Offline & Disk Space

[ Bookmarks  [] Seatch @ Mz Netscape
0 Go 4 ToolbarSearch  [¥] MetzFhone
[¥] Home [ Print [ Bhop

Preferences E1

T Appearance
Fonts Cnokie &cceptance Policy
N Colars s : T ; ; : : :
Cookies are sall pieces of information that some web sites askto store on your

computer. If you enable cookies, your browser will accept a web site's cookies
automatically when you wisit the site. 3uch cookies are sent back to the web site on future
isits.

(O Disable cooldes

1 the otiginating web site only
(&) Enshle all cookies

7/ \

[ Watn me before storing a cookie
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Appendix A:
Set Required Options

O Again, click the Edit>Preferences
menu to reopen the Preferences
window.

Using Netscape or MS
Internet Explorer
(continued)

| [Cs) | <o

Redo Cel+¥

Cut Cal+L
Copy CHz
Paste Cel+W
Dielete Del

Select Al Ctel+a

Prefill Form PE::‘JILE;;L:-' cgﬁﬁﬂ':'é‘ i Site Log In
Bave Form Data
View Saved Data YWelcome to Dhiaonline

‘Welcome to DMMonline.com, the official site for the Medical
. Directorate of the Defense Supply Center Philadelphia, & primary
Liteline Magazing level field activity of the Defense Logistics Agency. Our site
Mewrs Brists provides the military medical community, 85 vwell as other Federal
Waccine Program Updstes agencies, medical products and services needed every day for
every crizis around the world. DMMonline provides a single
portal to a vast array of povwerful, multi-functional business
resources that significantly enhance the ability of the Medical
Directorate to conduct electronic commerce and provide critical
suppart to the wearfighter in the field. Major capabilities housed
within our site include Weh-Based Ordering, the Prime Vendor
Program and Business Inteligence.

+* &

MEDLIFE Programs
Weh-Bazed Ordering-ECAT
Business Inteligence-COMLL
Readiness Management
Application-Riklo,
Distribwtion & Pricing
Agreements-DAPA,

LA J

*

Web-Based Ordering
Features the Electronic Catalog (ECAT) system, which

Areas of Interest
Regional Standardization

enables the Directorate's customers to browse, compare, and
purchase over 1 milion medical tems. ECAT offers multiple

Medical Contingency File payment methods, including government and commer cial crecdit
Pharm Returns Management cards. Web-bazed ordering saves Dol customers substantial

Prime “endor Program
MEh Action Form

LA I N

Medical ESOC and Customer
Support Section Lead DLA'S Medical
Supply Response To Terrorist
Aftacks Read more

Program product and handling costs involved in obtaining tems through
Managed Care MMOP-NRY-NPY comparable processes like local purchase and MLSTRIPs
Army Single Stock Fund
Mational Cortracts

Shelf Life Managemerit
DLA Corporate Applications
Dbl Partrer zhips

Prime Vendor Program

Enables the Directorate's trading partners, including commercial vendors and federal customers, to
exchange critical product, pricing and standardization information. This capability wtiizes various data
processing technologies, like the DAPA Management System, to allow users to quickly access and updsate
pertinent information.

LR B I

Requisition Forms 1348

Emergency Requisition Business Intelligence

Mewy Requisition Wieh applications that provide convenient reporting that help guide federal customers to potertizl
Requisition Modification savings. For example, the Mational Cortracts Compliance Report alerts customers of potertial savings
Requsition Status when purchasing pharmaceuticals out of the National Contract system. This system offers pricing that
Requisition Cancellstion was negotisted by the DLA and the Department of Yeterans Affairs and estimates the savings that would
Requisition Tracking accrue if the customer were to purchase the products covered by the National Contracts system.

| B4 2 OFED |Document:DDne(3.244wj

LR B I
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Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer
(continued)

Preferences E3

7 Clck the arrow preceding he e [
F Appeatance

Advanced Category.

Fonts Enahle freatutes that help interpret weh pages
Colors puz
Thiovad [#] Eniable J'ava.
H Content Packs Enable Javaleript for Navigator
0 Click the Cache sub-category. s _
& [¥] Enable JavaScript for Mail & Newsgroups
[ Composer

WMl N s oy Checked items are automatic aﬂy enahled when you visit weE pages that use them If you

|:| Cl |Ck the Every time I View the E Instant Messener uncheck an item, pages may load faster but some functionality will be limited.
page radio button.

>[:] Fend this email addrese as anonymous FTP password:

[ \

A

O Click the OK button.

Enable featutes that affect peri"'ormanc e

t:] Enable Quick Launch (Designed for single-profile users)

T Appeatance

/

N Fonts et Cache tjptinns
Col y . : :
\ TE e The cache keeps copies of frequently wisited web pages on your hard disk. This reduces
it the amount of time you are connected to the Internet. (Clicking Reload always shows you
Content Packs the latest version of a page)

emary Cache: EE

Disk Cache: 0000 KB

[» Privacy & Security

\Comw page onthe network:
[( i Cache q@ Every tume [ view the page I)
M O Errmmety——

Software Installation
Ilouse Wheel

O Onee per session
O Hever

Your Netscape 6.x is now ready for use with ECAT.
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Appendix A:
Set Required Options

Using Netscape or MS

Internet Explorer
A.3 Set options in MS Internet Explorer (continued)

Al The Directorate of Medical Materiel - Microsoft Internet Explorer provided by DSCP

A.3 Set options in MS Internet
Explorer 5.0

0 Click the Tools>Internet
Options menu.

DSCP Medical Homepage

O Click the Settings button in the
Temporary Internet Files section,
which will open the Settings window.

Medical Hews
Lifeline Magazine

Mews Briets

“accine Program Updates

MEDLIFE Programs
WWeh-Bazed Ordering-ECAT
B 2 elligence-CoMIA
Readiness Maffweament
Apalication-Rha,
Distribution & Pricing
Agreements-DAaPA

Areas of Interest
Regional Standardization
Prime Yendor Program

MEM Action Form

Medical Cortingency File
Pharm Returns Management
Program

Managed Carg MMOP-MPY-
Army Single Stock Funcd
Mational Contracts

Shelf Life Managemernt
DLA Corporate Applications
D Partnerships

Requisition Forms 1348
Emergency Recuisition
Mewy Requisition
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Appendix A:

Set Required Options
Using Netscape or MS
Internet Explorer
(continued)

Internet Crptions

[0 Click the Every visit to the page radio button. 0 From the Internet Options window, click the
Security tab.
[0 Click the OK button to close the Settings window
and return to the Internet Options window.

(p-158)



Appendix A:
Set Required Options

[ Click the Custom Level button to open
the Security Settings window.

OO0 Scroll down to the Cookies section.
O Click the Enable radio button and click
OK. The Security Settings window

will close.

[0 Click OK on the Internet Options page
to apply the changes you have made.

Custom Level Button

Your MS Internet Explorer 5.0 is now ready for use with ECAT.

Using Netscape or MS

Internet Explorer
(continued)

Internet Crptions

7
o

Internet  |[LGEaliftranet| Trustedsites  Restricted

sites

Cookies
Enable

() Disable
(s} Enable
) Prompt
Download unsigned Ackivel conkrals
() Disable
(s} Enable
) Prompt
Initialize and scripk Ackiver controls nok marked as safe
() Disable
(s} Enable
) Prompt

pedumdon 7]
oK = ==
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A.3.2 Set options in MS Internet Explorer 6.0

[0 Click the Tools>Internet Options
menu

[ Click the Settings button in the
Temporary Internet Files section,
which will open the settngs window.

A The Directorate of Medical Materiel -

Microsoft Internet Explorer provided by DSCP

Appendix A:
Set Required Options

Using Netscape or MS
Internet Explorer
(continued)




Appendix A:

Set Required Options
Using Netscape or MS
Internet Explorer
(continued)

Internet Crptions

[0 Click the Every visit to the page radio button. 0 From the Internet Options window, click the
Privacy tab.
[0 Click the OK button to close the Settings window
and return to the Internet Options window.
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Set Required Options

Internet Options

Using Netscape or MS
Internet Explorer
(continued)

Y
[0 Set your browser to Accept All Cookies by using the sliding
bar on the page.

00 Click OK on the Internet Options page to apply the changes
you have made.

Your MS Internet Explorer 6.0 is now ready for use with ECAT.
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Appendix B:
Emergency Order

Procedures
(Laboratory ltems
Only)

\]

B.1 What constitutes an Emergency Order?
An Emergency Order is an order that a customer must have delivered earlier than the
normal delivery time the supplier is contracted to perform.
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Appendix B:
Emergency Order

Procedures

B.2 Access the Emergency Orders screen

The Emergency Orders screen is accessed by clicking the Purchase button on the
Shopping Cart screen. This brings up the Authorize Purchase page, where the
Emergency Order check box is located. The appropriate payment method will appear
automatically: either credit card or MILSTRIP. If you are a credit card user, you must enter
your PIN number, and if you are a MILSTRIP user, you must enter the appropriate DODAAC.
Then click on the check box next to Emergency Order, and click on the Submit button. Y

https: / fmedweb. dscp. dla. mil/plss TEST/PO_SUBMT P_GENERATENrder_ld_Values 39259

%“dmms{:'}':r:z,,_. Authorize Purchase

Select Payment Method: | Manual entry of MILSTRE® mformation =

‘ Please enter the Bill To Dodaac: [ |

F Emergency Order

(Laboratory ltems
Only)

o
5

¥

&

o
o

E https:/ fmedweb, dscp.dla.mil/ plsf TEST/PO_SUBMIT P_GEMERATE?Order_Id_\alug=33248

Authorize Purchase

dmmonline

......................

Select Payment Method: | 534 IMPAC Credit Card =

Please enter your 4-digit credit card PIN number: I:l

[ Emergency Order

This feature can only be accessed

by an Order Authorizer.

(p-164)



Appendix B:
Emergency Order

B.3 Process an Emergency Order

After you click the Submit button on the Authorize Purchase page, the Emergency
Order page is displayed. You process an Emergency Order by following the instructions on
the page. The instructions state that “You must contact the supplier to confirm stock availability

Procedures
(Laboratory ltems
Only)

and to initiate the order. Please confer the Delivery Order Number to the supplier as this

number will be used to reconcile billing for this order.” Please note that you must call the

supplier, speak to a representative, and manually enter the information you receive during

that conversation into the application.

The supplier has the option of charging an
Emergency Processing Fee. If the
supplier does, then you must manually enter
the amount the supplier quotes you into the
Emergency Processing Fee box.

Click the Submit button to complete
the order.

Y

rosoft Internet Explorer provided by DSCP

Emergency Order

0201 or ecathelpg

scp.dla.mil

This is an emergency order. You must contact the supplier to confirm
stock availahility and to initiate the order. Please confer the delivery order
number (SP020099D73040558) to the supplier as this number will he used
to reconcile hilling for this order.

A, Daigger & Company Inc.'s Phone Number: 800-621-7193

Listed below 1s a summary of your order.

|Qua.ntity lPart Number | Product Name |Docu.ment Nu.mber| Price lExt. Price
|1846F |BEAKER 250ML PP 50/PE 500/CS |SC02002114TSTA |$362 8?| $362.87
[Order Summary [3C02002114TSTE | |

Delivery Order Number: SP0200%3D73040558

Emergency Proc ing Fee | Submi
Please return to the cart if you need to make any adjustments to quantities.
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Appendix C:

ECAT Help Desk
C.1 ECAT Help Desk

The ECAT Help Desk is staffed 0630 to 1800, Monday through Friday. A toll-free phone
number has been implemented for your convenience, or you may contact a customer service
representative directly. The ECAT Help Desk can also be reached by email.

90-8201
dscp.dla.mil

Phillips
7-7212
4-7212

cicero
7-8432
4-8432

arvaez
7-7738
4-7738
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Appendix D:
Information for

DMLSS/TAMMIS/
MEDLOG Users

Although all customers can search for and compare products through ECAT, some
customers either prefer or are required to use their legacy systems for actual order
processing and billing.

If you are a DMLSS, TAMMIS or MEDLOG user, then your profile should be configured to
have your Product Search screen display three additional elements to identify your ECAT
products. These additional identifiers are ECAT Supplier ID, Catalog ID, and Item ID.

If you are a DMLSS user, these elements will be downloaded automatically into your DMLSS
system when you use the “Download to DMLSS” functionality in the ECAT application. If you
are an Army customer, you will have to manually enter these elements into your TAMMIS
system. If you are an Air Force customer, you will have to manually enter these elements
into your MEDLOG system.

Once you enter your order in your legacy system, it is processed and billed accordingly to
your particular system’s business rules. The status of your order is reported back through your
legacy application, where you can check the progress of your order and also through the
ECAT application. To check the status of your order in ECAT, log onto the ECAT application,
and click the Status tab. Click the Order ID of the order whose status you want to check.
This will open the Order Summary page. The status of your order will be at the bottom

of the page.
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Appendix E:
Accounting Codes

and Autofill
Serial Number

Accounting Codes

ECAT provides three ways of using accounting codes when purchasing items. Depending on
which branch of the service you are in, if any, you will want to establish your profile to reflect
the type of accounting code you need. If you are Army, you will use an APC code. If you are
Navy, you will use a JON. All other users will not use any accounting code.

Autofill Serial Number

There are two ways to generate a document number in ECAT. Either the system can
automatically generate a document number for you, or you can generate your own
document number.

If you would like to have your document number automatically generated, when you establish
your profile, ask the ECAT Help Desk representative to set your Autofill Serial Number
preference to “Yes”. The pages of your application will look like the ones in the manual

in Lesson 6.

If you would like to generate your document number manually for each line item in your
order, ask the ECAT Help Desk representative to set your Autofill Serial Number preference
to “No”. This setting will result in an addtional two fields appearing on the Cart page of your
application. These fields will ask you to manually enter the Julian date and Serial number,
for each item in your order, so that a document number can be generated.
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Appendix F:
Answers to End of

Lesson Questions
LESSON 1:

1. What web address should you use to access the ECAT application?
a. www.ecat.com
This is incorrect.
b. www.dmmonline.com
This is correct. Typing this address into your web browser will access the DMMonline homepage, which will provide you
the links to access the ECAT application.
c. www.dmmonline.mil
This is incorrect.
d. www.ecat.mil
This is incorrect.

2. From DMMonline, which two links allow you to access the ECAT homepage?

a. Web-based Ordering — ECAT or the Equipment tab
This is partially correct. Clicking the Web-based Ordering link will bring up the ECAT homepage. However, although there
are Equipment items in the ECAT application, the Equipment link will take you to the homepage of the Equipment
Commodity Business Unit at the Defense Supply Center Philadelphia.

b. The Order Products or the Med/Surg tab
This is partially correct. Clicking the Order Products link will bring up the ECAT homepage. However, although there are
Medical/Surgical items in the ECAT application, the Med/Surg link will take you to the homepage of the Med/Surg
Commodity Business Unit at the Defense Supply Center Philadelphia.

c. The Equipment tab or the Med/Surg tab
This is not correct. Clicking the Equipment Link will take you to the homepage of the Equipment Commodity Business Unit
at the Defense Supply Center Philadelphia. Clicking the Med/Surg link will take you to the homepage of the Med/Surg
Commodity Business Unit at the Defense Supply Center Philadelphia.

d. Web-based Ordering — ECAT or the Order Products tab
This is correct. Clicking both of these links will bring up the ECAT homepage.

LESSON 2:

1. What is the Product Search Feature?
a. A method of searching for user information in the ECAT database
This is incorrect. The Product Search feature is a method of searching for the products you are looking for in the

ECAT database.
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Appendix F:
Answers to End of

Lesson Questions
A method of searching for DODAAC information in the ECAT database (continued)
This is incorrect. The Product Search feature is a method of searching for the products you are
looking for in the ECAT database.
. A method of searching for the products you are looking for in the ECAT database
This is correct.
. A method of searching for the shipping information you need in the ECAT database
This is incorrect. The Product Search feature is a method of searching for the products you are looking for in
the ECAT database

. In computers, what do you call a special symbol that can stand for multiple characters?

Icon
This is incorrect. In computers, a special symbol that can stand for multiple characters is called a wildcard. Using a
wildcard can expand your search capability by returning products that begin with a specific character set and end with
different ones. The wildcard character used in ECAT is the asterisk (*).
. Wildcard

This is correct. Using a wildcard can expand your search capability by returning products that begin with a specific
character set and end with different ones. The wildcard character used in ECAT is the asterisk (*).

Compound character
This is incorrect. In computers, a special symbol that can stand for multiple characters is called a wildcard. Using a
wildcard can expand your search capability by returning products that begin with a specific character set and end with
different ones. The wildcard character used in ECAT is the asterisk (*).

Narrow Search
This is incorrect. In computers, a special symbol that can stand for multiple characters is called a wildcard. Using a
wildcard can expand your search capability by returning products that begin with a specific character set and end with
different ones. The wildcard character used in ECAT is the asterisk (*).

. What is the best method of searching for all products with the same Manufacturer Part Number in ECAT,
assuming you did not already have the part number?
. Search for a product using a different parameter, click the product’s name on the Product Listing screen,
and click the Search for Manufacturer Part Number button on the Item Base Detail screen
This is correct. After you find the products with matching Manufacturer Part Numbers, you can place them on your Working
List and compare them to determine if they are equivalent products.
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. Search for a product using a different parameter, click the supplier’s name on the Product Listing (continued)
screen, and click the Search for Manufacturer Part Number button on the Item Base Detail screen
This is incorrect. After searching for the product you are looking for, you must click the product’s name
on the Product Listing screen, not the supplier’s name. Then, click the Search for Manufacturer Part Number
buttonon the Item Base Detail screen. Remember, after you receive your list of products with matching
Manufacturer Part Numbers, you can place them on your Working List and compare them to determine if they are
equivalent products.
. Search for a product using a different parameter and click the Search for Manufacturer Part Number button on the Item Base
Detail screen
This is incorrect. Before you click the Search for Manufacturer Part Number button, you must first click
the product’s name. Then, you can click the button and receive a list of products with matching Manufacturer
Part Numbers.
. Search for a product using a different parameter, click the product’s name on the Product Listing screen, and click the
Attributes button
This is incorrect. You should click the Search for Manufacturer Part Number button in order to return all products with
the same Manufacturer Part Number.

. Which of the following is NOT a Search Parameter in ECAT?

. Narrow Search By

This is incorrect. Narrow Search By is one of the Search Parameters at the bottom of the Product Search page that are
used to customize your search results.

. Order Search Results

This is incorrect. Order Search Results is one of the Search Parameters at the bottom of the Product Search page that are
used to customize your search results.

. View Supplier Catalogs

This is incorrect. View Supplier Catalogs is one of the Search Parameters at the bottom of the Product Search page that
are used to customize your search results

. Product Search

This is correct. Product Search is the name of the entire search feature, not a Search Parameter.

Search Parameters are the options at the bottom of the Product Search page that are used to customize your

search results.
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. Which of the following is a valid product name search in ECAT? (continued)

. Vinyl gloves

This is correct. A Product Name search can only be one or two words long.
. Powdered, Vinyl Gloves

This is incorrect. A Product Name search can only be one or two words long. To add additional descriptive words to your
search, use the Narrow by product description field on the Product Search page or the Keyword Search field on the Product
Listing page.

. Large, Powdered, Vinyl Gloves

This is incorrect. A Product Name search can only be one or two words long. To add additional descriptive words to your
search, use the Narrow by product description field on the Product Search page or the Keyword Search field on the Product
Listing page.

. Large, White, Powdered Vinyl Gloves

This is incorrect. A Product Name search can only be one or two words long. To add additional descriptive words to your
search, use the Narrow by product description field on the Product Search page or the Keyword Search field on the Product
Listing page.

. What does it mean to filter data?

. To improve the accuracy of the data.

This is incorrect. The data in the application is accurate regardless of the searches you perform on it. Filtering data is a
method of narrowing your search to reduce the number of items the application returns by specifying attributes about the
items you are looking for.

. To narrow your search results by looking for more specific data from the database.

This is correct. The application returns all items that match the term you enter in the ECAT search feature. However,
sometimes there may be too many records for you to look through. Applying a filter to your search criteria makes your
request more specific and reduces the number of items the application returns.

. To compare products in the database based on specific parameters.

This is incorrect. Filtering data is a method of narrowing your search to reduce the number of items the application returns
by specifying attributes about the items you are looking for.

. To sort from highest to lowest price.

This is incorrect. Filtering data is a method of narrowing your search to reduce the number of items the application returns
by specifying attributes about the items you are looking for.
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7. Which of the following special characters is used to perform a wildcard search (continued)
in ECAT?
a. %

This is incorrect. The asterisk (*) is the wildcard character in ECAT. To perform a wildcard search, enter the character set
you are searching for. Place an asterisk (*) after the character set, and the search feature will return all values containing
that character set.

b. #
This is incorrect. The asterisk (*) is the wildcard character in ECAT. To perform a wildcard search, enter the character set
you are searching for. Place an asterisk (*) after the character set, and the search feature will return all values containing
that character set.

c. &
This is incorrect. The asterisk (*) is the wildcard character in ECAT. To perform a wildcard search, enter the character set
you are searching for. Place an asterisk (*) after the character set, and the search feature will return all values containing
that character set.

d. *
This is correct. To perform a wildcard search, enter the character set you are searching for. Place an asterisk (*) after the
character set, and the search feature will return all values containing that character set.

LESSON 3:

1. What is the primary purpose of the Working List?
a. To allow you to list two or more products from the result set on the Product Listing screen in preparation for
comparing them

This is correct. The Working List feature allows you to list two or more products from the result set on the Product Listing
screen in preparation for comparing product characteristics. There is no limit to the number of products that can be added
to the Working List, although only three can be compared at any one time.

b. To allow you to create a list of items that you order on a recurring basis
This is incorrect. The Reorder List feature, not the Working List feature, allows you to create a list of items you order
repeatedly without having to search for them each time you want to place an order. The Working List feature allows you to list
two or more products from the result set on the Product Listing screen in preparation for comparing product characteristics.
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. To provide a place for you to enter notes and personal comments about specific items (continued)

This is incorrect. The User Notes feature provides a place for you to enter notes and personal
comments about specific items. The Working List feature allows you to list two or more products from

the result set on the Product Listing screen in preparation for comparing product characteristics.

. To allow you to place items you want to order in the Cart for purchase

This is incorrect. The Working List feature allows you to list two or more products from the result set on the Product Listing
screen in preparation for comparing them.

. What is the maximum number of products can be simultaneously added to the Working List?

. Three

This is incorrect. This is the maximum number of products that can be simultaneously compared. There is no limit to the
number of products that can be simultaneously added to the Working List.

. Ten

This is incorrect. There is no limit to the number of products that can be added to the Working List.

. Unlimited

This is correct. Although you can only compare up to three products at a time, there is no limit to the number of products
that can be added to the Working List.

. Two

This is incorrect. There is no limit to the number of products that can be added to the Working List.

. How do you save the Working List?
. Click the Save button at the bottom of the Working List page
This is incorrect. A Save button does not exist on the Working List page. You cannot save your Working List.
When you log out of the ECAT application or if your session is terminated for any reason, your Working List and
any items you are comparing will not be saved.
. You can’t
This is correct. You cannot save your Working List. When you log out of the ECAT application or if your session is terminated
for any reason, your Working List and any items you are comparing will not be saved.
. The Working List is saved automatically when you leave the page
This is incorrect. You cannot save your Working List. When you log out of the ECAT application or if your session is
terminated for any reason, your Working List and any items you are comparing will not be saved.
. Click the Working List tab
This is incorrect. You cannot save your Working List. When you log out of the ECAT application or if your session is
terminated for any reason, your Working List and any items you are comparing will not be saved.
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4. How do you add items to the Working List from the Product Listing screen? (continued)

a. Click the Working List tab. Check the Action checkbox for each item you would like to compare. Click the

Compare button
This is incorrect. This series of steps would allow you to compare items already on your Working List. To add items to the
Working List, click the Action checkbox on the Product Listing page for each product you would like to add to the Working
List. Click the Add to Working List button at the bottom of the page.

b. Begin on the Product Listing page. Click the Action checkbox for each product you would like to add to

the Working List. Click the Add to Working List button

This is correct

c. Click the Working List tab
This is incorrect. Clicking the Working List tab simply shows you what items you already have in your Working List. To add
items to the Working List, click the Action checkbox on the Product Listing page for each product you would like to add to
the Working List. Click the Add to Working List button at the bottom of the page.

d. Check the appropriate Action box in the Working List. Click the Remove button
This is incorrect. This action will remove items from the Working List, not add them. To add items to the Working List, click
the Action checkbox on the Product Listing page for each product you would like to add to the Working List. Click the Add
to Working List button at the bottom of the page.

5. What steps would you take to compare items from the Working List?

a. Click the Working List tab
This is incorrect. Clicking the Working List tab will simply access the Working List page. To compare items
from the Working List, click the Working List tab, check the Action checkbox for each item you would like to compare,
and click the Compare button.

b. Click the Suppliers’ names for the items you would like to compare
This is incorrect. To compare items from the Working List click the Working List tab, check the Action checkbox
for each item you would like to compare, and click the Compare button.

c. Click the Working List Tab, and click the Compare button
This is incorrect. To compare items from the Working List click the Working List tab, check the Action checkbox for each
item you would like to compare, and click the Compare button.

d. Click the Working List tab, check the Action checkbox for each item you would like to compare,

and click the Compare button

This is correct. The Working List tab accesses the Working List page. Checking of the items in the Action column selects
items of interest. Clicking the Compare button opens the Compare Products window.
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. What is the purpose of the User Notes feature? (continued)

To create lists of items you order on a recurring basis
This is incorrect. The Reorder List feature allows you to create a list of items you order on a recurring basis.
The User Notes feature enables you to add, edit, or remove a personal comment about an item.

To provide you with additional information about the product
This is incorrect. The ltem Base Detail window provides you with additional information about the product such as part number,
description, and trade name. The User Notes feature enables you to add, edit, or remove a personal comment about an item.

. To enable you to add, edit, or remove a personal comment about an item

This is correct. Once you have created a User Notes list, you are able to add a User Note to an item. User Notes are
personal comments you have about an item.

To allow you to receive additional information about a supplier
This is incorrect. Clicking on the Supplier’s name on the Product Listing Screen, allows you to receive additional information
about a supplier. The User Notes feature enables you to add, edit, or remove a personal comment about an item.

From which two pages can you add a product to the User Notes page?

. The Product Listing and Working List pages

This is correct.
The Reorder List and Working List pages

This is incorrect. You can add a product to your User Notes page from the Product Listing and Working List pages.
The Cart and from the Reorder List page

This is incorrect. You can add a product to your User Notes page from the Product Listing and Working List pages.
The Product Listing and Reorder List pages

This is incorrect. You can add a product to your User Notes page from the Product Listing and Working List pages.

. By default, who has access to the User Notes you create?

All members of your User Group
This is incorrect. By default, only you can see your User Notes when you first write them. However, by using the Access
feature, you can choose to allow visibility of the User Notes you author to any or all members of your User Group.

Group Administrators
This is incorrect. By default, only you can see your User Notes when you first write them. However, by using the Access
feature, you can choose to allow visibility of the User Notes you author to any or all members of your User Group.
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c. Order Authorizers (continued)

This is incorrect. By default, only you can see your User Notes when you first write them. However,
by using the Access feature, you can choose to allow visibility of the User Notes you author to any or
all members of your User Group.

d. Only you do
This is correct. By default, only you can see your User Notes when you first write them. However, by using the Access
feature, you can choose to allow visibility of the User Notes you author to any or all members of your User Group.

9. Which of the following statements does NOT describe the User Notes Access page?

a. Multiple users can be added to an Access List by highlighting each user and clicking the Add button
This is incorrect. This statement accurately describes the User Notes Access page and the flexibility it provides when you
set access rights to your User Notes.

b. Different users can be granted different access rights on the same list
This is incorrect. This statement accurately describes the User Notes Access page and the flexibility it provides when you
set access rights to your User Notes. Once you grant different users access rights they are permanently assigned.

c. The User Note Access page is not very flexible, since only you can ever see your User Notes when

you access ECAT.

This is correct. This statement does not describe the User Notes Access page and the flexibility it provides when you set
access rights to your User Notes. The access preferences provided by the ECAT application are very flexible and are
designed to provide you with multiple options for sharing your User Notes with your User Group.

d. A Current User’s access rights can be changed after he/she has been added
This is incorrect. This statement accurately describes the User Notes Access page and the
flexibility it provides when you set access rights to your User Notes.

LESSON 4

1. Why should you use the Reorder List feature in ECAT?

a. To eliminate the need to sort your search results each time you want to search for items
This is incorrect. Using a Reorder List will eliminate the need to search for items you order frequently, but if you still choose
to search for items, you may find it helpful to sort them.

b. To create a list of items that you order on a recurring basis
This is correct. When you order a large number of items, searching for them in the database repeatedly can be repetitive.
Using this feature makes the job of ordering these items more efficient and less time-consuming.
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To place the items you want to order in your shopping cart for purchase (continued)

This is incorrect. The Reorder List feature allows you to create a list of items you order on a
recurring basis in order to eliminate the need to search for them each time you want to order them.

To compare multiple items’ prices and availability
This is incorrect. The Reorder List feature allows you to create a list of items you order on a recurring basis in order to
eliminate the need to search for them each time you want to order them.

. How do you access the Reorder List feature?
. Click the Reorder List tab

This is correct. The Reorder List tab will access the Reorder List page.

Click the “Add to Reorder List” button
This is incorrect. If you have selected any items, the “Add to Reorder List” button will add those items to your most recently
accessed Reorder List. If you have not selected any items, this button will be non-functional.

Click the Cart tab
This is incorrect. The Cart tab will access the Cart page.

Click the “Add to Working List” button
This is incorrect. If you have selected any items, the “Add to Working List” button will add those items to your most recently
accessed Working List. If you have not selected any items, this button will be non-functional.

. From which two pages can you add items to the Reorder List?

User Notes & Search
This is incorrect. Items can not be added to the Reorder List from either of these pages.

Product Listing & Search
This is incorrect. Items can be added to the Reorder List from the Product Listing page, but they can not be added from
the Search page.

. Product Listing & Cart

This is correct. Items can be added to the Reorder List directly from the Product Listing page
and the Cart.
Cart & User Notes
This is incorrect. Items can be added to the Reorder List from the Cart page, but they can not be added from the
User Notes page.
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. What series of actions would you follow to delete an item from a previously created (continued)

Reorder List? (begin from clicking the Reorder List tab, assume multiple lists exist)
. Click the action checkbox next to the Reorder List, click the “select” button, click
the “selected” checkbox on the line of the item to be deleted, click the “delete” button
This is correct.
. Click the action checkbox next to the Reorder List with the product to be deleted, click the “delete” button
This is incorrect. Clicking the “delete” button at step 2 in this series of actions would delete the entire Reorder List, not a
single item from it.
. Click the action checkbox next to the Reorder List, click the “select” button, click the name of the product to be deleted, click
the “delete” button
This is incorrect. The series of actions is incomplete, and step 3 is unnecessary. Clicking the name of the product in step 3
of this series of actions would open the Item Base Detail Screen.
. Click the action checkbox next to the Reorder List, click the “select” button, click the supplier name of the product to be deleted,
click the “delete” button
This is incorrect. The series of actions is incomplete, and step 3 is unnecessary. Clicking the name of the product in step 3
of this series of actions would open the Item Base Detail Screen.

. By default, when you create a new Reorder List, who has access to it?

. Everyone at your site

This is incorrect. By default, you are the only person to have access to your Reorder List when you create it.
. You and your supervisor

This is incorrect. By default, you are the only person to have access to your Reorder List when you create it.
. The Group Administrator at your site

This is incorrect. By default, you are the only person to have access to your Reorder List when you create it.
. You

This is correct.

. What is the definition of Read/Write access?

. User can access and view a Reorder List, but cannot perform any other action

This is incorrect. This is the definition of Read Only access.

. User can add and delete items and/or delete the entire Reorder List
This is correct.

. User can transfer control of the list from one user to another

This is incorrect. This is the definition of Owner access.
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d. User can add and delete items, but can not delete lists (continued)
This is incorrect. Read/Write access allows the user to add and delete items, but it also allows the
user to delete entire lists.

7. Which term in the status column of the Reorder List indicates that the supplier has made a change
to a product since the Reorder List was created?
a. Available
This is incorrect. This is the status that shows when a product is available for purchase and no changes have been
made to it.
b. Change
This is incorrect. This term does not exist in the status column.
c. In Review
This is correct.
d. Update
This is incorrect. This term does not exist in the status column.

8. Which of the following changes to an item will cause a Reorder List to go In Review?
a. An item was added to a supplier’s catalog
This is incorrect. This change will not cause the list to go In Review.
b. Price of an item has changed
This is correct.
c. Name of the item changed
This is incorrect. This change will not cause the list to go In Review.
d. Manufacturer name changed
This is incorrect. This change will not cause the list to go In Review.

LESSON 5

1. According to the manual, what is one of the most important issues facing the
administration of computer networks in today’s business world?
a. Software Piracy
This is incorrect. Security is one of the most important issues facing the administration of computer networks in today’s
business world. Defense against software piracy is only one part of a larger computer security program.

(p-184)



Appendix F:

Answers to End of

Lesson Questions
. Memory usage (continued)
This is incorrect. Security is one of the most important issues facing the administration of computer
networks in today’s business world.

. Security

This is correct. Security is one of the most important issues facing the administration of computer networks in today’s
business world. Setting and maintaining appropriate levels of access among users is one of the first lines of defense
against both internal and external system threats.

. Server maintenance costs

This is incorrect. Security is one of the most important issues facing the administration of computer networks in today’s
business world.

. Why should you use the ECAT security feature to set levels of access?

. To add multiple users to the Access list on the User Note Access page

This is incorrect. Levels of access should be set to ensure that only authorized personnel order supplies through ECAT.

. To ensure that only authorized personnel order supplies through ECAT

This is correct. The ability to define and set different levels of access for different users is built into ECAT to ensure that
only authorized users order materiel through the application.

. To enable Order Builders to search for products

This is incorrect. This answer provides an example of one task an Order Builder can perform. Levels of access should be
set to ensure that only authorized users order supplies through ECAT.

. To enable Order Authorizers to accept and process orders

This is incorrect. This answer provides an example of tasks an Order Authorizer can perform. Levels of access should be
set to ensure that only authorized users order supplies through ECAT.

. Which user type is authorized to add new user accounts, modify the status of current user accounts, and disable
user accounts?

. Order Builder

This is incorrect. The Order Builder is able to search for products, use the Working List and User Notes, create and
manipulate Reorder Lists, manipulate items in the Cart, build and submit an order, and view reports in ECAT.

The Group Administrator is authorized to add new user accounts, modify the status of current user accounts, and
disable user accounts.
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b. Group Administrator (continued)
This is correct. The Group Administrator is authorized to add new user accounts, modify the status
of current user accounts, and disable user accounts.
c. Order Authorizer
This is incorrect. The Order Authorizer has the privileges or the Order Builder, plus the ability to accept and process orders.
The Group Administrator is authorized to add new user accounts, modify the status of current user accounts, and disable
user accounts.
d. Receipt Personnel
This is incorrect. Receipt Personnel are those users who are authorized to mark in ECAT that items in a shipment have
arrived at the ordering location. The Group Administrator is authorized to add new user accounts, modify the status of
current user accounts, and disable user accounts.
4. Which user type has the ability to accept and process orders?
a. Order Authorizer
This is correct. The Order Authorizer has all the privileges of the Order Builder, plus the ability to accept and process orders.
b. Order Builder
This is incorrect. The Order Builder is able to search for products, use the Working List and User Notes, create and manip-
ulate Reorder Lists, manipulate items in the Cart, build and submit an order, and view reports in ECAT. The Order
Authorizer has all the privileges of the Order Builder, plus the ability to accept and process orders.
c. Group Administrator
This is incorrect. The Group Administrator is a user who is authorized to add new user accounts, modify the status of cur-
rent user accounts, and disable user accounts. The Order Authorizer has all the privileges of the Order Builder, plus the
ability to accept and process orders.
d. Receipt Personnel
This is incorrect. Receipt Personnel are those users who are authorized to mark in ECAT that items in a shipment have
arrived at the ordering location. The Order Authorizer has all the privileges of the Order Builder, plus the ability to accept
and process orders.
5. What are the four user roles in ECAT?
a. Order Builder, Order Authorizer, Group Administrator, Order Receiver

This is incorrect. There is no user role in ECAT called “Order Receiver”. The receiving function in ECAT is performed by
users called Receipt Personnel. Receipt Personnel are those users who are authorized to mark in ECAT that items in a
shipment have arrived at the ordering location.
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b. Order Builder, Order Authorizer, Systems Administrator, Receipt Personnel (continued)
This is incorrect. There is no user role in ECAT called “Systems Administrator”. There is a Group
Administrator role, whose function is to add new user accounts, modify the status of current user accounts,
and disable user accounts.
c. Order Builder, Order Approver, Group Administrator, Receipt Personnel
This is incorrect. There is no user role in ECAT called “Order Approver”. The order approval (or rejection) function is per-
formed by a user in the role of an Order Authorizer, who has all the privileges of an Order Builder, plus the ability to accept
and process orders.
d. Order Builder, Order Authorizer, Group Administrator, Receipt Personnel
This is correct. These are the proper names for the four user roles in ECAT.
LESSON 6
1. What is the Cart?
a. The place where you put all the items you want to purchase
This is correct.
b. The place where you compare prices of items
This is incorrect. Although the prices of the items you want to buy are displayed in the Cart, comparing items is accom-
plished through the Working List and the Compare Products features. These features are discussed in Lesson 3.
c. The place where you search for the items you want to buy
This is incorrect. You can search for items in the ECAT database though the Product Search feature, which is discussed in
Lesson 2.
d. The place where you list the items you might want to purchase
This is incorrect. You should only add items to the Cart once you have definitely decided that you want to buy them.
2. What do you put in the Cart?
a. Items you are considering buying
This is incorrect. You should only list items in the Cart that you definitely want to buy.
b. Items you want to add a User Note to
This is incorrect. You add a User Note to an item through the User Note feature, which is discussed in Lesson 3.
c. ltems you want to compare
This is incorrect. You should compare items through the Compare Products feature as discussed in Lesson 3.
d. Items you want to buy

This is correct.
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. From which four pages can an item be added to the Cart?

. Working List, Reorder List, ECAT Log In, Product Listing

This is incorrect. You cannot add products to the Cart from the ECAT Log In page.
. Product Listing, Working List, User Notes, Reorder List

This is correct.

. Product Listing, Working List, User Notes, User Address

This is incorrect. You cannot add products to the Cart from the User Address page.
. Reorder List, Working List, Status, Product Listing

This is incorrect. You cannot add items to the Cart from the Status page.

. How are items in the Cart arranged?

. By supplier and lead time

This is correct. Remember, the Cart is a dropdown box that is arranged by supplier and lead time. |If at first you do not see
all of the items that you added to the Cart, click the arrow to display all the selections in the box.

. Alphabetically by item

This is incorrect. Remember, the Cart is a dropdown box that is arranged by supplier and lead time. If at first you do not
see all of the items that you added to the Cart, click the arrow to display all the selections in the box.

. In the order in which you added them

This is incorrect. Remember, the Cart is a dropdown box that is arranged by supplier and lead time. If at first you do not
see all of the items that you added to the Cart, click the arrow to display all the selections in the box.

. By price

This is incorrect. Remember, the Cart is a dropdown box that is arranged by supplier and lead time. If at first you do not
see all of the items that you added to the Cart, click the arrow to display all the selections in the box.

. What is the extended price of an item?

. Total price of all items in the Cart

This is incorrect. The total price of all items in the Cart is simply the total cost of the order. The extended price is
calculated by multiplying the quantity of each item you want to purchase by the price of the individual item.

. Price over an extended shipping term

This is incorrect. The extended price is calculated by multiplying the quantity of each item

you want to purchase by the price of the individual item.
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. Quantity ordered multiplied by the item price (continued)
This is correct. The extended price is calculated by multiplying the number of each item you want
to purchase by the price of the individual item.

. Volume discount price

This is incorrect. The extended price is calculated by multiplying the quantity of each item you want to purchase by the
price of the individual item.

. On which of the five pages in the Cart can you make changes to your In the Clear address?

. Requisition

This is incorrect. This tab accesses the Requisition page, which is used to enter the appropriate Milstrip billing information.
To change your In the Clear shipping address, you should use the Ship To tab to access the Ship To page.

. Profile

This is incorrect. The Profile tab accesses the Supplier Profile page, which displays information about the supplier that is
currently showing in the dropdown box in the Cart. To change your In the Clear shipping address, you should use the Ship
To tab to access the Ship To page.

. Ship To

This is correct. You probably specified your In the Clear information when you established you profile with the ECAT Help
Desk, but you can make changes to your information on this page if necessary.

. Contract

This is incorrect. The Contract tab accesses the Contract Info page, which provides information about the contracts that
DLA/DSCP has with its suppliers. To change your In the Clear shipping address, you should use the Ship To tab to access
the Ship To page.

. According to the manual, what is the sequence of steps for purchasing an order?

. Select the supplier and contract in the Cart, click the Profile tab and check the supplier’s address, enter the quantity for each

item and click Save, click Ship To and check the shipping address, remove unwanted items from the Cart and click Save,

click Purchase
This is incorrect. The Profile tab contains important information about the supplier whose items are displayed in the Cart,
but there is no need to check the Profile tab to purchase an order. It is an unnecessary step.

. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship

To and check the shipping address, remove unwanted items from the Cart and click Save, click Purchase
This is correct. Although sometimes you might not have changes to your shipping address or have unwanted items in your
Cart, you should still make a habit of going through these steps every time you place an order to ensure that your purchase
is delivered to your site correctly.
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. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship (continued)

To and check the shipping address, remove unwanted items from the Cart and click Save
This is incorrect. You must click the Purchase button as the last step to finalize the process and place your order.

. Select the supplier and contract in the Cart, enter the quantity for each item and click Save, click Ship To and check the shipping

address, select the items you wish to purchase by clicking the Action checkbox next to them, click Purchase
This is incorrect. You must remove unwanted items from the Cart, not click the Action check boxes next to the ones you
want. Even if you select only certain items using the Action check boxes and click Purchase, the application will assume
you want to purchase all the items in your Cart. This is why removing unwanted items is so important.

. When can you recall an Order?
. At any time
This is incorrect. You can only recall an Order before it is authorized or viewed by an Order Authorizer.

. You can’t

This is incorrect. You can only recall an Order before it is authorized or viewed by an Order Authorizer.
. Before you log out of the application

This is incorrect. You can only recall an Order before it is authorized or viewed by an Order Authorizer.
. Before it is authorized or viewed by an Order Authorizer

This is correct.

. What feature automates the process of placing an order you place frequently and regularly?

. Scheduled Order

This is correct. Creating a Scheduled Order eliminates the repetitive steps of creating an order list, purchasing the items,
and sending the items to the Authorizer manually for orders you place frequently and regularly.

. Reorder List

This is incorrect. A Reorder List eliminates the need to perform a Product Search for products in the ECAT database. It
does not place the order for you. Creating a Scheduled Order eliminates the repetitive steps of creating an order list, pur-
chasing the items, and sending the items to the Authorizer manually for orders you place frequently and regularly.

. Product Search

This is incorrect. The Product Search feature searches the ECAT database for items meeting the parameters you have
specified. Creating a Scheduled Order eliminates the repetitive steps of creating an order list,
purchasing the items, and sending the items to the Authorizer manually for orders you place frequently and regularly.
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d. History for Order (continued)
This is incorrect. The History for Order page describes the history of your order from the time
you placed it in your Cart to the time it was received. Creating a Scheduled Order eliminates the repetitive
steps of creating an order list, purchasing the items, and sending the items to the Authorizer manually for orders
you place frequently and regularly.

LESSON 7

1. How do you view the status of an order?

a. Click the link in the Status column on the Order Summary page
This is incorrect. Clicking the link in the Status column on the Order Summary page brings up the History for Order page.
To view the status of an order, click the Status tab to display the Status page.

b. Click the Status tab to display the Status page
This is correct. The status of each order is reported on the Status page as Requisition Awaiting Authorization, Requisition
Authorized, or Received.

c. Call the ECAT Help Desk
This is incorrect. The ECAT Help Desk should only be called for this purpose as an exception. Before calling the ECAT
Help Desk, click the Status tab to display the Status page. Only if the order is unreported on this page should you contact
the ECAT Help Desk.

d. Click the Order ID of an order
This is incorrect. Clicking the Order ID of an order accesses the Order Summary Page, where you can get more specific
and detailed information about the contents of your order. To view the status of an order, click the Status tab to display the
Status page.

2. If you were an Order Builder, what would the Status Page display?

a. Orders you have submitted and whether your order has been rejected or released by the Order Authorizer
This is correct. The status of each of your orders is reported on the Status page as Requisition Awaiting Authorization,
Requisition Authorized, or Received.

b. More specific and detailed information about the contents of your order
This is incorrect. As an Order Builder, the Status page displays the orders you have submitted and whether your order has
been rejected or released by the Order Authorizer. The Order Summary Page allows you to
view more specific information about the order.
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. Atable that enables you to follow the progression of your order from start to finish (continued)

This is incorrect. The History for Order page allows you to follow the progression of your order from
start to finish. The Status page displays the orders you have submitted and whether your order has been

rejected or released by the Order Authorizer.

. Supplier, Delivery Order, Ship To, and Requisition information

This is incorrect. As an Order Builder, the Status page displays the orders you have submitted and whether your order has
been rejected or released by the Order Authorizer. The Order Summary Page allows you to view Supplier, Delivery Order,

Ship To, and Requisition information.

. If you were an Order Authorizer, what would the Status Page display?

. More specific and detailed information about the contents of the order

This is incorrect. The Order Summary Page allows you to view more specific information about the order. If you were

an Order Authorizer, the Status Page would display orders submitted by an Order Builder for which you have

Authorizer responsibilities.

. A table that allows you to follow the progression of your order from start to finish

This is incorrect. The History for Order page allows you to follow the progression of your order from start to finish. If you
were an Order Authorizer, the Status Page would display orders submitted by an Order Builder for which you have
Authorizer responsibilities.

. Orders submitted by an Order Builder for which you have Authorizer responsibilities

This is correct. Order Authorizers can view orders submitted by Order Builders on the Status page. Orders that are await-
ing approval are shaded in red.

. Orders you have submitted and whether your order has been rejected or released by the Order Authorizer

This is incorrect. This is what the status page would display if you were an Order Builder. If you were an Order Authorizer,
the Status Page would display orders submitted by an Order Builder for which you have Authorizer responsibilities.

. What step or steps would an Order Authorizer take to release line items in an order?
. Click the Order ID on the Status page, click the Action checkbox next to the items he or she wants to
accept, and then click the Accept button

This is correct. The Authorize Order page displays information about the order the Order Authorizer will reject or accept.
. Click the Order ID on the Order Summary page
This is incorrect. Clicking the Order ID from the Status page accesses the Authorize Order page and enables the Order
Authorizer to begin the process of rejecting or releasing an order. Once on the Authorize Order page,
the Order Authorizer must click the Action checkbox next to each line item he or she wants to accept, or click the Select

All button at the bottom of the page, and then click the Accept button to release (accept) the order.
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c. Click the Order ID on the Status page, and then click the Status column on the Order Summary Page (continued)

This is incorrect. Clicking the Status column on the Order Summary page brings up the History for
Order page, which allows you to follow the progression of your order from start to finish. Clicking the Order ID from the
Status page accesses the Authorize Order page and enables the Order Authorizer to begin the process of rejecting or
releasing an order. On the Authorize Order page, the Order Authorizer must click the Action checkbox next to each line
item he or she wants to accept, or click the Select All button at the bottom of the page, and then click the Accept button to
release (accept) the order.

d. Click the Order ID on the Status Page, and then click the Accept button
This is incorrect. Between these two steps, the Order Authorizer must either check the Action checkbox next to individual
items or click the Select All button in order to indicate which items in the order he/she wishes to release.

5. What action results when the Order Authorizer clicks the Submit button on the Authorize Order page?

a. The line item is returned to the Order Builder who submitted it
This is incorrect. The order is returned to the Order Builder when the Order Authorizer clicks the Return to Originator
button at the bottom of the Status page. Clicking the Submit button opens the Authorize Purchase window. Green shading
signifies that the line item was accepted, and red shading signifies the line item was rejected.

b. The Add Order Line Comment page appears
This is incorrect. The Add Order Line Comment page appears after a line item is selected and the Add Order Line
Comment button is clicked. Clicking the Submit button opens the Authorize Purchase window. Green shading signifies
that the line item was accepted, and red shading signifies the line item was rejected.

c. The bottom of the Authorize Order page displays the line items contained in the order
This is incorrect. Clicking the Submit button opens the Authorize Purchase window. Green shading signifies that the line
item was accepted, and red shading signifies the line item was rejected.

d. The Authorize Purchase window opens
This is correct. Clicking the Submit button opens the Authorize Purchase window. Green shading signifies that the line
item was accepted, and red shading signifies the line item was rejected.

6. What two pieces of information might the Order Authorizer need to enter on the Authorize Purchase
page if they were not specified when the account was created?
a. The method of payment and the name of the facility

This is incorrect. The Order Authorizer would need to enter the method of payment and Bill to DoDAAC.
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. The method of payment and the Bill to DoDAAC (continued)
This is correct. Select a method of payment option in the Select Payment Method drop-down box
on the Authorize Purchase page. After the method of payment is chosen, the DoDAAC to which the order will be billed
should be entered in the Bill to DoDAAC box.

. The name of the facility and the Bill to DoDAAC

This is incorrect. The Order Authorizer would need to enter the method of payment and Bill to DoDAAC.

. None of the above

This is incorrect. If certain information was not specified when the account was created, the Order Authorizer would need
to enter the method of payment and the Bill to DoDAAC.

. What action does the Order Authorizer perform to complete the transaction after authorizing a purchase?

. Click the Return to Originator button

This is incorrect. To complete the transaction the Order Authorizer must click the Submit button on the Authorize Purchase
page. Clicking the Return to Originator button at the bottom of the Status page returns the order to the Order Builder.

. Click the Submit button

This is correct. After specifying the order payment information on the Authorize Purchase page (depending on how your
profile was set up), the Order Authorizer would click the Submit button to complete the transaction.

. Click the Status tab

This is incorrect. To complete the transaction the Order Authorizer must click the Submit button on the Authorize Purchase
page. Clicking the Status tab brings up the Status page, which displays the orders you have placed and allows you to see
if your order has been rejected or released by the authorizer.

. Click the Order ID of an order

This is incorrect. To complete the transaction the Order Authorizer must click the Submit button on the Authorize Purchase
page. Clicking the Order ID of an order on the Status page displays the Order Summary Page, where you can view more
specific information about the order.

. Why would the Order Authorizer want to add an Order Comment?

. To notify the Order Builder on the status of the items

This is incorrect. The Order Authorizer wants to add an Order Comment to let the Order Builder know why the items
were rejected.

. To send comments to the Order Builder on why the items were accepted.

This is incorrect. The Order Authorizer wants to add an Order Comment to let the Order Builder know why the items were
rejected.
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c. To notify the Order Builder that the items were released. (continued)

This is incorrect. The Order Authorizer wants to add an Order Comment to let the Order Builder
know why the items
were rejected.

d. To send comments to the Order Builder on why the items were rejected.
This is correct. The Order Authorizer has the opportunity to comment on why he or she rejected
the items.

9. How would the Order Authorizer add an Order Comment?

a. Click the Add Order Line Comment button, type in the comment in the box, and click the Save button.
This is incorrect. To add an Order Comment the Order Authorizer should select a line using the Action checkbox, click the
Add Order Line Comment button, type in the comment in the box, and click the Save button. Once the Order Authorizer
has added the comment to the line item, he or she must remember to click the Submit button to complete the rejection of
the line item.

b. Select a line using the Action checkbox, click the Add Order Line Comment button, type in the comment

in the box, and click the Save button.

This is correct. Once the Order Authorizer has added the comment to the line item, he or she must remember to click the
Submit button to complete the rejection of the line item.

c. Select a line using the Action checkbox, type in the comment in the box, and click the Save button.
This is incorrect. To add an Order Comment the Order Authorizer should select a line using the Action checkbox, click the
Add Order Line Comment button, type in the comment in the box, and click the Save button. Once the Order Authorizer
has added the comment to the line item, he or she must remember to click the Submit button to complete the rejection of
the line item.

d. Click the Order Comment button, type in the comment in the box, and click the Submit button.
This is incorrect. To add an Order Comment the Order Authorizer should select a line using the Action checkbox, click the
Add Order Line Comment button, type in the comment in the box, and click the Save button. Once the Order Authorizer
has added the comment to the line item, he or she must remember to click the Submit button to complete the rejection of
the line item.

10. Once a shipment of items is received, what do Receipt Personnel indicate using the Order
Receipt functionality?
a. That they have received part or all of the items in the delivery order
This is correct. After a shipment of items is received, certain ordering activities will want to indicate in ECAT that they have
received part or all of the items in the delivery order.
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b. The ordering facility that they represent (continued)
This is incorrect. After a shipment of items is received, certain ordering activities will want to indicate
in ECAT that they have received part or all of the items in the delivery order.
c. Their DODAAC
This is incorrect. After a shipment of items is received, certain ordering activities will want to
indicate in ECAT that they have received part or all of the items in the delivery order.
d. Whether they have access to the Admin Options page
This is incorrect. After a shipment of items is received, certain ordering activities will want to indicate in ECAT that they
have received part or all of the items in the delivery order.

11. What happens when the Receipt Personnel have selected the delivery order they wish to view?

a. The Authorize Purchase page will open
This is incorrect. The Order Receipt Comments page will open. This page allows the Receipt Personnel to enter
comments about the entire order, or using the comments field in the middle of the page, enter comments about an
individual product within the order.

b. The Order Receipt page will open
This is incorrect. The Order Receipt Comments page will open. This page allows the Receipt Personnel to enter
comments about the entire order, or using the comments field in the middle of the page, enter comments about an
individual product within the order.

c. The Order Receipt Comments page will open
This is correct. The Order Receipt Comments page allows the Receipt Personnel to enter comments about the entire order,
or using the comments field in the middle of the page, enter comments about an individual product within the order.

d. The Administrative Options page will open
This is incorrect. The Order Receipt Comments page will open. This page allows the Receipt Personnel to enter comments
about the entire order, or using the comments field in the middle of the page, enter comments about an individual product
within the order.

LESSON 8

1. What is the Report Manager?

a. The user who controls the reporting function in ECAT
This is incorrect. There is no user role called Report Manager. The Report Manager is not only a list of all the reports that
are available in ECAT, but it is also the place where you can enter parameters to customize them.
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. A report of your most recent orders (continued)
This is incorrect. One of the reports you can view provides this information, but the Report
Manager itself is an ECAT feature that is a list of all the reports that are available in ECAT, and the place

where you can enter parameters to customize them.

. The list of all reports available in ECAT

This is correct. The Report Manager is not only a list of all the reports that are available in ECAT, but it is also the place
where you can enter parameters to customize them.

. The Product Reports

This is incorrect. Product Reports are a type of report found in the Report Manager, but the Report Manager itself is an
ECAT feature that is a list of all the reports that are available in ECAT, and the place where you can enter parameters to
customize them.

. What are the three types of reports?

. Detail Reports, Basic Order Reports, Product Reports

This is incorrect. The Basic Order Report is a type of Detail Report. The correct answer is Detail Reports, Summary
Reports, and Product Reports. The Detail Reports list all the items for a particular order. The Summary Reports list
different group reports. The Product Reports list the top products by supplier for a specific data range.

. Detail Reports, Summary Reports, Product Reports

This is correct. The Detail Reports list all the items for a particular order. The Summary Reports list different group reports.
The Product Reports list the top products by supplier for a specific data range.

. Summary Reports, General Reports, Product Reports

This is incorrect. The General Report is a type of Summary Report. The correct answer is Detail Reports, Summary
Reports, and Product Reports. The Detail Reports list all the items for a particular order. The Summary Reports list
different group reports. The Product Reports list the top products by supplier for a specific data range.

. Detail Reports, Summary Reports, General Reports

This is incorrect. The General Report is a type of Summary Report. The correct answer is Detail Reports, Summary
Reports, and Product Reports. The Detail Reports list all the items for a particular order. The Summary Reports list
different group reports. The Product Reports list the top products by supplier for a specific data range.
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