Standards and guidelines for Synonyms and Standardized Supplier Names are applied to the MSD Repository and to all processes used to maintain it. These standards and guidelines are referred to as MSD Repository Rules.
These rules define Standards for how synonyms and standardized names are stored in the MSD Repository. The standards for standardized names can not be overridden.
These rules also define recommended Guidelines for standardized names. These Guidelines can be overridden.

Synonym Standards
1) All synonyms are stored as all capital letters.
2) Allowed characters (decimal value followed by character)

	· 32 blank

· 33 ! exclamation point

· 35 # number, pound

· 36 $ dollar

· 37 % percent

· 38 & ampersand

· 39 ' apostrophe, single quote

· 40 ( left parenthesis

· 41 ) right parenthesis

· 42 * asterisk

· 43 + plus

· 44 , comma

· 45 – dash, hyphen

· 46 . period

· 47 / slash


	· 48 thru 57 Numeric 0-9

· 58 : colon

· 59 ; semi-colon

· 60 < less than

· 61 = equal

· 62 > greater than

· 63 ? question mark

· 64 @ at

· 65 thru 90 Alphabetic A-Z

· 91 [ left bracket

· 92 \ back slash

· 93 ] right bracket

· 94 ^ carat

· 95 _ underscore

· 96 ` left tick



3) All other characters are not allowed and will be removed.
4) All synonyms are stored with leading and trailing spaces removed and with multiple spaces replaced with a single space.

Standardized Name Standards (these cannot be overridden) 

1) All standardized names are stored as all capital letters.
2) Allowed characters (decimal value followed by character)

· Alphabetic A-Z

· Numeric 0-9

· 32 blank

· 38 & ampersand

· 39 ' single quote

· 45 – dash, hyphen

· 46 . period
3) All other characters are not allowed and will be removed.
4) All standardized names are stored with leading and trailing spaces removed and with multiple spaces replaced with a single space.

Standardized Name Guidelines (these can be overridden) 

1) HEALTHCARE should be one word, not two
2) LABORATORIES should be abbreviated to LABS
3) Special Characters: 

· 38 & ampersand space before and after

· 39 ' single quote, no space before or after

· 45 – dash, hyphen, no space before or after

· 46 . period, no space before

4) Words and Abbreviations that are not to be used: 

· CORPORATION and CORP

· COMPANY and CO

· INCORPORATED and INC

· LIMITED and LTD

· INDUSTRIES and IND

Examples:
J & J DISTRIBUTOR is allowed, but J&J DISTRIBUTOR is not
SMITH-JONES is allowed, but SMITH - JONES is not
JIM'S SPECIAL SUPPLIES is allowed, but JIM 'SPECIAL' SUPPLIES is not
MRS. SMITH'S MANUFACTURER is allowed, but MRS .SMITH'S MANUFACTURER is not
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